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NCORS
Legal Case Management
Defense Office User Guide

This document is meant to be used as a step-by-step guide for NCORS application legal case

management functionality. Certain sections will only be relevant to certain groups, as defined in
parentheses beside each section’s name. This user journey is not relevant to Trial Office, VLC,

or Trial Judiciary users.

Administrative Boards of Inquiries
Add Administrative Board of Inquiry
Edit Administrative Board of Inquiry
Add Administrative Board Journal
Upload Administrative Board Document
Remove Administrative Board Document
Add Conflict (Admin Board)
PersRep
Create PersRep Client
Edit PersRep Client
Add Appointment - Clerk/Paralegal
Edit Appointment
Add Conflict (PersRep Client)
General Actions
Add Conflicted User (Court-Martial)
Edit Conflicts
Add Case Journal Entry
Assign Users to Case
Flag Case as CCIR
Upload Case Document
Remove Case Document
Case Doc Zip Generation and Download
VWAP
Add Witness
Deactivate Witness
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Publish Witness
Discovery
Review Request For Counsel
Detail Counsel
Review Discovery Disclosure
Respond to Reciprocal Discovery Request
Submit Evidence Production Request
Review Evidence Production Request Response
Detail Civilian Counsel
Pretrial and Trial
Request RCM 309 Matters
Add Expert
Publish Expert
Deposition Request (Request Details)
Alternate Disposition Request
Submit Pretrial Matters
Upload Case Exhibit
Add Witness Production Request
Request RCM 706 Inquiry
Plea and Pretrial Agreements
Generate Draft Plea Agreement
Add Plea Agreement
Add Pretrial Agreement
Arraignment
Record Offered TMO Dates
Offer TMO Dates (Task)
Motions
File Trial Motions
Respond/Reply to Trial Motions
Respond to Trial Motion (Task)
Submit Other Filing
Post-Trial
File Post-Trial Motions
Respond/Reply to Post-Trial Motions
Respond/Reply to Post-Trial Motions
File DuBay Hearing Motion
Request CMR
Submit Clemency Matters
Submit Extension Request to Submit Rebuttals
Submit a Rebuttal to a Clemency Submission
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Enter Accused Post-Trial Rights Elections 121
Reports 123
View, Filter, and Export Reports 123
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Administrative Boards of Inquiries

Add Administrative Board of Inquiry

1. From the NCORS Defense Services site, select the “Admin Boards” tab.
laa

REPORTS

2. Select the “Add Admin Board” button on the top left of the page.

RS
Q fo) SEARCH
Client Rank Service Branch Date Notified Board Start Date
WILLIAMS, AMCS JEFFREY Senior Chief USN. 2/10/2023 2/8/2023
3. From the Add Administrative Board form, user can input:
a. Client Details:
i.  Admin Board Client Details
ii. Service Details
iii. Contact Information
Admin Board Details
This form will timeout in 59 minutes. Any unsaved progress will be lost.
i Admin Board Client Details
Client Details
Last Name * First Name * Middle Name Suffix
Board Details
Basis Sex Race Ethnicity Date of Birth
Outcome Select a Value v = Select a Value - mm/da/yyyy =]
Review - "
Service Details
Service Status
ele tering data
Service Branch EDIPI/ DOD ID
Select a Service Branch v Enter EDIPI/DOD 1D 0o
Grade Rank Unit
Rating EAS
Select a Rating mmv/ddlyyyy &
Contact Information
Email Address Phone Number (Primary) Phone Number (Alternate)
ple.com 123-456-7890 123-456-7890
Street Address or PO Box Apartment or Unit Number
ter Address/PO Box Enter Apartment/Unit Number

b. Board Details:
i Board Intake
ii. Board Details
iii.  Additional Board Details
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Client Details
Board Details
Basis

Qutcome

Review

CANCEL

Admin Board Details

1TIS TOTIT WIIT UITIEOUL 1T 53 MTITNULES. ANy UNS3ved Progress will De 10SL.

Board Intake
Admin Board Type Admin Board Location

Select a Value v Select ue -

Discovery Received Date Request for Counsel Received Date

& nm/dd &

Board Details

Board Date Board End Date (if different) Board Notified Date Date Counsel Assigned
& dd =] dd & do =]

Notification Paperwork Recorder Other Recorder?

UPLOAD [} D

Additional Board Details

Was an expert consultant/witness involved?
Yes () No

Includes Covered Offenses?
Yes No

Covered Offense Type

Was there DSO personnel travel required?

Yes No

Was there a civilian defense counsel? Number of days traveled

Yes No

Was Navy Independent Defense Funding Spent?
Yes No

BACK NEXT

c. Basis:
i
ii.

Board Status
Basis Type and Basis Finding

Client Details
Board Details
Basis.
Outcome

Review

CANCEL

Admin Board Details

This form will timeout in 58 minutes. Any unsaved progress will be lost.
Basis
Board Status *

Not Waived (Not Further Specified) -

Basis Type Basis Finding )
Value - Select a Value v B

© Add New Basis

BACK | NEXT

d. Outcome:

i.
ii.
iii.
iv.

Recommendation by the board.

Characterization.

Recommended pay grade.

Note: if all bases in the previous step were unsubstantiated, no data entry
will be available on this step.
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Admin Board Details

This form will timeout in 58 minutes. Any unsaved progress will be lost.

Outcome
Client Details

Recommendation by the Board Characterization Recommended Paygrade @
Board Details A ST

- Select a Value - Select a Value -

Basis
Outcome
Review

CANCEL BACK | NEXT

e. On the last step of the wizard, the user can review and update any information.

Admin Board Details

This form will timeout in 57 minutes. Any unsaved progress wil be lost.

Admin Board Client Details
Client Details

Last Name * First Name * Middle Name Suffix
Board Details N R, i . .
ter Last Name: Enter First Name Middle Name Suffix
Basls Sex Race Ethnicity Date of Birth
Qutcome Select a Value - Select a Value - Select a Value - mm/dalyyyy &
Review

Service Details
Service Status

rvice Status" above to begin entering data

Service Branch EDIPI/DOD ID

Select a Servic - 0/10
Grade Rank Unit

Select a Grade v Select a Rank v | Enteraunit
Rating EAS

Select a Rating mm/dd/yyyy a8

Contact Information

Phone Number (Primary) Phone Number (Alternate)

123-456-7890 123-456-7820.

Street Address or PO Box Apartment or Unit Number

CANCEL TN susmiT

4. Select “Submit” once complete.
5. The user can select the name of the new client from the list of Administrative Boards to
be taken to a read-only summary of the board.

Edit Administrative Board of Inquiry

1. From the NCORS Defense Services site, select the “Admin Boards” tab.

'* a8 i laa («;&\‘E\ v
PERSREP CLIENTS REPORTS % O"/) applan

2. Select the “Client” name to navigate to the Administrative Board’s Summary page.
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Q Search DSO Admin Boards SEARCH

Client Rank Service Branch Date Notified Date of Admin Board ~ Board Basis
WILLIAMS, AMCS JEFFREY Senior Chief USN 2/10/2023 2/8/2023  Report of NJP
GRAHAM, SEAMAN APPRENTICE JOHN Seaman Apprentice USN

3. From the summary page, navigate to the “Related Actions” tab and select “Edit Admin
Board”.

WILLIAMS, AMCS JEFFREY

Summary  Admin Board Journals Documents Related Actions

4 Edit Admin Board
Action to edit Admin Board details

E Add Admin Board Journal
Add a Admin Board journal to the Admin Board

4 Upload Document
- Upload a document

4. From the Edit Administrative Board form, the user can update any previously inputted
information (as entered in Add Administrative Board of Inquiry).
a. Note: User will not be able to edit the Service Details of the Client.
5. Select “Submit” once complete.
a. The user is returned to the “Related Actions” tab of the Administrative Board.
From here, the user can navigate back to the “Summary” tab to view the updated
information.

Add Administrative Board Journal

1. From the NCORS Defense Services site, select the “Admin Boards” tab.

» 2 = ™ % appian
CASES PERSREP CLIENTS ADMIN BOARDS REPORTS O/, pp

2. Select the “Client” name to navigate to the Administrative Board’s Summary page.

Q Search DSO Admin Boards SEARCH

Client Rank Service Branch Date Notified Date of Admin Board  Board Basis
WILLIAMS, AMCS JEFFREY Senior Chief USN 2/10/2023 2/8/2023  Report of NJP
GRAHAM, SEAMAN APPRENTICE JOHN Seaman Apprentice USN

3. From the summary page, navigate to the “Admin Board Journals” tab and select “Add
Admin Board Journal”.
a. This action is also available from the “Related Actions” tab.
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| WILLIAMS, AMCS JEFFREY |
Summary Documents Related Actions

| Admin Board

Journals Admin Board Journal

entries Q SEARCH ‘D RESET

¥ ACTIONS
b DSO SENIOR DEFENSE COUNSEL, MARIE :2:
Add Admin Board Journal 1 2/16/2023 157 PMEST

Awaiting response from Joanne regarding outcome decisions

View More (0) >

4. Input the journal entry and any additional information:
a. User may mark the entry as a “Public Entry” (if desired).
i.  Public entries are visible to all users with access to the Administrative
Board.
b. User may “Add and Notify Recipients” and select the recipient(s) to the journal
entry.
i.  Recipients will receive an automated notification upon submission to
review the journal entry.

Add Admin Board Journal

Journal Entry *

Public Entry? Add and Notify Recipients?
Yes No Yes @ No

5. Select “Submit” to add the journal entry to the Administrative Board.
6. Journal entries are visible in the Administrative Board journal.

a. A maximum of 10 entries are displayed on a page, to view more select the “View
More” button.”

Upload Administrative Board Document

1. From the NCORS Defense Services site, select the “Admin Boards” tab.

» s ] I AARIE p
PERSREP CLIENTS REPORTS .\?SQ/) app|an

2. Select the “Client” name to navigate to the Administrative Board’s Summary page.

Q Search DSO Admin Boards SEARCH

Client Rank Service Branch Date Notified Date of Admin Board  Board Basis
WILLIAMS, AMCS JEFFREY Senior Chief USN 2/10/2023 2/8/2023  Report of NJP
GRAHAM, SEAMAN APPRENTICE JOHN Seaman Apprentice USN

3. From the summary page, navigate to the “Documents” tab and select “Upload
Document”.
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a. This action is also available from the “Related Actions” tab.
4. Select the action link to “Upload Document” to upload a new file.

WILLIAMS, AMCS JEFFREY

Summary Admin Board Journals Related Actions
| Documents All Documents
Q Search Documents SEARCH Y~ [s]
& ACTIONS
Document @ Last Updated 1 Type (2]
Upload Document
Admin Board Notes 2/16/2023 2:52 PM
PDF-52.3 KB 2 Marie DSO Senior Defense Counse Admin Board Notes

5. Select the file to upload, input the document type and select whether the document is
“‘Redacted” under the attributes.

Document Upload

Upload a new document to the admin board and enter related information as required.

File Upload * Document Type *

UPLOAD 1 Drop file here Select a docurment type v

Document Attributes

Redacted File

6. Select “Submit” once complete and to add the document to the Administrative Board file.

a. To submit multiple documents, select the “Submit and Add Another Document”
button to continue to upload documents.

7. The user can view the uploaded document by navigating to the “Documents” tab and
selecting the document.

a. User can preview and/or download the document by selecting the document
name from the “All Documents” list.

o e s relted Acons

| Documents All Documents

Q, Search Documents

SEARCH Y- z
& ACTIONS

Document @ Last Updated 1
Upload Document

Type (2]

Admin Board Notes 2/16/2023 2:52 PM Admmin Board Notes

PDF -52.3 KB & Marie DSO Senior Defense Counse ‘

DD 490 2/9/2023 1:28 PM Show Cause Report his is a Government 405(k) Submission
PDF -27.3KB & Edna DSO Paralegal ause Rep!
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Remove Administrative Board Document

1. From the NCORS Defense Services site, select the “Admin Boards” tab.
> a laa

CASES PERSREP CLIENTS REPORTS

a2 ] Y
PERSREP CLIENTS ADMIN BOARDS REPORTS

Q se SEARCH | DATENOTIFIED | Ar) - ANy v BOARDDATE | Any-Any v ADMIN BOARD TYPE | A7), -
LOCATION | Any v BASISTYPE  Any v STATUS | Ay -

[ ADD ADMIN BOARD

Client 1 Board paverade Board Date Date Board Start Board Closed Board Waived Board
Status Vel Type Detailed Notified Date Date Date Canceled Date

AA Canceled 11/18/2024

Berries SN waived E3 Adsep 1/7/2024  11/6/2024 117712024 - 111712024

Blue

Clarke .

Joon Pending . BOI 10/30/2024  10/30/2024 10/30/2024
3'”0” SR pending E-1 AdSep 8/13/2024  8/15/2024

DSO Office

DSO Annapolis

DSO Rota

DSO Annapolis

DSO Washington
Ny Vard
=

3. From the summary page, navigate to the “Admin Board Journals” tab and view the
Admin Board Documents grid. Select the edit icon for a document in the grid.
a. Documents that have an information icon in place of an edit icon can only be
replaced or removed from their original data source.

Berries SN Blue

Summary Board Details ~ Admin Board Journals Related Actions

| Documents All Documents
Q Search SEARCH Y- z
¥ ACTIONS
Document @ Last Updated l Type e ©
Upload Document
caseNotes1 11/19/2024 2:25 PM . o
TXT-0KB & Marie DSO Senior Defense Counsel Admin Board Notes d
audio 11/7/2024 10:51 AM Admin Board e
TXT-0 KB & Marie DSO Senior Defense Counsel Notification Paperwork

4. In the form, user can replace the existing document with a new document, or select the
‘Remove’ button to deactivate the document.
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Document Upload

Upload a new document to the admin board and enter related information as reguired.

This form will timeout in 60 minutes. Any unsaved progress will be lost.

Document Type * File Upload *
Admin Board Notes - @ caseMotes1
TET -<1KB

Document Attributes

Redacted File @

CAMNCEL ‘ REMOVE H SUBMIT & ADD ANOTHER DOCUMENT | SUBMIT

5. Upon submission, the document will no longer be visible in the Admin Board Documents
grid.

Add Conflict (Admin Board)

1. From the NCORS Defense Services site, select the “Admin Boards” tab.

] 4a

PERSREP CLIENTS | ADMIN BOARDS REPORTS

|aa
REPORTS

AL
Q Search DSO Ad SEARCH DATE NOTIFIED | Any - Any v START DATE | A7)/~ Any/ v
Client Rank Service Branch Date Notified Board Start Date
WILLIAMS, AMCS JEFFREY Constructionman Apprentice USN 2/10/2023 2/8/2023
GRAHAM, SEAMAN APPRENTICE JOHN Airman Recruit USN
HUGHES, SERGEANT TODD Ensign USN 3/28/2023 4/1/2023
HUGHES 2, MIDSHIPMAN TODD Lieutenant General usmc 3/29/2023 3/27/2023
HUGHES, MIDSHIPMAN TODD Lieutenant General usmc 4/2/2023 4/4/2023
BEES, CHIEF BURT Airman Apprentice USN 4/8/2023 4/56/2023
HARSCH, JACK AUGUSTIN, Il - - 4/17/2023 4/17/2023
HARSCH, CTI3 JACK AUGUSTIN, X Fireman Recruit USN 4/18/2023 4/18/2023
BASIS, GSVM3 TODD Fireman Recruit USN 4/20/2023 4/18/2023
HARSCH, JACK, XI
HARSCH, JACK, XII
BASIS. TODD - - - 4/18/2023
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3. From the Client Summary page select the “Related Actions” tab.

F13 [} laa.
CASES  PERSREPCLENTS | ADMINBOARDS | REPORTS

WILLIAMS, AMCS JEFFREY

BOARD DETAILS
CLIENT SUMMARY
Name SWILLAMS. AMCS  Address . Board Notified Date Board Start Date Board End Date Notification Paperwork
JEFFREY Feb 10,2023 Feb 8,2023 -
Phone (Cell) -
Rank/Rate Senior Chief
Aviation Structural  Phone (Home) -
Mechanic, AMCS Email Address . BASIS DETAILS
Service Branch USN
Basis Type Basis Finding
Paygrade €2
Substandard Performance Substandard Performance

BOARD OUTCOME

Board Recommendation Characterization Recommended Paygrade
Canflicte
4. On the “Related Actions” tab, select the “Add Conflict” action.

A » a ] ™
HOME CASES PERSREP CLIENTS  ADMIN BOARDS REFORTS

WILLIAMS, AMCS JEFFREY

Summary  Admin 3card journas  Documents [EECEICHtaH

s  Edit Admin Board

E" Action to edit Admin Board details

Acd a Admin Board journal to the Admin Board

Upload Document

E Add Admin Board Journal
o Upload adocument

Add Conflict
Acd or Edit Admin Board Conflct

-
'-I-

5. From the Admin Board Conflict check form:

a. User can select the “Add New Conflict” radio button.

b. Upon selecting the “Add New Conflict” radio button, select the “Other
Conflict” radio button and the following form will be displayed for the user
to input information for the new conflict.

i. IF“NCORS User” is selected, the user will be prompted to input a
valid DSO user in the system.

c. Select “Submit” upon completion of the form.

Defense Office User Guide
Version 1.8.0, January 08, 2025

CUI/SP-CTI/FEDCON/DON/NAVWAR



Add canflict by searching for ex

search Existing Conflicts or Add a New Conflict?*
Search Existing Conflict €@ Add New Conflict
Enter Conflict Information

Last Name *
Sex

Service Details

Service Status

Conflicted Reason

Type of Conflict*

Additional Details @

CANCEL

Add Conflict: U.S. v. Harsch

sting conflict er by adding a new one.

This form wi
NCORS User or Other Conflict?
NCORS User @ Other Confiict

First Name *

Race

ill timeout in 55 minutes. Any unsaved progress will be lost

Middle Name

Ethnicity

Upload Conflicted Documentation

b vrLoan [§

Suffix

Date of Birth

Type of Conflict *

Recused

Other

-— Select a Type of Conflict —

Conflicted

6. Alternatively, users can search for existing conflict
a. User can select the “Search Existing Conflict” radio button.

Summary  Admin Board Journals

Add Conflict: U.S. v. Graham

sting conlic or by adding a ne

CANCEL

This form wil timeout in 60 minutes. Any unsa

ved progress wil be lost.

GRAHAM, AR JOHN

Sl Related Actions

b. User can select whether to search by “Subject/Client” last name or by

“Confl

ict” last name.

c. Enter last name to search by in the text box and select submit button to
search
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[°Y
REPORTS

PERSREP GLIENTS | ATMIN BOARDS

chsts

GRAHAM, AR JOHN

Relaed Adions

Summar Admin Board Jourrals  Dozuments

Add Conflict: U.S. v. Graham

At co

“Tnisform wil fimeautin 60 minutes. Any Lnsaved progrees will be Icst.

Search Existing Conflicts or Add a New Canflict??  Search by SubjectCllent or Confict Last Name? Search by Last Name of Subject/Client m

©earznExsting Confic: () Add Hew Conflict O susjecccient O Cenfic

CANCEL

d. After the search completes a selectable grid will be displayed with Cases,
Admin Boards, and DSO Persrep clients.

™

REPORTS

>

cases

PERSREP CLIENTS | ADMIN BOARDS

Summar

Admin Board Journals  Documents [IECEITRINE

Add Conflict: U.S. v.

Add canfiict by

Graham

cs or by adding a new o

“This form willtimeaut in 26 minutes. Any unsaved progress will e lost.

Search Existing Conflicts or Add a New Conflice?®  Search by Subject/Client or Conflict Last Name? Search by Last Name of Subject/Client

GRAHAM, AR JOHN

BostngConfin Ao NewGanns O SubprCiens  Contis dor asearcrt
subctsChents
GiemFatame Type CoseName  CoseNumber  Accused RanRate Accused Comman AccusedD08  Asigned Defens
DOE, SN JOHN Court Martial U.S.v. Doe N-EU-23-0003 SN 45 181986 -
DOE SO Geuriemsl  Uswer | NSO SemerGnerpemy Offcerseoman st Nevs o Warars Logiaces anasupgrs Uni 1771520 550 Lege e Larey 030 Cosaune) saren
oo oo ok caur uso wewasem oo o 7nsso D50 CocoumelSora D3O Lga CletcLerey 050
DOE, PV2 JOHN Court US.v. D N-EU-23-0459 V2 1

CANCEL

e. The user can select a row and a second grid will populate with potential
conflicts (subject, assigned counsel, and conflicts on case, Admin Board,
or Client).
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PERSREP CLIENTS

REPORTS

GRAHAM, AR JOHN

Summary  Admin Board Journals

= For xzting conf

© Searen Existing Confict
Subjects/Clients
Client Full Name Type

DOE, SN JOHN Court M

DOE, CPOJOHN

DOE, P2 JOHN

Potential Conflicts

Full Name

D50

JoHN

Dso L

AL CLERK, LEROY

Documen

Add Conflict: U.S. v. Graham

Search Existing Conflicts or Add a New Conflict?*
Add New Conflict

P s
oot wscior | Counbariel | usvooe | meuzsams | senr che pey fferYeoman, visc Naval Specisl Wartar Logisss and Suppors Unic

Court Martial

Court Martial

GIONAL DEFENSE COUNSEL, SAMAD

Related Actions.

bya

“This form will timeout in 56 minutes. Any unsaved progress will be ost.

Search by Subject/Client or Conflict Last Name? Searchby Last Name of Subject/Client
© subjecvCient

Conflice doe

Case Name Case Number Accused Rank/Rate Accused Command Accused DOB  Assigned Defense Counsel

RETCEE

1717/1980 | DSO Legal Clerk, Leray; DSO Co-counsel, Sarah

D50 Co-counsel, Sarah; DSO Legal C
Paralegal, Edna

US.v.Doe N-EU-23-0003

US.v.Doe 101 Jr3tseE0 r, Leroy; DSO

N-EU-23-0469

US.v.Doe

Type
Case Conflict
Courts-martial Case Subject

Assigned Counsel

User can select all potential conflicts to be added on the case and rows

will populate to enter Conflicted details for each row.

Searen Existing Conflicts or Add a New Conflict?*
Q searcn £ Add New Confict

ing Conflict

Subjects/Clients
Client Full Name Type

DOE, SN JOHN Coure Martia!

DOE, CPO JOHN Coure Martia!

DOE, PV2 JOHN Coure Martia!
Patential Conflicts

Full Name

REGIONAL DEFENSE COUNSEL, SAMAD

DSG LEGAL CLERK, LEROY

Conflicted Details

Full Name

DSO REGIONAL DEFENSE COUNSEL, SAMAD

DOE, JORN

DSO LEGAL CLERK, LEROY,

Case Name

US.v. Doe

\
00E WSCIONN | Coubrtal | USwor | WEL23001E | SeirCrie ey ffceYeoman,isC [ ———

US.v. Doe

US.v. Doe

This form will timeout in 29 minutes. Any unsaved progress wil be lost

Search by Subject/Clent or Confit Last Name? Seareh by Last Name of SubjectCllent
© subject/Client

Conflict aoe

Q sEARCH

Case Number Accused Rank/Rate Accused Command Accused DOB  Assigned Defense Counsel

s REENECR

1/17/1980 | DSO Legal Clerk, Leroy; DSO Co-counsel, Sarah

Dso

N-EU-23-0003 E

DSO Co-counsel, Sarah; DSO Legal Clerk, Leroy
Paralegal, Edna

N-EU-23-0382 o 101 713111820

N-EU-23.0469 v 1 -
Type
Case Conflict
Courts-martial Case Subject
Assigned Counsel
Additional Details

Type of Conflict Conflicted Documentation

Confiictea - n
Conflicted Do. b

SUBMIT
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8. Following submission, added conflicts are visible from the “Summary” tab of the Admin
Board.

i a2 ] la ’
CASES PERSREP CLIENTS =~ ADMIN BOARDS REPORTS X app'ﬂ"
BASIS DETAILS

Aviation Email Address
Structural
Mechanic, Basis Type Basis Finding
AMCS
Service Branch USN Substandard Performance Substandard Performance
Paygrade E-2
BOARD OUTCOME
Board Recommendation Characterization Recommended Paygrade
Substandard Performance Substandard Performance E-1
Conflicts
Q Search Conflicted Users SEARCH Y- <
Name Location service Rank/Rate (2]
Branch

DSO REGIONAL DEFENSE COUNSEL,

SAMAD DSO Bremerton - - y
DAVIS, GABE - - - 7
AJAG 02, CAROLINE - - - Vi

Government HQ )
JMJ, GEORGE USMIC y
ANDERSON, CHIEF WARRANT OFFICER . A
4 ELVINE ELNEVIAL ) usmc Private v

Sitems

PersRep

Create PersRep Client

1. From the NCORS Defense Services site, select the “PersRep Clients” tab.

g ] [aa
CASES PERSREP CLIENTS ADMIN BOARDS REPORTS

2. Select the “Add PersRep Client” action.

= 8 lda
PERSREP CLIENTS ADMIN BOARDS REPORTS
4 ADD PERSREP CLIENT s Y-~ o

3. From the “Add PersRep Client” form:
a. Inthe “Client Information” step the user can input relevant information relating to
the client and service details of the client. Select the “Next” button once all
necessary information is inputted.
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Add PersRep Client

This form will timeout in 58 minutes. Submit the form to save inputs.

. General Details
General Details

First Name Last Name
Contact Information
Counsel Information sex Race Ethnicity
Review A4 b4

Intake Date

Feb 20,2023

Service Details

Service Status

CANCEL

Middle Name

suffix

Date of Birth

NEXT

b. Inthe “Contact Information” step the user can Input relevant contact information
relating to the client. Select the “Next” button once all necessary information is

inputted.

Add PersRep Client

This form will timeout in 56 minutes. Submit the form to save inputs.

~ Contact Information
General Details

Email Address Phone Number (Home)

b contact information
Counsel Information Street Address or PO Box

Review

city State

Additional Contact Information

CANCEL

Phone Number (Cell)

Apartment or Unit Number

zZip

BACK || NEXT

c. Inthe “Counsel Information” step the user can determine whether this is an

extended PersRep client and if the client has civilian counsel.

i. Ifthe client has civilian counsel, additional fields are displayed to input

counsel information.
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Add PersRep Client

This form will timeout in 53 minutes. Submit the form to save inputs.
Counsel Information
General Details
Extended PersRep? @ Does client have civilian counsel?
Contact Information Yes B ves

; First Name Last Name Middle Name Suffix
b counsel information

Review
Email Address Phone Number (Home) Phone Number (Cell)

CANCEL BACK || NEXT

4. Review the information inputted in the previous steps of the form and select the
“Submit” button.

Add PersRep Client

This form will timeout in 51 minutes. Submit the form to save inputs.

General Details
‘General Details

First Name Last Name Middle Name Suffix
‘Contact Information John Drow
Counsellnformation sex Race Ethnicity Date of Birth
b review M v Black ~  Hispanicor Latino -~ 0211171970 &
Intake Date
Feb 20, 2023

Service Details

Service Status

Active Duty -
Service Branch EDIPI / DOD ID
USN v 1234567898
Grade Rank Rating Category Rating Unit
ES ~  Second Class ~  Construction ~  Construction Electrician - 13

Contact Information

Email Address Phone Number (Home) Phone Number (Cell)

Street Address or PO Box Apartment or Unit Number

CANCEL Back |EHUIVI

5. The user can select the name of the new client from the list of PersRep clients to be
taken to a read-only summary of the client.

Edit PersRep Client

1. From the NCORS Defense Services site, select the “PersRep Clients” tab.

g ] [aa
CASES PERSREP CLIENTS ADMIN BOARDS REPORTS

2. Select the Client name to navigate to the PersRep client summary page.

Defense Office User Guide
Version 1.8.0, January 08, 2025

CUI/SP-CTI/FEDCON/DON/NAVWAR



+ ADD PERSREP CLIENT "

Q C SEARCH LOCATION -

Client Intake Date  Rank/Rate Command Latest Visit @  Latest Assigned Attorney Latest Issue Total Visits  Extended PersRep?

SUTHERLAND, GS1 MARY 111212023 (GS“ Turbine System Technician Frst Class, - g4 1/10/2023  DSO LEAD COUNSEL, MARSHALL

IG Investigation 1 v

3. From the Client summary page, navigate to the “Related Actions” tab and select the “Edit
PersRep Client” action.
g a ]

CASES PERSREP CLIENTS | ADMIN BOARDS

a l6a

REPORTS

| appian

HOME

SUTHERLAND, GS1 MARY

Summary Appointments Related Actions

E’: Edit PersRep Client
Process used to edit PersRep Client details

. Add Appointment
[+] Process used to add a new PersRep appointment for the given client
=+ Add Attorney-Client Conflict

Process used for clerks or paralegals to enter Attorney-Client conflicts

4. From the Edit Client Details form, the user is able to edit client details in the “General
Details”, “Service Details”, and “Contact Information” sections.

Edit Client Details: Mary SutherLand

“This form will timeout in 60 minuTes. SubmITthe form to save INpUts

General Details

First Name

Last Name

‘ Mary|

SutherLang

Sex

Intake Date
Jan 12, 2023
Service Details
Service Status
Active Duty v
Service Branch
UsN -

Grade

Contact Information
Email Address
Mary@email.com
Street Address or PO Box
554 Sutherland st
City
City

Additional Contact Information

CANCEL

Race

*  Caucssian

EDIPI/ DOD ID
2848511237
Rank Rating Category

First Class ~ | Engineeringand Hul

Phone Number (Home)

State

Texas

Middle Name

Suffix

Echnicity

Date of Birth

~ | NotHispanic or Latine - | 01122023

Rating

Unit

¥ Gas Turbine System Technician M

Phone Number (Cell)
2554889411

Apartment or Unit Number

zZip
- T

5. Select “Submit” once complete.

Add Appointment - Clerk/Paralegal

1. From the NCORS Defense Services site, select the “PersRep Clients” tab.
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CASES

2. Select the Client name to navigate to the PersRep client summary page.
17

Q 0 C SEARCH LOCATION -

client Intake Date  Rank/Rate Command Latest Visit @  Latest Assigned Attorney Latest Issue. Total Visits  Extended PersRep?

SUTHERLAND, GS1 MARY 1122022 g:? Turbine System Technician First Class,

544 1/10/2023  DSO LEAD COUNSEL, MARSHALL IG Investigation 1 v

3. From the PersRep client summary page, navigate to the “Appointments” tab and select
“Add Appointment” from the actions list.

SUTHERLAND, GS1 MARY
summary Related Actions

| Appointments

Q O Pers r s SEARCH - <
§ ACTIONS Appointment Date Issue Type Additional Information Assigned Attorney
Add Appointment 11012023 1G Investigation - DSO LEAD COUNSEL, MARSHALL

2/20/2023 Report of Officer Misconduct and/or Rebuttal - DSO CHIEF DEFENSE COUNSEL, PEARCE

a. This action is also available from the “Related Actions” tab.

a Pl a2 [} Y
HOME CASES PERSREP CLIENTS ADMIN BOARDS REPORTS

SUTHERLAND, GS1 MARY

Summary Appointments Related Actions

E’: Edit PersRep Client
Process used to edit PersRep Client details

= Add Appointment
[+] Process used to add a new PersRep appointment for the given client
=+ Add Attorney-Client Conflict

Process used for clerks or paralegals to enter Attorney-Client conflicts

4. From the Add PersRep Appointment form:
a. User can input the appointment date, select an attorney to provide services, and
select the type of issue to be addressed in the appointment.

Add PersRep Appointment

This form will imeout in 58 minutes. Submit the form to save inputs.
Appointment Details
Appointment Date *  Services Provided By * Issue Type *

02/20/2023 & | Pearce DSOChiefDefenseCounsel X Report of Officer Misconduct and/or Rebuttal -

CANCEL SUBMIT

5. Select “Submit” once complete.
6. User can view a client’s past and upcoming appointments by navigating to the
“Appointments” tab.
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I SUTHERLAND, GS1 MARY I
summary Related Actions

| Appointments

Q SEARCH

¥ ACTIONS

Add Appointment

Appointment Date Issue Type Additional Information Assigned Attorney

11072023 IG Investigation D50 LEAD COUNSEL, MARSHALL

Report of Officer Misconduct and/or Rebuttal DSO CHIEF DEFENSE COUNSEL, PEARCE

Edit Appointment

1. From the NCORS Defense Services Site, on the “Home” Tab navigate to the “PersRep
Tasks” grid and select the “Enter PersRep Appointment Details” task.
a. This task will be available to the assigned attorney as entered by the clerk or

paralegal in the Add PersRep Appointment action.

68

DEFENSE SERVICES CASE MANAGEMENT

IN REVIEW
[ MY WORKSPACE PersRep Tasks
- Q SEARCH - &
& CALENDAR
B DOCUMENT SEARCH Client Name Task Type © Due Date Days Until Due
Q CASE SEARCH NEWMAN, CHARLES Enter PersRep Appointment Details 2/16/2023 A
|4l ADHOC REPORTS SUTHERLAND, GS1 MARY Enter PersRep Appointment Details |\ 202U /2023
My Tasks
E RESOURCES y Tasks
Q SEARCH T
& SETTINGS
@ HELP Case Title Case Number Task Type @ Due Date Days Until Due
U.S. v. McCrossan N-EU-22-0013 Review Discovel sclosure 12/8/2022 A 74
He‘ pfu' Llnks U.S. v. Wilson N-EU-22-0020 12/27/2022 A s
@US.Navy ) USS. v. Jenkins N-EU-22-0035 12/27/2022 A s
8 Manual fol Martial (2019)
A Trial judiciary Docket U.S. v. Robinson N-EU-22-0018 Rev 1/4/2023 A -«
T NMCCA Docket
U.S. v. Graham N-EU-23-0033 Review Discovery Disclosure 2/22/2023 A2
S S b lecti
2. User can also complete the task by navigating to the client's summary page by selecting
ient' m he PersR li b
the client's name on the PersRep clients tab.
gv-Je
Q SEARCH LOCATION -
Client Intake Date  Rank/Rate Command Latest Visit @  Latest Assigned Attorney Latest Issue Total Visits Extended PersRep?
SUTHERLAND, GS1 MARY 1/12/2023 gi? Turbine System Technician First Class. 544 1/10/2023  DSO LEAD COUNSEL, MARSHALL IG Investigation 1 v

a.
b.

o

User can select the “Appointments” tab.

From the appointments tab, the user can select the appointment date to be taken
to a read-only summary of the appointment.

User can select the “Related Actions” tab.

User can select the "Edit Appointment” action to complete the appointment details.
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SUTHERLAND, GS1 MARY
summary Related Actions

| Appointments

Qs SEARCH Y- <
§ ACTIONS Appointment Date Issue Type Additional Information Assigned Attorney

1/10/2023 1G Investigation - DSO LEAD COUNSEL MARSHALL

2/20/2023 Report of Officer Misconduct and/or Rebuttal - DSO CHIEF DEFENSE COUNSEL. PEARCE

2/20/2023: SUTHERLAND, GS1 MARY

summary Related Actions

EI" Edit Appointment
Frocess used to edit an appointment's details and add meeting summary information

3. From the “Edit PersRep Appointment” form:

a. Inthe “Appointment Details” section the user can view appointment information

such as date, services provided by, and issue type.
i.  User has the option to edit the issue type.

b. In the “Appointment Summary” section the user can input meeting summary
details and select the meeting duration from a dropdown of 15-minute time
increments.

c. Inthe “PersRep Appointment Documents” section, the user can upload optional
documents by selecting the “Add Document” button.

i.  User can remove uploaded documents by selecting the red “X” icon.

Edit PersRep Appointment

This form will timeout in 57 minutes. Submit the form to save inputs.
Appointment Details

Appointment Date Services Provided By Issue Type *

Feb 20, 2023 @ Pearce DsOChiefDefenseCounsel Report of Officer Misconduct and/or Rebuttal -

Appointment Summary
Meeting Summary Meeting Duration

Enter the meeting duration in 15-
minute time increments (e.g.: 90)

PersRep Appointment Documents

Document Type e @
PersRepAppointment ereRer -
PDF - 2.96 KB PersRep Appointment Document x
© Add Document
CANCEL SUBMIT

4. Select “Submit” once complete.

Defense Office User Guide
Version 1.8.0, January 08, 2025

CUI/SP-CTI/FEDCON/DON/NAVWAR



Add Conflict (PersRep Client)

1. From the NCORS Defense Services Site, on the “Home” Tab navigate to the “PersRep
Tasks” grid and select the “Complete PersRep Client Conflict Check” task.
a. This task will be available to the clerk or paralegal that added the new client.

DEFENSE SERVICES CASE MANAGEMENT

[1 MY WORKSPACE PersRep Tasks

Q - o
& CALENDAR seaRer T

& DOCUMENT SEARCH Client Name Task Type @ Due Date Days Until Due
DALTON, SW1 JAMES Complete PersRep Client Conflict Check 3/1/2023 7
Q CASE SEARCH
1l ADHOC REPORTS My Tasks
a . SEARCH - ©
E RESOURCES
& SETTINGS CaseTitle Case Number Task Type @ Due Date Days Until Due
@ HELP U.S. v. Wilson N-EU-22-0020 Review Evidence Production Response 12/27/2022 A 57
US. v. Robinson N-EU-22.0018 17412023 A
Helpful Links
U.S. v. Graham N-EU-23-0033 oV Disclosure 2/22/2023 Ao
@us
a US. v. Michaelson N-EU-22-0009 Review Di Disclosure 2/27/2023 As
» U.S. v. Michaelson N-EU-23-0009 Disclosure 2/27/2023 As
US. v. Graham N-EU-23-0033 Disclosure. 2/27/2023 AS
U.S. v. Michaelsen N-EU-23-0009 Respond to Reciprocal Discovery Request 2/27/2023 AS
US. v. McLaren N-EU-22-0008 Review Evidence Production Response 2/28/2023 e
8items

2. User can also complete the task by navigating to the client's summary page by selecting
the client's name on the PersRep clients tab.

A

ADMIN BOARDS REPORTS

+ ADD PERSREP CLIENT + v o

a SEARCH LOCATION -
Client Intake Date  Rank/Rate Command  LatestVisit® Latest Assigned Attorney Latest Issue Total Visits  Extended PersRep?
SUTHERLAND, GS1 MARY 1/12/2023 g:? Turbine System Technician First Class. 544 1/10/2023  DSO LEAD COUNSEL, MARSHALL G Investigation 1 v

3. From the Client summary page, navigate to the “Related Actions” tab and select the
“Add Conflict” action.

» & L) o - ‘
CASES PERSREP CLIENTS  ADMIN BOARDS REPORTS LU | ﬂp[llﬂn

HARSCH, JACK AUGUSTIN, I
Summary  apoinmens

ry Edit PersRep Client
2 process used o edi PersRep Cllent details

s Add Appointment

Process used to add a new PersRep appointment for the given client
o,  AddConflict

@' process used to add a conflictto a client

4. From the PersRep Conflict Check for DSO Client form:
a. User can select the “Add New Conflict” radio button.
b. Upon selecting the “Add New Conflict” radio button the following form will be
displayed for the user to input information for the new conflict.
c. Select “Submit” upon completion of the form.
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i.  Note that users have the ability to select the “No Conflict” button, allowing
them to complete the task without entering any conflict.

Add Conflict: U.S. v. Harsch

This fiorm will imeout in 56 minutes. Any unsaved progress will be lost.
Search Existing Conflicts or Add a New Conflict7*  NCORS User or Other Conflict?
Search Existing Conflict @) Add New Conflict NCORS User € Other Conflict
Enter Conflict Information

Last Name * First Name* Middle Name Suffic
Traw

Sex Ethnicity Data of Birth
I [ —— 1nzaseT ™

Service Details

Servies status

Conflicted Reason

Type of Conflict* upload Conflicted Documentation

onflicted . O Civilian Protec
T -<1 KB

Additional Details @

fere are additional details

NO CONFLICT m

Type of Conflict *

-— Select a Type of Conflict —

Conflicted
Recused

Other

5. Alternatively can search for existing conflict
i.  User can select the “Search Existing Conflict” radio button.

Add Conflict: U.S. v. Graham

Thits form will imeout in 60 minutes. Any unsaved progress will be lost.
Search Existing Conflicts or Add a New Conflict? Search by Subject/Client or Conflict Last Name?

© Search Existing Confiict

ct/Client ) Conflict

ii.  User can select whether to search by “Subject/Client” last name or by “Conflict”
last name.

iii. Enter last name to search by in the text box and select submit button to search

Add Conflict: U.S. v. Graham

Add conflict by searching for existing conflict or by adding a new one, or submit form without identifying a conflict by selecting the 'No Conflict Button'.

This form will timeout in 53 minutes. Any unsaved progress will be lost.
Search Existing Conflicts or Add a

s Search by Subject/Client or Conflict SEETCh by -LESt Name of
New Confllc.L Lot N Subject/Client SmRaE
°izadr:\1he§:g‘:fghcctwma (-] Subject/Client Conflict Search by Last Name of Accused/Clier

CANCEL NO CONFLICT
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iv.  After the search completes a selectable grid will be displayed with Cases, Admin

Boards, and DSO Persrep clients.

Add Conflict: U.S. v. Graham

Add conflict by searching for existing conflict or by adding a new one, or submit form without identifying a conflict by selecting the ‘No Conflict Button'.

This form will timeout in 52 minutes. Any unsaved progress will be lost.

Search Existing Conflicts or Add a New
Conflict?*

© search Existing Conflict

Search by Subject/Client or Conflict Last
Name?

Search by Last Name of Subject/Client

Doe
Add New Conflict © subject/Client ) Conflict
Subjects/Clients
Client Full Name Type Case Name  Case Number  Accused Rank/Rate Accused Command Accused DOB  Assigned Defense Counsel
DOE, SN JOHN CourtMartial  US.v.Doe  N-EU-23-0003 SN 45 12/8/1986
DOE, YNSCJOHN  CourtMartial ~ US.v.Doe  N-EU-23-0018  Senior Chief Petty Officer Yeoman, YNSC B:Yi‘ s Ui e il e St 1/17/1980 SDaszhLega‘ (@t ey B0 Eoemumes)
DSO Co- I, Sarah; DSO Legal Clerk,
DOE, CPO JOHN CourtMartial  US.v.Doe  N-EU-23-0382  CPO 101 7/31/1980 o-counsel, sara egal e
Leroy; DSO Paralegal, Edna
DOE, PV2 JOHN CourtMartial ~ US.v.Doe  N-EU-23-0469  PV2 1

v.  The user can select a row and a second grid will populate with potential conflicts
(subject, assigned counsel, and conflicts on case, Admin Board, or Client).

Add Conflict: U.S. v. Graham

Add conflict by searching for existing conflict or by adding a new one, or submit form without identifying a conflict by selecting the “No Conflict Button’

This form will timeout in 51 minutes. Any unsaved progress will be lost

Search Existing Conflicts or Add a New Conflict? * Search by Last Name of Subject/Client

@ Search Existing Conflict () Add New Conflict

search by subject/Client or Conflict Last Name?
© Subject/Client

Assigned Defense Counsel

Conflict Doe

Subjects/Clients

Client Full Name Type Case Name Case Number Accused Rank/Rate Accused Command Accused DOB

DOE, SN JOHN Court Martial U.S.v. Doe N-EU-23-0003 s 12/8/1986

N 45 -
Court Martial N-EU-23-0018 Senior Chief Petty Officer Yeoman, YNSC Naval Special Warfare Logistics and Support Unit 1/17/1980 | DSO Legal Clerk, Leroy; DSO Co-counsel, Sarah

DSO Co-counsel, Sarah; DSO Legal Clerk, Leroy: DSO
paralegal, Edna

DOE, YNSC JOHN

DOE, CPOJOHN Court Martial U.S.v. Doe N-EU-23-0382 cPo 101 7/31/1980

DOE, PV2 JOHN Court Martial U.S.v. Doe N-EU-23-0469 P2 1

Potential Conflicts

Full Name Type
DOE. JOHN Courts-martial Case Subject
DSO REGIONAL DEFENSE COUNSEL, SAMAD Case Conflict

DSO LEGAL CLERK, LEROY Assigned Counsel

User can select all potential conflicts to be added on the case and rows will
populate to enter Conflicted details for each row.
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Add Conflict: U.S. v. Graham

id conflics by searching for existing conflict or by dding a new one, or submit form without identifying a canflics by selecting the 'No Confiict Butzan

“This form will timeout in 4 minutes. Any unsaved progress will be lost.

Search Existing Conflicts or Add a New Conflict?* Search by Subject/Client or Conflict Last Name? Search by Last Name of Subject/Client

earch Existing Conflict d New Conflict Subject/Client () Conflict oe
E Existing Confl Add New Confl Subject/C] Contl Dx

Subjects/Clients

Client Full Name Type Case Name Case Number Accused Rank/Rate Accused Command sedDOB  Assigned Defense Counsel
DOE, SN 0N Court Wertial US.v. Do N-EU-23-0003 2Enses -
DOE, CPOJOHN Court Marizl Dos N-EU-23.0382 cPo 171980 Ea aiéa\ahnﬂ sel, Sarah; DSO Legal Clerk, Leray; DSO
DCE, PV2 JOHN Court Martial Us.v.Doe N-EU-23-0469

Potential Conflicts

Full Name Type
DOE, JOHN Courts-martial Case Subject
D5Q REGIONAL DEFENSE COUNSEL, SAMAD

Case Conflice
DSO LEGAL CLERK, LERQY Assigned Counsel
Conflicted Details
Full Name Type of Conflict Conflicted Documentation Additional Details
Conflicted Doc. Confliczed
DOE, JOHN Conflicted - e
Confiicted b Recused
S0 REGIONAL DEFENSE COUNSEL, SAMA st - onflicted Doc
DSO REGIONAL DEFENSE COUNSEL, SAMAD Recused s kE
Conflicted Dy Gsner
- A o e . onflicted Doc
DSO LEGAL CLERK, LEROY Othe @ et kB

CANCEL

NO CONFLICT m

vii.  Select “Submit” upon completion of the form.

6. To see “Existing Conflicts” for a “Persrep Client” navigate back to the “Summary” tab and
the conflicts are displayed in the “Conflicts” grid.

HARSCH, JACK AUGUSTIN, II

ERSeol Apooimments  Related Actions

OHARSCH, JACK AUGUSTIN, 11

Pay Grade
[

Client Summary

Conflicts

Intake Date Phone (ce n)
& April 17, 2023

SEARCH

-«
3]

Location Service Branch Rank/Rate Restrictions Removed?
Email Address

FENSE COUNSEL ASSISTANCE PROG, TALITHA DSO San Diega o<
jack@gmail.com

Additional Contact
Test additional contact innfarmationrs;

R A T T -

NSEL, SARAH D50 Mayport

7. To remove conflicts select the “Edit” action on the right side of the row in the “Conflicts”
grid.

8. From the PersRep Conflict Check for DSO Client form:

a. User will see the form displaying the conflicted user information. To remove the
user, select the “Remove Restrictions” checkbox on the top left. Upon submission
the user will no longer be visible in the “Conflicts” grid.
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Edit Conflicted User: U.S. v. Harsch

Remove Restrictions?

User Information

First Name * Last Name * Middle Name Suffix
Katherine Jones Middle Name Suffix

Sex* Race * Ethnicity * Date of Birth *
F - White - Not Hispanic or Latino - 11/02/1988 E

Service Details
Service Status

Civilian -

Conflicted Reason
Type of Conflict * Upload Conflicted Documentation

N
Recused - E 2

Additional Details @

Recused

CANCEL SUBMIT

General Actions

Add Conflicted User (Court-Martial)

1. From the NCORS Defense Services site, select the “Cases” tab.

e u laa A% anpian
CASES PERSREP CLIENTS ADMIN BOARDS REPORTS L \\DSO/ pp'
050

2. Select the “Case Number” to navigate to the case summary page.

Q Search cases by client last name or case number SEARCH EI S+
Case Title Case Number Investigation Number Status Date Opened PTC/PTR Type Speedy Trial Clock
U.S. v. Graham N-EU-23-0006 19089850 Pending NOCAR 1/6/2023 -

3. From the case summary page, navigate to the “Case Actions” tab and select the “Add
Conflict” action.
a. Use the “Display All” option to view all case actions available on the case.
b. Use CTRL + F to search for an action in the list.
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s

summary Documents Case Journal Victims, Witnesses, & Experts Charges & Offenses Trial Accused Details Post-Trial Appellate Activity

Case Actions

Select Displav Option
@ Display all Collapse all

Accused Details Actions
ENTER ACCUSED APPELLATE RIGHTS ELECTION
ENTER CIVILIAN COUNSEL
ENTER CA DETAILS

ADD FIREARM PROHIBITION

Appellate Activity Actions

FILE WRIT PETITION

Case Journal Actions

ADD CASE JOURNAL

Charges & Offenses Actions

No available actions

Documents Actions

UPLOAD CASE DOCUMENT

4. From the Add Conflict form, add a new external conflicted user or select an existing
defense user utilizing the “Search Existing Conflict” or “Add New Conflict” radio buttons.

Add Conflict: U.S. v. Graham

This form will timeout in 60 minutes. Any unsaved progress will be lost.
Search Existing Conflicts or Add a New
Conflict? *

Search Existing Conflict
Add New Conflict

5. The “Add New Conflict” radio button will give you the option to input user information,
service details, and complete the “Conflicted Reason” section.
a. The “Conflicted Reason” section enables the user to input information about the
type of conflict from a dropdown, upload any relevant conflicted documentation,
and additional details.
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Add Conflict: U.S. v. Graham

This form will timeout in 57 minutes. Any unsaved progress will be lost.

Search Existing Conflicts or Add a New
Conflict? *

Search Existing Conflict
© Add New Conflict

Enter Conflict Information

NCORS User or Other Conflict?
NCORS User @ Other Conflict

First Name * Middle Name

Last Name * Suffix

Sex Race Ethnicity Date of Birth

Service Details

Service Status

Conflicted Reason

Type of Conflict * Upload Conflicted Documentation

- vpLoap [

Additional Details @

Type of Conflict *

-— Select a Type of Conflict —

Conflicted

Recused

Other

6. The “Search Existing Conflict” radio button will give you the option to search for existing

conflicts and potential conflicts on court-martials across the system.
a. User can search by the last name of the accused or by the last name of a conflict
previously entered.

Add Conflict: U.S. v. Graham

This form will timeout in 55 minutes. Any unsaved progress will be lost.
Search Existing Conflicts or Add a New
Conflict? *

© Search Existing Conflict
Add New Conflict

Search by Subject/Client or Conflict Last
Name?

© subject/Client

Search by Last Name of Subject/Client

Doe Q SEARCH

Conflict

CANCEL

b. After inputting the search criteria, user can select “Search” to return a grid of
cases where the name of the accused or the last name of an existing conflict
match the search criteria.

c. Select a case from the grid to view a grid of existing conflicts or potential conflicts
on the case.

i Potential conflicts include the subject, the detailed counsel, and add other
existing conflicts on the case.
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Add Conflict: U.S. v. Graham

This form will timeout in 60 minutes. Any unsaved progress will be lost.

zi:‘r;itéﬂstmg Conflicts or Add a New Search by Subject/Client or Conflict Last Search by Last Name of Subject/Client

; q Name? Q SEARCH
o izzyagvx‘gg:fghsm it © subject/Client Conflict doe

Subjects/Clients

Client Full Name Type Case Name Case Number Accused Rank/Rate Accused Command Accused DOB  Assigned Defense Counsel

HHC 4-23rd Infantry Regiment, 2nd Stryker Brigade
DOE, ADMIRAL MELISSA Court Martial U.S. v. Doe N-EU-23-0018 Admiral Combat Team (SBCT), 2nd Infantry Division (2ID), 1/21/1967  DSO Legal Clerk, Leroy; DSO Co-counsel, Sarah
Joint Base Lewis-McChord, WA

DOE, CPO JOHN Court Martial US. v. Doe N-EU-23-0382 PO 101 73171980 D50 Cocounsel, Sarah; DSO Legal Clerk, Leroy; DSO
Paralegal, Edna

DOE, PV2 JOHN Court Martial U.S. v. Doe N-EU-23-0469 PV2 1

Potential Conflicts

Full Name Type
DOE, JOHN Courts-martial Case Subject
LAST, FIRST Case Conflict

d. Select one or more potential conflicts from the grid to add them as conflicts to the
case.

e. For each person selected, input the details of the conflict in the grid.

Potential Conflicts

Full Name Type

DOE, JOHN Courts-martial Case Subject
LAST, FIRST Case Conflict
POST TRIAL OFFICE USER, JOHN Case Conflict

Conflicted Details

Full Name Type of Conflict Conflicted Documentation Additional Details

DOE, JOHN Select a Reason ~ ueoap [}

CANCEL SUBMIT

~

Select “Submit” once complete.

8. Following submission, added conflicts are available from the “Conflicts” grid on the
summary page.

9. Navigate to the case summary page and select the “Conflicts” tab of the “My Workspace”

to show the grid of conflicts and that the user is now marked Conflicted from the case.
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My Workspace

@ Calendar | & Subject | X Conflicts
Qs
Name Date Marked Conflicted

CUNNINGHAM,

SR MONICA 1/11/2024
MOCACUAM
WILSON, WILLA 1/11/2024
WILSON, SN
DOBRINYA 1/11/2024
y UNS
VLC COUNSEL. 1/11/2024

ALEXANDER

SEARCH
Conflict Location Service
Reason Branch
1 - USN
1 - USN
2 - USN
VLC
3 District of -
Columbia

Restrictions
Rank/Rate

Removed?
Seaman Recruit Gas
Turbine System
Technician -
Electrical, SR

Constructionman
Recruit Engineman, -
CR

Edit Conflicts

1. From the NCORS Defense Services site, select the “Cases” tab.
"]

PERSREP CLIENTS

ADMIN BOARDS

laa
REPORTS

2. Select the “Case Number” to navigate to the case summary page.

Q Search cases by client last name or case number SEARCH
CaseTitle Case Number
U.S. v. Graham N-EU-23-0006 19089850

Investigation Number

Status

Pending NOCAR

Date Opened PTC/PTR Type

1/6/2023

Speedy Trial Clock

3. On the Summary page, navigate to the “Conflicts” grid, and select the Edit icon.

Documents  Case journal  Victims, Witnesses, &Experts  Charges & Offenses

Trial

Accused Details ~ Post-Trial  Case Actions

CASE SUMMARY

Case Number status

N-EU-23-0006 Pending NOCAR

Investigation Opened
1/6/2023
Executive Summary

Lorem ipsum dolor sit amet, consectetur adipiscing elit. In lacinia mattis tortor ac ultricies. Donec eu
euismod elit, ut fringilla leo, Ut gravida arcu ac varius aliquet. Morbi et mauris neque. Donec et lacinia
elit. Morbi bibendum consectetur ar... (view more)

Conflicted Users
Qs
Name
DSO CHIEF DEFENSE COUNSEL, PEARCE

WALKER , THIRD CLASS HERBERT

SEARCH

Location service Branch Rank/Rate
DSO MCAS Miramar CA

Third Class

4. On the “Edit Conflicted User” form:

a. If the conflicted user is external,
i All “User Information” fields are editable.
i The “Conflicted Reason” section is editable.
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iii.  The restrictions may be removed via the “Remove Restrictions?”
checkbox if the logged in user is an RDC or SDC. If this checkbox is
selected, the system will prompt the user to input details about why the
restriction was removed.

Edit Conflicted User

Remove Restrictions? *

Enter User Information
First Name* Last Name * Middle Name Suffix
Herbert Walker

Sex* Race* Ethnicity * Date of Birth*

M - Caucasian - Hispanic or Latino
Service Details
Service Status
Active Duty -
Service Branch EDIPI / DOD ID
USN A 1233445677
Grade Rank Rating Category Rating Unit

£z v ThirdClass - - LIRRRE:]

Conflicted Reason

Type of Conflict * Upload Conflicted Documentation

. s
Conflicted E .

Additional Details @

CANCEL

Edit Conflicted user

Remove Restrictions? *

Restriction Removal Reason

b. If the conflicted user is an existing defense system user,

i. The “Conflicted Reason” section is editable.

ii.  The restrictions may be removed via the “Remove Restrictions?”
checkbox if the logged in user is an RDC or SDC. If this checkbox is
selected, the system will prompt the user to input details about why the
restriction was removed.
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Edit Conflicted User

Remove Restrictions?*

Restriction Removal Reason

Conflicted Reason

Type of Conflict * Upload Conflicted Documentation

Y
Recused v
B

Additional Details @

CANCEL SUBMIT

5. Select “Submit” once complete.
6. Navigate to the case summary page and view the “Conflicted User” grid to show that the
user is no longer marked Conflicted from the case if an RDC or SDC removed the

restrictions.
Conflicted Users
Q, search Conflicted Users SEARCH Y~ o
Name Location service Rank/Rate Edit
Branch
DSO CHIEF DEFENSE COUNSEL, DSO MCAS Miramar _ .
PEARCE CA 4

Add Case Journal Entry

1. From the NCORS Defense Services site, select the "Cases" tab.
/ﬁ‘ ) a2 i ﬁ sss /m“ .
PERSREP CLIENTS ADMIN BOARDS REPORTS aas C/E\)S_(/D/) applan

2. Select the “Case Number” to navigate to the case summary page.

Q Search cases by client last name or case numbe SEARCH X Y- 2
Case Title Case Number Investigation Number Status Date Opened  PTC/PTR Type Speedy Trial Clock
U.S. v. Graham N-EU-23-0006 19089850 Pending NOCAR 1/6/2023 -

3. From the case summary page, navigate to the “Case Journal’ tab and select the “Case
Journal” action to create a new case journal entry.
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Summar Documents Case Journal Victims, Witnesses, & Experts  Charges & Offenses  Tria \ccused Details Case Actions

| casejournal Case Journal

View More (0)

4. In the form, input the journal entry and any additional information:
a. User may enter the “Event Date” of the Journal entry
i. The “Event Date” value is used to sort journal entries on the site.
b. User may mark the entry as a “Public Entry” (if desired).
i.  Public entries will be visible to all system users with access to the case.
ii.  Non-public entries will only be visible to other Trial Office Users.
c. User may notify other users by selecting “yes” to the “Add and Notify Recipients”
field.
i.  Add one or more recipients to the journal entry by inputting the name of
the user to notify.
i. Recipients will receive an automated notification upon submission to
review the journal entry.

New Case Journal Entry: U.S. v. Anderson

This form will timeout in 60 minutes. Any unsaved progress will be lost.

Journal Entry *

Event Date Public Entry? Add and Notify Recipients?
Yes Yes
11/29/2023 ] es @No es @No

CANCEL

SUBMIT

5. Select “Submit” to add the journal entry to the case.
6. Following submission, journal entries are visible in the “Case Journal” log.

a. A maximum of 10 entries are displayed on a page, to view more select the “View
More” button.

b. Public entries are indicated with the “Public” icon as pictured below.
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I U.S. v. Graham I

Summary Documents Victims, Witnesses, & Experts Charges & Offenses Trial Accused Details Post-Trial Case Actions
| case Journal Case Journal

@ DSO SENIOR DEFENSE COUNSEL, MARIE i
1271412023 3:37 PM EST

Public journal Entry
@ DSO SENIOR DEFENSE COUNSEL, MARIE
Example case journal entry

@ DSO SENIOR DEFENSE COUNSEL, MARIE
New Journal Entry

@ DSO SENIOR DEFENSE COUNSEL, MARIE

Reponses to other journal Entry

View More (0) >

7. Select the button “Edit or Remove Entry” to edit or delete the “Case Journal” from the
case.

™

ALL CASES REPORTS

U.S. v. Messi

Summary  Documents Victims, Witnesses, & Experts  Charges & Offenses  Trial ~ Accused Detalls ~ Post-Trial ~ Appellate Activity ~ Case Actions

| casejournal Case Journal

varch all journal entries [CRNEN O reser

om0 TRIAL GOVERNMENT COUNSEL, TODD
d 3402 PM EDT
% ACTIONS
v A [ EDIT OR REMOVE ENTRY

This is a case journal entry.

View More (0) >

8. Select the “Remove” button at the bottom right to delete the “Case Journal”.
a. Edited journal entries will update for all users with access to the journal entry
following submission.
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New Case Journal Entry: U.S. v. Anderson

This form will timeout in 60 minutes. Any unsaved progress will be lost

Journal Entry *

[rhis is a case journal entry.

Event Date Public Entry? Add and Notify Recipients?

11/29/2023 -] Yes @ No ves @ No

CANCEL BTN | REMOVE

9. To export all journal entries on the case, select the export view button.

=+ ADD CASE JOURNAL

Case Journal Details

RITV M O RESET

¢ OLDEST FIRST [+ EXPORT VIEW

a. Then select the export icon on the grid.
b. Select “Display View” to revert back to the original view.

+ ADD CASE JOURNAL

Case Journal

¥ DISPLAY VIEW

Sort and filter the entries below then select the "Export” button to generate and download the entries
Q Search Case Journal Entries SEARCH |  EVENT DATE - 2 T 2
Event
ic?
Entry Author Date Public?
TRIAL DEPARTMENT HEAD,
Journal Entry 11/19/2024 No

SHANNON
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Assign Users to Case

1. From the NCORS Defense Services site, select the “Cases” tab.

PERSREP CLIENTS ~ ADMIN BOARDS REPORTS \_\DSO/,r pp
-

2. Select the “Case Number” to navigate to the case summary page.

Q Search cases by client last name or case numbel SEARCH & Y- &
Case Title Case Number Investigation Number Status Date Opened PTC/PTR Type Speedy Trial Clock
U.S. v. Graham N-EU-23-0006 19089850 Pending NOCAR 176/2023 -

3. From the case summary page, navigate to the “Case Actions” tab and select the “Assign
DSO Users” action.
a. Use the “Display All” option to view all case actions available on the case.
b. Use CTRL + F to search for an action in the list.

Summary  Documents  Case journal  Victims, Witnesses, & Experts ~ Charges & Offenses  Trial  Accused Details  Post-Trial  Appellate Activity

Case Actions

Select Displav Option
@ Display all Collapse all

Accused Details Actions
ENTER ACCUSED APPELLATE RIGHTS ELECTION
ENTER CIVILIAN COUNSEL
ENTER CA DETAILS

ADD FIREARM PROHIBITION

Appellate Activity Actions

FILE WRIT PETITION

Case Journal Actions

ADD CASE JOURNAL

Charges & Offenses Actions

No available actions

Documents Actions

UPLOAD CASE DOCUMENT

4. From the “Assign DSO Users to Case” form:
a. Select the “Add User” button to add an additional row to the “DSO Assignments”
grid.
b. User can search for existing defense system users.
c. Users can select the type of user role from a dropdown (Assigned User, Detailed,
Counsel, Co-detailed Counsel, or Individual Military Counsel).
d. Users can remove assigned users from the grid by selecting the red “X” icon.
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e. The "Waiver Received?" checkbox will appear if a user selects a conflicted user
to add to the case, otherwise, this will be blank.

Assign DSO Users to Case: U.S. v. Graham

DSO Assignments

Assign DSO users to roles for the selected case.

CANCEL

User Role Date Assigned \F/{Veaci\elslred?()
Marie DSO Senior Defense Counsel Detailed Counsel Feb 13,2023 -
--- Select a Value --- v Feb 14,2023 -
© Add User

SUBMIT

5. Select “Submit” once complete.
a. To edit assignments after submitting, users can navigate back to the action via
the “Case Actions” list and edit the form that will be pre-populated based on their
previous submission.

Flag Case as CCIR

1. From the NCORS Defense Services site, select the “Cases” tab.
/ﬁ‘ ) a2 i E sss //AEE“ .
HOME PERSREP CLIENTS ~ ADMIN BOARDS REPORTS aas @59/) apman

2. Select the “Case Number” to navigate to the case summary page.

Q Search cases by client last name or case numbe SEARCH PRI &
Case Title Case Number Investigation Number Status Date Opened PTC/PTR Type Speedy Trial Clock
U.S. v. Graham N-EU-23-0006 19089850 Pending NOCAR 1/6/2023 -

(5]

3. From the case summary page, navigate to the “Case Actions” tab and select the “Flag
Case as CCIR” action.
a. Use the “Display All” option to view all case actions available on the case.
b. Use CTRL + F to search for an action in the list.
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s

Summary Documents Case Journal Victims, Witnesses, & Experts Charges & Offenses Trial Accused Details Post-Trial Appellate Activity

Case Actions

Select Displav Option
@ Display all Collapse all

Accused Details Actions
ENTER ACCUSED APPELLATE RIGHTS ELECTION
ENTER CIVILIAN COUNSEL
ENTER CA DETAILS

ADD FIREARM PROHIBITION

Appellate Activity Actions

FILE WRIT PETITION

Case Journal Actions

ADD CASE JOURNAL

Charges & Offenses Actions

No available actions

Documents Actions

UPLOAD CASE DOCUMENT

4. From the “Flag Case as CCIR” form:
a. User has the option to select whether the case should be flagged as CCIR, and,
if selected, also to indicate whether the client exhibits suicidal ideations.

Flag Case as CCIR: U.S. v. Graham

Flag as CCIR Case? @ Does the client exhibit suicidal ideations? @

Yes Yes

CANCEL SUBMIT

5. Select “Submit” once complete.
6. NCORS will identify CCIR cases using an icon in grids and reports

Upload Case Document

1. From the NCORS Defense Services site, select the "Cases" tab.

a "] [aa (K)\/Aﬁs) apoian
CASES PERSREP CLIENTS ~ ADMINBOARDS ~ REPORTS \DSO / pp
-

2. Select the “Case Number” to navigate to the case summary page.
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Q Search cases by client last name or case numbe SEARCH Y- o
Case Title Case Number Investigation Number Status Date Opened PTC/PTR Type Speedy Trial Clock
U.S. v. Graham N-EU-23-0006 19089850 Pending NOCAR 176/2023 -
3. From the case summary page, navigate to the “Documents” tab.
4. Select the action link to “Case Document” to upload a new file.
Summary Dc(uents Case Journal Victims, Witnesses, & Experts  Charges & Offenses  Trial  Accused Details  Post-Trial  Case Actions
| All Documents All Documents
RCM 309 Matters Q SEARCH  DOCUMENTTYPE - Yz
Discovery CHaRAcTERISTICS ~  PUBLISHED DOCUMENT - = JAGECQMCnyRxpZBAN...
Documen: t O Last Updated 1 Type Source @
¥ acTions 1105 Report 212 39:41 AM P
Batestamped Doc 1 (2-6) 06 Matters Def
5. Select the file to upload, document type, attributes, and any additional information
pertinent to the document type.
a. Depending on the selected document type, input additional information related to
the document.
b. Identify documents attributes to identify documents as “discovery”, “redacted”,
“sealed”, “reciprocal discovery”, or “attorney work product”.
i.  Input Bates Number for documents identified as “discovery”. Documents
will later be sent as discovery in a separate action.
Document Upload
File Upload * Document Type *
CANCEL SUBMIT & ADD ANOTHER DOCUMENT

6. Select “Submit” once complete and to add the document to the case file.
a. To submit multiple documents, select the “Submit and Add Another Document”
button to continue to upload documents.
7. The user can view the uploaded document by navigating to the “Documents” tab and
selecting the document.
a. User can preview and/or download the document by selecting the document
name from the “All Documents” list.
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;;;;;;; Yl Documents [RCESEREE! tims, Witr &Experts  Ch: 2.0ff Trial Details  PostTrial ~ CaseActions
| AllD; Al
RCM 309 Matters a T SEARCH  DOCUMENTTvPE - vz
Discovery CHARACTERISTICS ~ PUBLISHED DOCUMENT
source
Document @ 1 Type source @
¥ ACTIONS 1105 Report
Case Document PDF-3K8 106A Matters Gov
Defense Evidence
Production Request
Forwarding Letter 06 Matters Def
Batestamped Doc 1(2-6) o
PDF- 348 06 Matter Def.
DD 490 Form
oDF-3KE 06 Matters Def &
PDF3 1106 Matter: &
SDF-53KE 06 Matters Def &
Discovery Request Document -
H 06 Matter: Def &
PDF-3KB
72023 1
11065ubmission 02023 1045 A 1106 Matters Defé®
PDF-3K8 e =
7 items
e ——————

Remove Case Document

1. From the NCORS Defense Services site, select the "Cases" tab.

= B - U5 appian

PERSREP CLIENTS ~ ADMIN BOARDS REPORTS

2. Select the “Case Number” to navigate to the case summary page.

- RCM
Case Case Title T Case Number Subject Name Investigation Status Case Created Date @  PTC/PTR Type 707
Fla Number

Clock
a U.S. v. Davis N-EU-24-0110 Davis 1st Sg Jordan 63535345 Investigation 10/23/2024 -

3. From the case summary page, navigate to the “Documents” tab. Select the Edit icon in
the All Documents grid for a given document. If an Information icon appears next to a
document rather than an Edit icon, this means that the document can only potentially be
edited or removed from the original data source.
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T

Summary [EERNGEHIEEN  Case journal Victims, Witnesses, & Experts  Charges & Offenses  Trial Accused Details  Post-Trial  Appellate Activity  Case Actions
| 4l pocuments 4 UPLOAD CASE DOCUMENT [ ZIP CASE DOCUMENTS
RCM 309 Matters .
Document Details
Discovery
Certain unpublished case documents can be adited in the Case grid, To edit d without edit i igate to wh h
weare origi P {i-e. RCM 308 ba edited in their correspoending RCM 309 Request which is found in RCM 308 Matters tab)
B Al ACTIONS

Upload Case Document

All Decuments
Zip Case Dotuments

Fequest RCM 309 Matter Q search Documents SEARCH | DOCUMENT TYRE | 4

= CHARACTERETICS | Ar) - T
Add Defense Evidence P... FUBLISHED DOCUMENT | A7 w  SOURCE | A -

Document 6 Last Updated ) Type Source @ L]

caseNotes2 117202024 8:08 AM

. Case Mo Def

TXT - OKB & Warie DSO Senior Defense Counse ssa o= ’

audio3 11/15/2024 11:19 AM

THT - D KB & Tosd Trial Government Counsel

audia 1141572024 11:03 AM

TTonuR ® T Trial e Ca el

In the form, user can replace the existing document with a new document, or select the
‘Remove’ button to deactivate the document.

Please Confirm Action

Upaon submissien of this form, the docurnent and relaced data will
be removed. Do you wish to (o continue?

5. Upon submission, the document will no longer be visible in the All Documents grid.

Case Doc Zip Generation and Download

1. From the NCORS Defense Services site, select the "Cases" tab.

2. Select the “Case Number” to navigate to the case summary page.

Q Search cases by client last name or case number SEARCH X T 2
Case Title Case Number Investigation Number Status Date Opened PTC/PTR Type Speedy Trial Clock
U.S. v. Graham N-EU-23-0006 19089850 Pending NOCAR 1/6/2023 -

3. From the case summary page, navigate to the “Documents” tab.
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4. Select the action link to “Zip Case Documents” to generate and download a zip file of all
case documents the user has access to.

| All Documents All Documents

Discovery Q SEARCH | DOCUMENTTYPE - Yz

Documen 0 Last Updated i Type Source o

an
M

Appointing Order S

Written Request Def

PDF-27.3KB

Appointing Order . )

PDF-27.3KB Written Request Def
Signed Trial 411212023 4:21 PM Trial Management .
Management Order JrazmazipM fneee e
PDF-27.3KB = ial Miliary judge

Motion

PDF-27.3KB Motion for Docketi G
Request File tness Product

PDF-273 KB pef®

5. Select the “Generate Zip File” button.

Generate Case File Zip: U.S. v. Anderson

This form will timeout in 59 minutes. Any unsaved progress will be lost.
Date Generated
412072023

GENERATE ZIP FILE m

6. Select “Download Zip File” to download the generated zip.
7. Select “Close” once complete.

Generate Case File Zip: U.S. v. Anderson

‘This form will timeout in 60 minuts

nsaved progress will be lost.
Date Generated
/2072023

Download Zip File

VWAP

Add Witness

1. From the NCORS Defense Services site, select the “Cases” tab.

& ] aa (N\m

PERSREP CLIENTS  ADMIN BOARDS REPORTS

\\DSO/,) appian

2. Select the “Case Number” to navigate to the case summary page.

Q Search cases by client last name or case numbe SEARCH & Y- o
Case Title Case Number Investigation Number Status Date Opened PTC/PTR Type Speedy Trial Clock
U.S. v. Graham N-EU-23-0006 19089850 Pending NOCAR 1/6/2023 -

3. From the case summary page, navigate to the “Case Actions” tab and select the “Add
Witness” action.
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a. Use the “Display All” option to view all case actions available on the case.
b. Use CTRL + F to search for an action in the list.

Summary  Documents  CaseJournal  Victims, Witnesses, & Experts  Charges & Offenses  Trial  Accused Details  Post-Trial  Appellate Activity

Case Actions

Select Displav Option
@ Display all Collapse all

Accused Details Actions
ENTER ACCUSED APPELLATE RIGHTS ELECTION
ENTER CIVILIAN COUNSEL
ENTER CA DETAILS

ADD FIREARM PROHIBITION

Appellate Activity Actions

FILE WRIT PETITION

Case Journal Actions

ADD CASE JOURNAL

Charges & Offenses Actions

Mo available actions

Documents Actions

UPLOAD CASE DOCUMENT

4. This action is also available by navigating to the “Victims, Witnesses, and Experts” tab
and selecting the action to “Add Witness” from the “Actions” list.

summary  Documents  Casejournal [VGTERWGISIRNGEUEE Charges & Offenses  Trial  Accused Details  Case Actions

Victims Published Witnesses
| Witnesses Q SEARCH Y- 2
Experts
Name Email Source Article 32 Hearing Article 39(a) Hearing Merits Hearing Sentencing Hearing Added On  Added By

Requested Witnesses

Depositions No entries have been made

Unpublished Witnesses

Q SEARCH Y-

Name Email Source Added On  Added By Background Investigation File °

No entries have been made

5. For each step in the Add Witness form, input the applicable information and select “Next
when complete.
a. Based on user selections, fields will become visible if additional information is
required.
i. Ifuser enters a new witness with the same first and last name as an
existing witness, a warning message will appear.
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‘ General Details
Contact Information
VWAP Details

Review

Service Details
Service Status
Active Duty -

Service Branch

USN
Grade

Rating

General Details
Witness Information

Rank

EAOS

EDIPI/DOD ID

3

o New entry matches an existing Witness on the case. Please review existing entries prior to submission

Last Name

Nye

First Name

Bill

Unit

Middle Name Suffix

b. User may cancel out of the form if required at any step and no information will be
saved.

i General Details

contact Informatio

CANCEL

Service Details
Service Status

Active Duty
Service Branch EDIPI / DODID
MC - 2345678765

Grade Rank

~  Sergeant

General Details
Witness Information

First Name
Sex Race
M ~  Asiar

Is the witness a member of law enforcement?

ves @ no

Last Name

Kim

Ethnicity

= NotHispanic

Middie Name Suffix

Date of Birth

or Lating - 10941935

L

6. Review the witnesses’s details from the “Review” step and press “Submit” to save the
witness to the case.

a. Edits may be made directly from the “Review” step.

b. User may navigate to previous sections by selecting the milestones on the left

side of the form or by selecting the “Back” button.

Review

Service Details

Service Status

Active Duty
Servict nch EDIPI / DOD ID
UsSMC - 2345678765
Grade Rank
s - Sergeant

General Details
Witness Information
First Name
Gregory
Sex Race

Asian

Is the witness a member of law enforcement?

ves @ Mo

Contact Information
Preferred Method of Contact

Phone @ Email

Last Name

Kim

Echnicity

Not Hispanic

Middle Name suffix

Date of Birth

or Lating 1/09/1989
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7. The newly added witness is now available in the “Unpublished Witnesses” list.
a. Witness details may be edited by selecting the “Edit” icon in the grid.
b. “Unpublished” witnesses are only visible to defense office users until formally
“published” to the assigned trial office in a separate action.

U.S. v. Graham

Victims Published Witnesses
Witnesses Q SEARCH Tz
Experts

Narm: Email Source Article 32 Hearing  Article 39(a) Hearing Merits Hearing Sentencing Hearing Added On  Added By

Reguested Witnesses

No entries have been made

Depositions

Unpublished Witnesses

Q SEARCH Tz
Name Email source Added On  Added By Background Investigation File o
apoliinariya_lozinskiy@example.com Defense k4

Defense C r

KIM , SERGEANT GREGORY A Defense

Deactivate Witness

1. From the NCORS Defense Services site, select the “Cases” tab.
= . - ) appian

PERSREP CLIENTS ~ ADMIN BOARDS REPORTS

2. Select the “Case Number” to navigate to the case summary page.

o RCM
Case Case Title T Case Number Subject Name Investigation Status Case Created Date @  PTC/PTR Type 707
Flags Number
Clock
a U.S. v. Davis N-EU-24-0110 Davis 1st Sg Jordan 63535345 Investigation 10/23/2024 -

3. From the case summary page, navigate to the “Victims, Witnesses, and Experts” tab and
select the Witnesses subtab. Select the Edit icon in the Unpublished Witnesses grid to

edit a witness.
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Charges & Offenses  Trial  Accused Detail: Post-Trial  Appellate Activity  Case Actions

Sumemary  Docurments  Case journal

Victims & ADDWITNESS | ¢ PUBLISH WITNESS
Witnesses . .

l Witness Details
Experts Published Witnesses

Requested Witnesses Q Sesrch Wineszes by case number or st nsme T- =2

Depasiticns
Nare Ernail Solrce Asticle 32 Hearing Article 30(a) Hearing Merits Hearing Sentencing Hearing Added

B AllACTIONS
Add Witness
Fublish Witnass

| »

Mo entries have baen made

Retuest Expert
Publish Expert
Add Witness Production ...

Unpublished Witnesses

Q Search Witnesses by case nurmber or sz name T- =

Background Investigation @

Enter Depositan
Name Email Source Added On Added By File

Defense 1171972024 Marie D50 Senior Defense Counsel X H
# Edit Witness

Miles Ung

4. In the Edit Witness form, user can select the ‘Remove’ button to deactivate the
unpublished witness from the case. Confirm the action by selecting ‘Yes’. Note that this
functionality is only available for unlinked, unpublished witnesses.

Please Confirm Action

Upon submission of this form the unpublished witness and
associated data will be removed. Do you wish to to continue?

5. On confirmation, user is sent to a navigation view to reroute the user in the tab.
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Action completed

Navigate To...

A Home

B8 Case Summary

> All Cases

l4a Reports

Publish Witness

1. From the NCORS Defense Services site, select the “Cases” tab.

A » &= 8 ™ -
CASES PERSREP CLIENTS  ADMIN BOARDS REPORTS a.s

2. Select the “Case Number” to navigate to the case summary page.

') appian

Q Search cases by client last name or case number SEARCH
Case Title Case Number Investigation Number Status Date Opened PTC/PTR Type
U.S. v. Graham N-EU-23-0006 19089850 Pending NOCAR 1/6/2023 -

L Y-~

Speedy Trial Clock

[+

3. From the case summary page, navigate to the “Case Actions” tab and select the “Publish

Witness” action.
a. Use the “Display All” option to view all case actions available on the case.
b. Use CTRL + F to search for an action in the list.
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Case Actions

Select Displav Option
© Display all Collapse all

Accused Details Actions
ENTER ACCUSED APPELLATE RIGHTS ELECTION
ENTER CIVILIAN COUNSEL
ENTER CA DETAILS

ADD FIREARM PROHIBITION

Appellate Activity Actions

FILE WRIT PETITION

Case Journal Actions

ADD CASE JOURNAL

Charges & Offenses Actions

Mo available actions

Documents Actions

UPLOAD CASE DOCUMENT

summary Documents Case Journal Victims, Witnesses, & Experts Charges & Offenses Trial Accused Details Post-Trial Appellate Activity

Action is also available by navigating to the “Victims, Witnesses, and Experts” tab and

selecting the action to “Publish Witness” from the “Actions” list.

Summary  Documents  Casejournal  ERYSLERWAERTSR AL EM | Charges & Offenses  Trial  Accused Details  Post-Trial  Case Actions
Victims Published Witnesses
| Witnesses Q SEARCH Y- z
Experts ; . . . . X . . .
Name Email Source Article 32 Hearing Article 39(a) Hearing Merits Hearing Sentencing Hearing Addedon A
Requested Witnesses
Depositions No entries have been made
& ACTIONS Unpublished Witnesses
Q SEARCH Y- <
Add Witness
Name Email Source Added On  Added By Background )
Publish Witness Investigation File
Add Expert LOZINSKIY, APOLLINARIYA APYALOIY apollinariya.lozinskiy@example.com Defense 2/10/2023  Meredith Hoopes s
P ly e P!
Publish Expert
KIM , SERGEANT GREGORY A - Defense 2/14/2023  Marie DSO Senior Defense Counsel 4

On the “Publish Witnesses” form:

a. User can select a checkbox next to the witness they would like to publish from

the grid of witnesses.

b. User can select one or more options from the hearing involvement dropdown for

each witness.
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Witness

CANCEL

Select Witnesses to Publish

LOZINSKIY, APOLLINARIYA APYALOIY

KIM , SERGEANT GREGORY A

Publish Witnesses: U.S. v. Graham

Hearing Involvement @

Article 32, Article 39(a)

6. Select “Submit” once complete, a warning text box will appear notifying the user that
published witnesses will be available to all parties on the case.

a. Once submitted, an email notification will automatically be sent to the Trial Office
notifying them of published witnesses.

7. User can view published withesses on the published withesses grid and published
witnesses will be visible to Trial Office users.

Victims

Witnesses

Experts

Depositions

¥ ACTIONS

Request

Add Witness
Publish Witness
Add Expert
Publish Expert

Requested Witnesses

Add Witness Production

Published Witnesses

Q, Search Witnesses by case number or last na

Name

KIM, SERGEANT GREGORY A

Unpublished Witnesses

Q Search Witnesses by case number or last

Name

LOZINSKIY, APOLLINARIYA APYALOIY

e SEARCH

Email Source

Defense

name SEARCH

Email

apollinariya.lozinskiy@example.com

Article 32 Hearing

Source

Defense

Summary Documents  Case Journal | VI« SRS ST S Charges & Offenses  Trial Accused Details Post-Trial

v

Case Actions

Article 39(a) Hearing Merits Hearing

v b3

Added On  Added By

2/10/2023  Meredith Hoopes

Y- <

Sentencing Hearing

x

Y- <

Background
Investigation File

Discovery

Review Request For Counsel

1. From the NCORS Defense Services Site, on the “Home” Tab navigate to the “My Tasks”

Grid and select the “Review Defense Counsel Request” task.
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——————————————————————
[1 MY WORKSPACE PersRep Tasks
E CALENDAR &
& DOCUMENT SEARCH Client Name
Q, CASE SEARCH
L ADHOC REPORTS
B RESOURCES My Tasks
Q Search NCORS T
& SETTINGS
® HELP Case Title
U.S. v. Graham
Helpful Links
U.S. v. Graham
U.S. Navy JAG Corps Blog US.v. Graham
B Manual for Courts-Martial (2019)
A Trial Judiciary Docket
1 NMCCA Docket

Case Number

N-EU-23-0003

N-EU-23-0003

N-EU-23-0003

SEARCH

Task Type ®

There are no current PersRep tasks

SEARCH
Task Type ©
Review Defense Counsel Request
Review Discovery Disclosure

Review Discovery Disclosure

Due Date

Due Date

2/21/2023

2/21/2023

2/21/2023

Y-

Days Until Due

Y-~

Days Until Due

w7

7

o7

Q

2. From the “Review Request for Detailed Defense Counsel” form:
a. Users can optionally upload a detailing letter.

> B Request for Counsel File

Upload Detailing Letter

o] &

Review Request for Detailed Defense Counsel: U.S. v. Graham

b. Select Yes or No for “Issues with RFC”.

i If the Yes radio button is selected, users can input a reason in the “Issues
Description” field.

c. Select Yes Or No for “Return to Trial Office?”.

i If the Yes radio button is selected, users can input a reason in the
“Reason for return to TSO” field.
d. If there are existing Discovery Disclosures on the case, the user can select and
download discovery documents from the "Disclosed Discovery Documents" grid

to review.
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Review Request for Detailed Defense Counsel: U.S. V. Graham

> B Request for Counsel File

Upload Detailing Letter

upLoap Oy
Issues with RFC?* Issues Description
OvVes ()No
4
Return to Trial Office? Reason for return to TSO
Oves (No

Disclosed Discovery Documents

Document Bates Range Approved
Discovery Document 1 1-4
Discovery Document 2 4-9

CANCEL SAVE m

e. User can select "Save" if they wish to complete the form later. Selecting "Save"
will not remove the task from the user's "My Tasks" grid.
3. Select “Submit” once complete.
a. If "Return to Trial Office" was marked "Yes" by the user, an email notification will
automatically be sent to the Trial Office with the return reason and a new request
would have to be submitted.

Detail Counsel

1. From the NCORS Defense Services Site, on the “Home” Tab navigate to the “My Tasks”
Grid and select the “Detail Counsel” task.
a. This is available following approval of a request for counsel.

2 "] Y
PERSREP CLIENTS ~ ADMINBOARDS  REPORTS
[1 MY WORKSPACE PersRep Tasks
& CALENDAR
& DOCUMENT TEMPLATES Client Name Task Type © Date Assigned
& RESOURCES
There are no current PersRep tasks
%) LAST LOGIN DETAILS
My Tasks
@ HELP Yy L)
Case Title Case Number Task Type @ Date Assigned
U, v. Booker N-EU-23.0189 Review Discovery Disclosure A 1171672023
US.v. Alvarez N-EU-23-0150 Detail Counse! A111r2024
US.v. Butler N-SW-24-0003 Review Discovery Disclosure A1n1r2024
US.v. Butler N-SW-24-0003 Review Defense Counsel Request A 47012024
USS. v. Adams-smith N-EU-23.0080 Review Discovery Disclosure A 47012024
U.S. v. Butler N-SW-24-0003 Review Discovery Disclosure A 4412024
US.v. Russo N-EU-24-0056 Review Discovery Disclosure A 712572024
US.v. Russo N-EU-24.0056 Review Defense Counsel Request A 712572024
gitems

2. Upon selecting the task, the user is taken to the the “Assign Users to Case” form:
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a. Select the “Add User” button to add an additional row to the “Assignments” grid.

& "] laa

CASES PERSREP CLIENTS ~ ADMIN BOARDS REPORTS
Assign Users to Case: U.S. v. Alvarez

This form will timeout in 60 minutes. Any unsaved progress will be lost.

Assignments
Assign DSO users to roles for the selected case.

CANCEL

User Role Date Assigned ~ Waiver Received? @
£ Marie DsOseniorDefenseCounsel Detailed Counsel Jul 28,2023 x
© Add User

SUBMIT

b. User can search for existing defense services users.

2 [] 1o

ASES PERSREPCLIENTS  ADMINGOARDS  REPORTS
Assign Users to Case: U.S. v. Alvarez
This form will timeout in 54 minutes. Any unsaved progress will be lost.

Assignments

Assign DSO users to roles for the selected case.

User Role Date Assigned  Waiver Received? @
|2, Marie DSOSeniorDefenseCounsel Detailed Counsel Jul 28,2023
‘ " ‘ v Aug2,2024 -

Marshall DSOLeadCounsel
marshall.dsoleadcounsel

@  Marie DsOSeniorDefenseCounsel
=&Y marie.dsoseniordefensecounsel

[ Summer DSOAssistantSeniorDefenseCoun
summer.dsoassistantseniordefensecoun

Talitha DSODefenseCounselAssistanceProgram
talitha.dsodefensecounselassistanceprogram
Richard DsOIndividualMilitaryCounsel
richard.dsoindividualmilitarycounsel

samad DSORegionalDefenseCounsel
samad.dsoregionaldefensecounsel

SUBMIT

c. Users can select the type of user role from a dropdown (Assigned User, Detailed,
Counsel, Co-Detailed Counsel, or Individual Military Counsel).
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2 [ ] laa.

CASES PERSREP CLIENTS  ADMIN BOARDS. REPORTS

Assign Users to Case: U.S. v. Alvarez

This form will timeout in 51 minutes. Any unsaved progress will be lost.

Assignments

Assign DSO users to roles for the selected case.
User Role Date Assigned  Waiver Received? @
. Marie DSOseniorDefenseCounsel Detailed Counsel Jul 28,2023 x
Aug2,2024 - x

— Select 3 Value —

Assigned User

# warshall DsOLeadCounsel X

© Add User

SUBMIT

[ co-Detailed counsel

CANCEL Detailed Counsel
Individual Military Counsel

d. Users can remove assigned users from the grid by selecting the red “X” icon.
e. The "Waiver Received?" checkbox will appear if a user selects a conflicted user

to add to the case, otherwise, this will be blank.

Assign Users to Case: U.S. v. Alvarez

This form will timeout in 49 minutes. Any unsaved progress will be lost

Assignments
Assign DSO users to roles for the selected case.
Date Assigned  Waiver Received? @

user Role
Jul 28,2023

(%, Marie DsOseniorDefenseCounsel Detailed Counsel
@ Marshall DsOLeadCounsel X Aug2,2024 -

© Add User

CANCEL

SUBMIT

3. Select “Submit” once complete.
a. Following initial detailing of counsel via the “My Tasks” grid, assignments can be

removed, edited, or added from the “Case Actions” tab.
b. Following submission, the assigned users receive a notification of their

assignment.
Following submission, the assigned trial counsel receives a notification of the

detailed counsel.

Review Discovery Disclosure

From the NCORS Defense Services Site, on the “Home” Tab navigate to the “My Tasks”

1.
Grid and select the “Review Discovery Disclosure” task.
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DEFENSE SERVICES CASE MANAGEMENT 12 68

B ASSIGNED CASES {5 AVG DAYS IN REVIEW 2 ALL OPEN CASES

[1 MY WORKSPACE PersRep Tasks.

P Q SEARCH Y- ©
# CALENDAR

£ DOCUMENT SEARCH Client Name Task Type @ Due Date Days Until Due

Q, CASE SEARCH

There are no current PersRep tasks

L ADHOC REPORTS

My Tasks
B RESOURCES v Tasks
Q sEARCH Y- o
& SETTINGS
case Title Case Number Task Type @ Due Date Days Until Due
@HELP
U.S. v. Graham N-EU-23-0003 Review Defense Counsel Request 2/21/2023 As
He‘ pfu' Llnks U.S. v. Graham N-EU-23-0003 2/21/2023 As
U.s. v. Graham N-EU-23-0003 2/21/2023 As
-Martial (2019)
A Trial Judiciary Docket U.S. v. Graham N-EU-23-0003 Review Discovery Disclosure 2/23/2023

1 NMCCA Docket

2. From the “Review Discovery Disclosure” form:
a. User is notified of which trial office member sent the discovery disclosure
documents.
b. User can preview each discovery document by clicking on the document name.
c. User can upload an optional discovery receipt file for the discovery disclosure
and the date of request is automatically populated.

Review Discovery Disclosure Documents for Case U.S. v. Graham

Document Bates Range Approved

Discovery Document 1 1-4 Yes (ONo

Discovery Document 2 5.9 Yes (ONo

Receipt from Defense
Discovery Receipt Date

Feb 16,2023

Discovery Receipt

veLomo G

CANCEL ACKNOWLEDGE ALL

d. For each requested item response the user can approve or reject the response
and provide a rejection reason.
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Review Discovery Disclosure Documents for Case U.S. v. Graham
Review Discovery Disclost Jacuments sent by T

y Todd Trial Government Counsel

Document Bates Range Approved Rejection Reason

=  JAOECQMCJr4hDwLZQBABOo.. 1 / 2 — &%+ (B E )
Rejection reason

A Simple PDF File

Receipt from Defense

Discovery Receipt Date
Feb 16,2023

Discovery Receipt

uPLORD | [,

w

Select “Submit” once complete.

4. User can navigate to the “Documents” tab, select the “Discovery” subtab, and select the
date of disclosure field to view a read-only summary of the disclosure, including the
decisions to approve or reject the documents.

summary CaseJournal  Victims, Witnesses, & Experts  Charges &Offenses  Trial  Accused Detalls  PostTrial  Case Actions

All Documents Discovery Disclosures
| Discovery Disclosed On Documents Disclosed Disclosed By Reviewed By Reviewed On
2 Todd Trial Government Counsel Marie DSO Senior Defense Counsel 2/17/2023
21412023 3 Todd Trial Government Counsel Pearce DSO Chief Defense Counsel 211412023

Respond to Reciprocal Discovery Request

1. From the NCORS Defense Services Site, on the “Home” Tab navigate to the “My Tasks”
Grid and select the “Respond to Reciprocal Discovery Request” task.

)) DEFENSE SERVICES CASE MANAGEMENT 12 68

B ASSIGNED CASES & AVG DAYS IN REVIEW A ALL OPEN CASES

[ MY WORKSPACE PersRep Tasks

a Q SEARCH Y-z
& CALENDAR

2 DOCUMENT SEARCH Client Name Task Type @ Due Date Days Until Due

Q CASE SEARCH

There are no current PersRep tasks

L4 ADHOC REPORTS

My Task:
B RESOURCES v Tasks
a seaRcH Y- ©
& SETTINGS
Case Title Case Number Task Type @ Due Date Days Until Due
@ HELP
U.S. v. Benjamin N-EU-23-0007 Respond to Reciprocal Discovery Request 212412023
Helpful Links

@ U.S. Navy JAG C

B Manual for

A Trial judiciary Docket
I NMCCA Docket

2. From the “Provide Reciprocal Discovery” form:
a. User can view the reciprocal discovery request summary.
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b. User can preview the request file.

Provide Reciprocal Discovery: U.S. v. Benjamin

v Reciprocal Discovery Summary

Case Name U.S. v. Benjamin
Request Date @ February 17, 2023 Responses Document @ Date Provided  Provided By
Response Date -

No items available

v B Request File

=  JAOECQMCKamLzxJ01TBBO0OB|O_VrysizU2GQ_EL8rSKOPkKrL2IcFanoqylo3XEAnlovCJ2N3EY3j2{CiQTI0fizx.. 1 / 2

A Simple PDF File

‘This is a small demonstration pdf file -

justfor use in the Virtual Mechanics tutorials. More text. And more
text. ore text. And

And more text, And more text. And more text. And more text. And more
text. And more text. Boring, zzzzz. And more text. And more text. And
more text. And more text. And more text. And more text. And more text.

And more text. And more text. And more text. And more text. And more
text. And more text. And more text. Eve n g

c. User can upload an optional response file.

d. User can provide a defense response of “No responsive materials exist”,
“Responsive materials to be provided in accordance with rules”, or “Responsive
materials included” to the each of the following items included in reciprocal
discovery:

i.  Witness information.
ii. Documents and tangible items.
iii.  Report of examination.
iv.  Inadmissibility of withdrawn defense.
v. If “Responsive materials included” is selected, the user can upload a
document to include with the submission.

Response

Respense File Upload Items Required in Reciprocal Discovery

veoap [

mination and tests

Witness Information

Defense Response
O No responsive materials exist
Responsive materials to be provided in accordance with rules

Responsive materials included

Documents and Tangible Items

Defense Response

Responsive materials to be provided in accordance with rules
Responsive materials included

Report of Examination

Defense Response
No responsive materials exist
Responsive materials to be provided in accordance with rules

Responsive materials included

Inadmissibility of Withdrawn Defense
Defense Response
No responsive materials exist
Responsive materials to be provided in accordance with rules

Responsive materials included

CANCEL

SUBMIT

3. Based on the selection, user can upload or select files in response to the request.
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4. Following submission, responses can be modified from the “Discovery” tab.
5. Select “Submit” once complete.

Submit Evidence Production Request

1. From the NCORS Defense Services site, select the “Cases” tab.

PERSREP CLIENTS ~ ADMIN BOARDS REPORTS \ DSO/,) ppl
et

2. Select the “Case Number” to navigate to the case summary page.

Q Ssearch cases by client last name or case numbe SEARCH L T- 2
Case Title Case Number Investigation Number Status Date Opened PTC/PTR Type Speedy Trial Clock
U.S. v. Graham N-EU-23-0006 19089850 Pending NOCAR 1/6/2023 -

3. From the case summary page, navigate to the “Case Actions” tab and select the
“Defense Evidence Production Request” action.
a. Use the “Display All” option to view all case actions available on the case.
b. Use CTRL + F to search for an action in the list.

summary Documents Case Journal Victims, Witnesses, & Experts Charges & Offenses Trial Accused Details Post-Trial Appellate Activity

Case Actions

Select Displav Option
@ Display all Collapse all

Accused Details Actions
ENTER ACCUSED APPELLATE RIGHTS ELECTION
ENTER CIVILIAN COUNSEL
ENTER CA DETAILS

ADD FIREARM PROHIBITION

Appellate Activity Actions

FILE WRIT PETITION

Case Journal Actions

ADD CASE JOURNAL

Charges & Offenses Actions

No available actions

Documents Actions

UPLOAD CASE DOCUMENT

4. From the “Defense Evidence Request” form:
a. User can upload a request file for the defense evidence production request and
input the date of request.
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Defense Evidence Request: U.S. v. Graham

Date of Request * Request File
B UPLOAD [ Drop file here
Requested Items
Item Number Item Requested Response Date (2]
No items available
O Add Item

CANCEL

b. User can select the “Add Item” button to add items to the “Request ltems” grid.
i.  User can input item number, item description, and requested response date.
ii.  User can select the red “X” icon in order to remove items from the requested

items grid.
Requested Items
Item Number Item Requested Response Date (7]
item Description
1 02/16/2023 @ x

© Add Item

CANCEL

SUBMIT

5. Select “Submit” once complete and a “Review Evidence Production Request” task and
notification will automatically be sent to the trial office users assigned to the case.

Review Evidence Production Request Response

1. From the NCORS Defense Services Site, on the “Home” Tab navigate to the “My Tasks
Grid and select the “Review Evidence Production Response” task.
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& CALENDAR

£ DOCUMENT SEARCH
Q, CASE SEARCH

L4 ADHOC REPORTS

B RESOURCES

£ SETTINGS

® HELP

Helpful Links

@ U.5. Navy JAG Cor

B Manual for Co

[l MY WORKSPACE

PersRep Tasks

Q

Client Name

My Tasks
Q

Case Title

U.S.v. Graham

SEARCH
Task Type ©
There are no current PersRep tasks
SEARCH
Case Number Task Type ©
N-EU-23-0006 Review Evidence Production Response

T &
Due Date Days Until Due

Y- @
Due Date Days Until Due

2/23/2023

2. From the “Review Evidence Production Response” form:
a. User is notified of which trial office member sent the response and the ordered
TMO date.

b. User can view previews of the request and response files.

c. For each requested item response user can approve or reject the response and
provide a rejection reason.

Date of Request

Feb 16,2023

> B Request File
> B Response File

Requested Items.

Item Number

1

CANCEL

Review Eviden

ce Production R

nse sent by Todd Trial Government C

item

item Description

esponse for Case U.S. v. Graham

# Ordered TMO Date: Government Disclosure Obligations Due by 12/7/2022

Decision Type Response Document @ Bates Range Parts Granted

Granted in full RequestitemResponse 1-4

Decision Reason

Approved

Yes @ No

Rejection Reason

Rejection Reason

SUBMIT

3. Select “Submit” once complete.

a. If any items were rejected, an email notification is automatically sent to the trial

office notifying them of the rejected items and the reason for rejection.

4. User can navigate to the “Documents” tab, select the “Discovery” subtab, and select the
date of request field to view a read-only summary of the evidence production request

and response, including the approval decisions of each item.
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All Documents Discovery Disclosures
| Discovery Disclosed On Documents Disclosed Disclosed By Reviewed By Reviewed On
No entries have been made
% ACTIONS

Case Document Reciprocal Discovery Requests

Add Conflicted User

[+
Defense Evidence
roduction Request Request Date Request @ Requested by Response Response Date @

No entries have been made

Defense Evidence Production Requests

Q e SEARCH

Y- <
Date of Request 1 Requested Items Requested By Responded By Date Responded Response File
212112023 2 Marie DSO Senior Defense Counsel Todd Trial Government Counsel 22112023 &
21612023 1 Marie DSO Senior Defense Counsel Todd Trial Government Counsel 21612023 &

Detail Civilian Counsel

1. From the NCORS Defense Services site, select the “Cases” tab.

o (] [aa (M/A?E

PERSREP CLIENTS ~ ADMIN BOARDS REPORTS

oo appian

2. Select the “Case Number” to navigate to the case summary page.

Q N-EU-23.0480 © SEARCH  PTGFTRTYRE sTATUS v DETAILED COUNSEL > & Y- &
Investigation Rem
Case Title T CaseNumber  Subject Name = Status Date Opened  PTC/PTR Type 707 Lead Counsel
Clock
5. v. Muscala N-EU23-0480  MUSCALA, PO MIKE nvestigation -1- - D50 LEGAL CLERK. LEROY

3. From the case summary page, navigate to the “Case Actions” tab and select the “Detail
Civilian Witness” action.

a. Use the “Display All” option to view all case actions available on the case.
b. Use CTRL + F to search for an action in the list.

c. This action is also available by navigating to the “Accused Details” tab and
selecting the action to “Detail Civilian Counsel” from the “Actions” list.
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s

summary Documents Case Journal Victims, Witnesses, & Experts Charges & Offenses Trial Accused Details Post-Trial Appellate Activity

Case Actions

Select Displav Option
@ Display all Collapse all

Accused Details Actions
ENTER ACCUSED APPELLATE RIGHTS ELECTION
ENTER CIVILIAN COUNSEL
ENTER CA DETAILS

ADD FIREARM PROHIBITION

Appellate Activity Actions

FILE WRIT PETITION

Case Journal Actions

ADD CASE JOURNAL

Charges & Offenses Actions

No available actions

Documents Actions

UPLOAD CASE DOCUMENT

4. From the “Detail Civilian Counsel” form:
a. User can select the “Counsel Type” to be “Civilian Defense Counsel” or “Civilian
Appellate Counsel” and fill out details regarding name, email, phone, and
address.

Detail Civilian Counsel: U.S. v. Muscala

This form will timeout in 57 minutes. Ay unsaved progress will be lost

Counse! | Type.
n De unsel or

First Name * Last Name * Middle Name suffix

Email Address Phone Number (Primary) Phone Number {Alternate)

Mailing Address

street Address or PO Box Apartment or Unit Number

city State zip

CANC SuUBMIT

5. Upon submission, civilian counsel details will be displayed in the “Accused Details”
subtab of the “Accused Details” tab.
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U.S. v. Muscala

Charges & Offenses  Trial | [ECISIIESNEICIEMN Fost.Trial  Appellate Activit

Accused Details

& MUSCALA, PO1 MIKE

M EDIPIVDOD ID: 2234232222 o ssN:
@ Demographic Details

Race Ethnicity Date of Birth age Sex

Excludable Delay

¥ Service Details
Firearm Prohibitior service Branch Rank / Rate unit Grade
Client Letters Navy Fo ' £

$ Pay per Month

a, Pay Entry Date b. Basic <. Sea/Foreign Duty d. Total
$0.00 $0.00 $0.00
& Current Service

. Initial Date b. Term {months) ¢ EADS

& Assigned Civilian Counsel

Civilian Counsel
Name Counsel Type Phone Number (Primary) Phone Number (Alternate) Email

ARMSTRONG, NEIL Civilian Defense Counsel

first@nasa.gov

Pretrial and Trial

Request RCM 309 Matters

1. From the NCORS Defense Services site, select the “Cases” tab.
13 [~ [

PERSREP CLIENTS ~ ADMIN BOARDS REPORTS

2. Select a “Case Number” to navigate to the case summary view.

HOME CASES PERSREP CLIENTS ~ ADMIN BOARDS REPORTS

Columns to Display @ Page Size @
Case Flags. Case Title, Case Number, = @ » 25 -
Q 0008 ° PICPTRTVPE | A - stats + OETALED CoUNSEL P -
case Investigation ReM
Case Title I Case Number Subject Name & status Case Created Date @  PTC/PTR Type 707 Lead Counsel
Flags Number
Clock
U, v. Anderson N-EU-24-0008 ANDERSON, SAMAX 14141411 Pre-preferral nnos - 37 DSO SENIOR DEFENSE COUNSEL MARIE

3. From the case summary view, navigate to the “Documents” tab and select the “Request
RCM 309 Matters” action from the “Actions” list.
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A P a [} s
HOME Cases PERSREPCLENTS  ADMINBOARDS  REPORTS

U.S. v. Anderson

Summary CaseJournal  Victims, Witnesses, & Experts

Charges & Offenses  Trial  Accused Details  Post-Trial  Appellate Activity ~ Case Actions

All Documents All Documents

RCM 309 Matters a SEARCH | | DOCUMENT TvpE . T-

o
Discovery CHARACTERISTICS + | PUBLISHED DOCUMENT .

SOURCE -

Document @ Last Updated 1 Type Source ]
¥ AcTiO

1106 Document P e

PDF-27.3K8 o ’ o

sample File _

oF ke fotion Response vLC

Motion Ruling - P

oo Trial Motio Gov

a. This action is also available from the “Case Actions” tab.
i. Use the “Display All” option to view all case actions available on the case
ii. Use CTRL + F to search for an action in the list.

U.S. v. James

Summary Documents Case Journal Victims, Witnesses, & Experts Charges & Offenses Trial

Case Actions

Select Displav Option
@ Display all Collapse all

Accused Details Actions

ENTER ACCUSED APPELLATE RIGHTS ELECTION
ENTER CIVILIAN COUNSEL
ENTER CA DETAILS

ADD FIREARM PROHIBITION

Appellate Activity Actions

FILE WRIT PETITION

Case Journal Actions

ADD CASE JOURNAL

Charges & Offenses Actions

No available actions

Documents Actions

UPLOAD CASE DOCUMENT

4. In the form, select the “File Type”.
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RCM 309 Matters Request: U.S. v. Anderson

This form will timeout in 60 minutes. Any unsaved progress will be lost.
Request Details
Source

File Type *

Supplemental Documents

supplemental Documents

CANCEL

5. Upload the request file and input applicable data.
a. A submission identified as an “Ex Parte” submission will only be made available
to the judiciary.
i.  Note: Only certain submissions are eligible for Ex Parte submission.
b. Use the “Share with VLC” option and “Select VLC” fields to toggle VLC visibility.
i. Note: VLC in the dropdown will be based on VLC who have been granted
access to the case.
1. If no VLC have access to the case, the fields will be disabled.
c. Input appropriate details and upload supplemental documents in the grid to
include with the submission.
i. Use the “Add Document” field to add supplemental files to the
submission.

RCM 309 Matters Request: U.S. v. Anderson

This fo

m will imeout in 59 minutes. Any unsaved progress will be lost.

Request Details

source
Defense

File Type * RCM 309 Matter Request File
The Mental Capacity or Mental Respansibility of an.. = upLoap [,

Is Ex Parte submission?  Share wi th VLC?@ Select VLC

Supplemental Documents
supplemental Documents

Document -]

© Add Document

CANCEL

6. Following entry of data, select “Submit” to save the entry to the case.
a. Following submission, 309 matters will be shared with the judiciary and other
parties on the case based on user input.
i. ExParte submissions are only visible to the judiciary.
1. Note: Only certain submissions are eligible for Ex Parte
submission.
ii.  Non-Ex Parte submissions are visible to the trial counsel, judiciary, and
any VLC who have been granted access to the submission.
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b. Parties with access to the submission receive a notification of the submission.
c. Judiciary users receive a task to rule on the 309 matter.
7. Following submission, the matters can be accessed from the “RCM 309 Matters” subtab.
a. Entries can be edited directly from the grid by selecting the action to edit the
submission.
b. To view additional details, select the “Submission Type” to navigate to a summary
view of the submission.

U.S. v. Anderson

Charges & Offenses

All Documents
| RCM 309 Matters

Discovery

RCM 309 Matters

SUBMISSION TYPE

PostTrial  Appellate Activity  Case Actions

Is Ex Parte?

Submission Date

T~

Is Issued?

Submission Type Recipient Source Ruling Date @

Transcriptior Warrant Recipient Government x 7131/2024 4:08 PM EDT

c. Documents included in the submission are visible from the “All Documents”

subtab.
Add Expert
1. From the NCORS Defense Services site, select the “Cases” tab.
A a laa AARID :
L PERSREP CLIENTS ADMINiBOARDS REP:RTS @/) applan

2. Select the “Case Number” to navigate to the case summary page.

Q Search cases by client last name or case numbe SEARCH L Y- 2z

Case Title Case Number Investigation Number Status Date Opened PTC/PTR Type Speedy Trial Clock

U.S. v. Graham N-EU-23-0006 19089850 Pending NOCAR 1/6/2023 -

3. From the case summary page, navigate to the “Case Actions” tab and select the “Add
Expert” action.
a. Use the “Display All” option to view all case actions available on the case.
b. Use CTRL + F to search for an action in the list.
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summary Documents Case Journal Victims, Witnesses, & Experts Charges & Offenses Trial Accused Details Post-Trial Appellate Activity

Case Actions

Select Displav Option
@ Display all Collapse all

Accused Details Actions
ENTER ACCUSED APPELLATE RIGHTS ELECTION
ENTER CIVILIAN COUNSEL
ENTER CA DETAILS

ADD FIREARM PROHIBITION

Appellate Activity Actions

FILE WRIT PETITION

Case Journal Actions

ADD CASE JOURNAL

Charges & Offenses Actions

No available actions

Documents Actions

UPLOAD CASE DOCUMENT

4. Action is also available via the “Victims, Witnesses, and Experts” tab.

U.S. v. Graham

Summary  Documents  Casejournal | [VISULCRWEEOSRSLIYEI | Charges & Offenses  Trial  Accused Detals  PostTrial  Case Actions
Victims Published Experts
Witnesses Q SEARCH v-lz
| Experts Article
Federal Article 32 Merits Sentencin
Name Type Email Source : 39(a) 8 Status Added By AddedOon  ©
Requested Witnesses Employee Hearing Hearing Hearing, Hearing
8
Depositions
No entries have been made
Unpublished Experts
aQ SEARCH Y- <
Name Type Email source Federal Employee status Added By Addedon  ©
No entries have been made
publish Expert

5. In the Add Witness form:
a. User can select “Witness” or “Consultant” for expert type.
b. User can fill out the “Expert Details” Section which includes fields for the expert’s
type, hearing participation values, area of expertise, determination if the expert is
a federal employee and who they are employed by.
c. User can fill out expert contact information and service details.
i.  The “Service Details” section includes a status drop down that includes

“Active Duty”, “Reservist’, “Pending Separation” and “Civilian”. Each
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option provides the user with additional fields to input additional
information based on their selection.
d. User may cancel out of the form if required at any step and no information will be
saved.

Add Expert: U.S. v. Graham

Expert Details

Source @ Expert Type *
Defense Witness () Consultant

Hearing Participation Area of Expertise
Is the Expert a Federal Employee? Employed By
Yes No

First Name * Last Name * Middle Name Suffix

vService Details

Service Status

~Contact Information

Email Address Phone Number (Home) Phone Number (Cell)
Command Email Address Command Phone Number

Mailing Address

Street Address or PO Box Apartment or Unit Number

city State Zip

e. The “Request Details” section enables the user to determine if an expert request
is required.
i. Ifrequired, the user can upload an optional request file and the date of
the request.
f. The “Decision Details” Section enables the user to select a decision on the
request, date of the decision and a determination if the decision is provided by
either the “Convening Authority” or “Court”.

Request Details

Is Expert Request Required @

©ves (No

Request File Upload Date of Request

uriono | Gy #

Decision Details

Decision on Request Date of decision Decision Provided By
Convening Authority () Court

CANCEL

SUBMIT

6. Select “Submit” once complete
7. The newly added expert is now available in the “Unpublished Experts” list.

a. Expert details may be edited by selecting the “Edit” icon in the grid.
b. “Unpublished” experts are only visible to defense office users until formally
“‘published” to the assigned trial office in a separate action.
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I U.S. v. Graham I

summary  Documents  Casejournal | A Rl Chargese Offenses  Trial  AccusedDetails  Post-Trial  Case Actions
Victims Published Experts
Witnesses Q SEARCH Y-z
| Experts § Article . .
Name Type Email source Federal Article 32 39(a) Merits sentencing s Added By AddedOn @
Requested Witnesses Employee Hearing Hearm Hearing Hearing
3
Depositions
No entries have been made
Unpublished Experts
Q SEARCH Y- <
Name Type Email Source Federal Employee status Added By Added On
Publis
AddE GARTHY, WILLIAM Consultant ~ William@email.com Defense v - Marie DSO Senior Defense Counsel 2116/2023 | &
dd Expert
Publish Expert

Publish Expert

1. From the NCORS Defense Services site, select the “Cases” tab.

= [~ 1Y

PERSREP CLIENTS ~ ADMIN BOARDS REPORTS

2. Select the “Case Number” to navigate to the case summary page.

Q Search cases by client last name or case numbel SEARCH L Y- o
Case Title Case Number Investigation Number Status Date Opened PTC/PTR Type Speedy Trial Clock
U.S. v. Graham N-EU-23-0006 19089850 Pending NOCAR 1/6/2023

3. From the case summary page, navigate to the “Case Actions” tab and select the “Publish
Expert” action.
a. Use the “Display All” option to view all case actions available on the case.
b. Use CTRL + F to search for an action in the list.

Sarmal  DSGITeRG  Casélelriall  ViEUTS WHASESS MBS (CHaSTAONSANSY.  THBl  Ausid DR  PestTrl  ApBellateAcHuty

Case Actions

Select Displav Option
© Display all Collapse all

Accused Details Actions
ENTER ACCUSED APPELLATE RIGHTS ELECTION
ENTER CIVILIAN COUNSEL
ENTER CA DETAILS

ADD FIREARM PROHIBITION

Appellate Activity Actions

FILE WRIT PETITION

Case Journal Actions

ADD CASE JOURNAL

Charges & Offenses Actions

No available actions

Documents Actions

UPLOAD CASE DOCUMENT
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4. Action is also available by navigating to the “Victims, Witnesses, and Experts” tab and
selecting the action to “Publish Expert” from the “Actions” list.

U.S. v. Graham

Summary  Documents  Casejournal | [VISSAVIGISS NSO S  Charges & Offenses  Trial  Accused Details ~ Post-Trial  Case Actions
Victims Published Experts
Witnesses Q SEARCH Y- c
| Experts ' Federal Article 32 Article Merits Sentencing
Requested Witnesses Name Type Email Source employee Hearing sz(r?;g Hearing Hearing Status Added By Addedon @
Depositions
No entries have been made
Unpublished Experts
Q SEARCH Y- <
Name Type Email Source Federal Employee Status Added By Addedon @
GARTHY, WILLIAM Consultant  William@email.com Defense v - Marie DSO Senior Defense Counsel 2/16/2023 &
Publish Expert
5. On the “Publish Expert” form:
a. User can select a checkbox next to the witness they would like to publish from
the grid of experts.
b. User can select one or more options from the hearing involvement dropdown for
each expert.
Publish Expert Requests: U.S. v. Graham
Select Experts to Publish
Expert Hearing Involvemen t@
GARTHY, WILLIAM Article 32, Article 39(a) o-

6. Once Complete select “Submit” and a warning text box is displayed.
a. Once submitted, an email notification will automatically be sent to the Trial Office
notifying them of published witnesses.

Confirm Expert Publication

Warning: you are about to make expert(s): GARTHY, WILLIAM
visible to all parties on the case. This action cannot be undone.

Continue?

NO YES

7. User can view published experts on the published experts grid and published experts will
be visible to Trial Officer users.
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summary  Documents  Casejournal |[EVSIYAWIGREEORNGTUCIN | Charges & Offenses  Trial ~ Accused Details  Post-Trial  Case Actions
Victims Published Experts
Witnesses Q SEARCH Y- c
| Experts ) Article . )
Name Type Email Source Federal Article 32 39(a) Merits Sentencing g rus Added By Addedon @
Requested Witnesses Employee Hearing Hearing Hearing Hearing,
Depositions GARTHY,
WA Consultant  William@email.com Defense v v v x x - Marie DSO Senior Defense Counsel 2162023 &
Unpublished Experts
Q SEARCH Y-z
Name Type Email Source Federal Employee Status Added By Addedon @
No entries have been made
Add Expert
Publish Expert

8. An email notification will automatically be sent to the Trial Office notifying them of
published experts.

Deposition Request (Request Details)

1. From the NCORS Defense Services site, select the “Cases” tab.

& B s L.%') appian

PERSREP CLIENTS ~ ADMIN BOARDS REPORTS

2. Select the “Case Number” of a case with the status of "Pending 306 Action", "Pending
Arraignment”, "Pending Trial", or "Pending Motions Litigation" and navigate to the
case summary page.

Q Ssearch cases by client last name or case numbe SEARCH L T- 2
Case Title Case Number Investigation Number Status Date Opened PTC/PTR Type Speedy Trial Clock
U.S. v. Graham N-EU-23-0006 19089850 Pending NOCAR 1/6/2023 -

3. From the case summary page, navigate to the “Case Actions” tab and select the
“‘Deposition” action.
a. Use the “Display All” option to view all case actions available on the case.
b. Use CTRL + F to search for an action in the list.
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summary Documents Case Journal Victims, Witnesses, & Experts Charges & Offenses Trial Accused Details Post-Trial Appellate Activity

Case Actions

Select Displav Option
@ Display all Collapse all

Accused Details Actions
ENTER ACCUSED APPELLATE RIGHTS ELECTION
ENTER CIVILIAN COUNSEL
ENTER CA DETAILS

ADD FIREARM PROHIBITION

Appellate Activity Actions

FILE WRIT PETITION

Case Journal Actions

ADD CASE JOURNAL

Charges & Offenses Actions

No available actions

Documents Actions

UPLOAD CASE DOCUMENT

4. Action is also available by navigating to the “Victims, Witnesses, and Experts” tab and
selecting the action “Deposition” from the “Actions” list.

Summary ~ Documents  Case journal [AVISTUERWIMECCSEMNVEUTIN Charges & Offenses  Trial  Accused Details  Post-Trial  Case Actions

Victims Depositions
Witnesses Q SEARCH Y- c
Experts .

P Deponent Date of Request  Source of Request Action on Request Deposition Start . ition Type )

Date
Requested Witnesses

| Depositions No entries have been made

% ACTIONS
Deposition

Add Witness Production

Add Witness
Publish Witness
Add Expert

Publish Expert

5. In the “Add Deposition” form:
a. User can select a deponent from the dropdown.
b. User can upload an optional deposition request document.
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Add Deposition: U.S. v. Benjamin

Request Details

Date of Request Source of Request Deponent * Deposition Request

Document
Feb 17,2023 Defense ANBELIC, IVANA IVNAANIC M

UPLOAD [ Drop ile here

CANCEL SUBMIT

6. Select “Submit” once complete.

a. Once this deposition is submitted, a task is automatically sent to the trial office
users assigned to the case to review the deposition request and enter additional
details regarding the deposition.

7. User can view submitted depositions on the “Deposition” grid by navigating to the
“Victims, Witnesses, and Experts” tab and selecting the action to “Deposition” from

summary  Documents  Casejournal | [RVGUNERIWIUISESASGEICM | Charges & Offenses  Trial  Accused Details  Post-Trial  Case Actions
Victims Depositions
Witnesses Q SEARCH - 2
Experts Deponent Date of Request  Source of Request Action on Request Deposition Start Date  Deposition Type )

Requested Witnesses ANDELIC, IVANA IVNAANIC 2/17/2023  Extension

| Depositions

Add Expert

publish Expert

Alternate Disposition Request

1. From the NCORS Defense Services site, select the “Cases” tab.
o ] [ (Am

PERSREP CLIENTS ~ ADMIN BOARDS REPORTS

\_\Dso/) appian

2. Select the “Case Number” to navigate to the case summary page.

Q Search cases by client last name or case numbe SEARCH X Y- &
Case Title Case Number Investigation Number Status Date Opened  PTC/PTR Type Speedy Trial Clock
U.S. v. Graham N-EU-23-0006 19089850 Pending NOCAR 1/6/2023 -

3. From the case summary page, navigate to the “Case Actions” tab and select the
“‘Request Alternate Disposition” action.
a. Use the “Display All” option to view all case actions available on the case.
b. Use CTRL + F to search for an action in the list.
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summary Documents Case Journal Victims, Witnesses, & Experts Charges & Offenses Trial Accused Details Post-Trial Appellate Activity

Case Actions

Select Displav Option
@ Display all Collapse all

Accused Details Actions
ENTER ACCUSED APPELLATE RIGHTS ELECTION
ENTER CIVILIAN COUNSEL
ENTER CA DETAILS

ADD FIREARM PROHIBITION

Appellate Activity Actions

FILE WRIT PETITION

Case Journal Actions

ADD CASE JOURNAL

Charges & Offenses Actions

No available actions

Documents Actions

UPLOAD CASE DOCUMENT

4. From the “Alternate Disposition Request” form:
a. User can select an alternate disposition type.
b. User can input a defense submission date.
c. User can upload an optional written request.

Alternate Disposition Request: U.S. v. Graham

Request Details
Alternate Disposition Type * Defense submission Date Written Request

Separation in Lieu of Trial - =] uptoap [

CANCEL SUBMIT

d. From the “Alternate Disposition Type” dropdown user can select from the
following options:
i. Separation in Lieu of Trial.
i. Resignation in Lieu of Trial.
1. If Resignation in Lieu of Trial is selected, the user can select the
“‘RIGHT Type” from a dropdown menu.
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Request Details

Alternate Disposition Type * Defense Submission Date Written Request
Resignation in Lieu of Trial - B UPLOAD [i
RILT Type

ii.  Retirement in Lieu of Trial.
iv.  Resignation in Lieu of Further Administrative Processing.
1. If Resignation in Lieu of Further Administrative Processing is
selected, the user can select “RILFAP Type” from a dropdown
menu.

Request Details

Alternate Disposition Type * Defense Submission Date Written Reguest

Resignation in Lieu of Further Administ... « & UPLOAD [i_

RILFAP Type

v. NJP.
vi.  Summary Court Martial.
vii.  Other.
1. User can manually input “Other Disposition Type.

Request Details

Alternate Disposition Type * Defense Submission Date Written Request

Other - i upLoap [}

Other Disposition Type

5. Select “Submit” once complete and a confirmation text box is displayed.
a. Once submitted, an email and task is automatically sent to the trial office to
review the alternate disposition request.
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Confirm Action

Submitting this form will send a alternate disposition request to
the trial office.

CANCEL

Submit Pretrial Matters

1. From the NCORS Defense Services site, select the "Cases" tab.

& (] o (Mm) appian
CASES PERSREP CLIENTS ADMIN BOARDS REPORTS LUl \.\DSO/J ppl
<

2. Select the “Case Number” to navigate to the case summary page.

Q Search cases by client last name or case number SEARCH L Y- Z
Case Title Case Number Investigation Number Status Date Opened  PTC/PTR Type Speedy Trial Clock
U.S. v. Graham N-EU-23-0006 19089850 Pending NOCAR 1/6/2023 -

3. From the case summary page, navigate to the “Trial” tab and select the “Submit Pretrial
Matters” action from the actions list.

Summary ~ Documents  Casejournal  Victims, Witnesses, & Experts ~ Charges & Offenses  WUNEIMM  Accused Details ~ Post-Trial ~ Case Actions

| Arraignment Arraignment Request

T™O Date Request Made Physical Security Security Clearance

Pretrial Matters N . R
> B Motion for Docketing

Motions > B Risk Assessment Form
Exhibits >TMO Dates
Trial

Pleas & Findings . .
Arraignment Hearing
Sentencing
Arraignment Date and Time Arraignment Judge Arraignment Location

Sentence Suspensions
2/19/2023 8:00 AM EST TRIAL MILITARY JUDGE, TIM HQ Norfolk Courtroom 1

Sentence Deferment

Alternate Disposition

¥ ACTIONS
Submit Pretrial Matters
Upload Case Exhibits

File Motion

a. This action is also available from the "Case Actions" tab.
i. Use the “Display All” option to view all case actions available on the case.
ii. Use CTRL + F to search for an action in the list.
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summary Documents Case Journal Victims, Witnesses, & Experts Charges & Offenses Trial Accused Details Post-Trial Appellate Activity

Case Actions

Select Displav Option
@ Display all Collapse all

Accused Details Actions
ENTER ACCUSED APPELLATE RIGHTS ELECTION
ENTER CIVILIAN COUNSEL
ENTER CA DETAILS

ADD FIREARM PROHIBITION

Appellate Activity Actions

FILE WRIT PETITION

Case Journal Actions

ADD CASE JOURNAL

Charges & Offenses Actions

No available actions

Documents Actions

UPLOAD CASE DOCUMENT

4. From the “Submit Pretrial Matters” form, the user can upload documents for each of the
following matter types:
Member Questionnaires
Request for Judicial Notice
Voir Dire
Combined Witness List
Proposed Instructions
Cleansed Charge Sheet
Findings Worksheet
Sentencing Worksheet
Preadmission of Evidence

STQ@ 0 o0 T
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t Member Questionnaires

Voir Dire

Combined Witness List
Proposed Instructions
Cleansed Charge Sheet
Findings Worksheet
Sentencing Worksheet
Preadmission of Evidence

Review

CANCEL

Request for Judicial Notice

Submit Pretrial Matters: U.S. v. Harper

For each pretrial matter type, select an existing system document or upload a new file to be

provided to the Military Judge as the pretrial matters

This form will timeout in 60 minutes. Any unsaved progress will be lost.

Pretrial Matters: Member Questionnaires

Upload File(s)

Document

© Add Document

Type

No new documents uploaded

Submission Date @

NEXT

5. After documents are uploaded for the pretrial matter type, the user can select “Next” to
navigate to the next matter type.

6. Select “Submit” once complete.
a. The user can view previously submitted pretrial matters by selecting the Trial tab
and navigating to the Pretrial Matters subtab.

Upload Case Exhibit

1. From the NCORS Defense Services site, select the “Cases” tab.

2. Select the “Case Number” to navigate to the case summary page.

CaseTitle

U.S. v. Graham

Q Search cases by client last name or case

be SEARCH
Case Number Investigation Number Status
N-EU-23-0006 19089850 Pending NOCAR

Date Opened  PTC/PTR Type

1/6/2023 -

Speedy Trial Clock

3. From the case summary page, navigate to the “Trial” tab and select the “Upload Case

Exhibits” action.
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> a2 [ ] [CY

casEs PERSREP CLIENTS  ADMIN BOARDS REPORTS

Summary  Documents  Casejournal  Victims, Witnesses, &Experts  Charges & Offenses Accused Details ~ Post-Trial  Appellate Activity  Case Actions

| Arraignment

™O a——
Pretrial Matters -
Motions
No data has been entered
Exhibits
Trial

Pleas & Findings
Sentencing

Sentence Suspensions
Sentence Deferment
Other Filings

Alternate Disposition

¥ ACTIONS

Enter TMO Offered Dates
File Motion

Upload Other Filing

Upload Case Exhibits

4. This action is also available from the case actions tab.

a. Use the “Display All” option to view all case actions available on the case.

b. Use CTRL + F to search for an action in the list.

Case Actions

Select Displav Option
@ Display all Collapse all

Accused Details Actions
ENTER ACCUSED APPELLATE RIGHTS ELECTION
ENTER CIVILIAN COUNSEL
ENTER CA DETAILS

ADD FIREARM PROHIBITION

Appellate Activity Actions

FILE WRIT PETITION

Case Journal Actions

ADD CASE JOURNAL

Charges & Offenses Actions

No available actions

Documents Actions

UPLOAD CASE DOCUMENT

Summary Documents Case Journal Victims, Witnesses, & Experts Charges & Offenses Trial Accused Details

Appellate Activity

5. From the “Upload Case Exhibits” form:

a. User can upload a new document as the Exhibit or select from existing

documents on the case via the "Select existing document” link.

Defense Office User Guide
Version 1.8.0, January 08, 2025

CUI/SP-CTI/FEDCON/DON/NAVWAR



b. User can determine if the exhibit should be shared with the Court Reporter by
marking the "Yes" radio button, otherwise the exhibit will remain in a "Draft"

status until edited.
i. If"Yes"is selected, the user will be prompted to select whether the exhibit

should be "Marked for Identification", which would notify the Court
Reporter when the Court Reporter is assigning an exhibit number and
status.
c. User can input information about the exhibit's type, source, file type, and add a
description.
d. Exhibits can be added using the “ADD EXHIBIT” button and removed using the
“‘Remove” button present on each exhibit.

Upload Case Exhibits: U.S. v. Graham

Exhibit Details X Remove
Date Added

Feb 14,2023

Upload Exhibit *

upLoap G

+ Select existing document
Share with Court Reporter? * Request to Mark for Identification?
©vYes (INo Yes () No

Exhibit Type * Exhibit Source @ Exhibit File Type

Exhibit Description

+ ADD EXHIBIT

CANCEL m

6. Select "Submit" once complete.
7. Navigate to the case summary, select the “Trial” tab, then select the “Exhibits” subtab to
view submitted exhibits on a case.
a. Defense users can view:
i. Exhibits with a status of “Draft” and the “Defense” as the source.
ii. Exhibits with a status of “Offered and Admitted”.
iii. Exhibits with “Defense” as the source.
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—

Arraignment Prosecution
™O Q SEARCH i v 2
Pretrial Matters Source Exhibit Number Status Description File Type Date Added @ ©
Motions
P, No entries have been made
| Exhibits
Trial
Pleas & Findings
2 Defense

Sentencing Q SEARCH X Y- o
Sentence Suspensions

Source Exhibit Number status Description File Type Date Added © ©
Sentence Deferment

Defense - Draft - Physical Evidence 214203 & &
Alternate Disposition

Appellate

Q SEARCH & v~ 2
¥ ACTIONS

Source Exhibit Number status Description File Type Date Added © ©
Upload Case Exhibits
Request Alternate
Disposition No entries have been made

Add Witness Production Request

1. From the NCORS Defense Services site, select the “Cases” tab.

2 u o 59 appian

PERSREP CLIENTS ~ ADMIN BOARDS REPORTS \! SO/,,
-

2. Select the “Case Number” to navigate to the case summary page.

Q Search cases by client last name or case number SEARCH L Y- o
Case Title Case Number Investigation Number Status Date Opened PTC/PTR Type Speedy Trial Clock
U.S. v. Graham N-EU-23-0006 19089850 Pending NOCAR 1/6/2023 -

3. From the case summary page, navigate to the “Case Actions” tab and select the “Add
Witness Production Request” action.
a. Use the “Display All” option to view all case actions available on the case.
b. Use CTRL + F to search for an action in the list.
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summary Documents Case Journal Victims, Witnesses, & Experts Charges & Offenses Trial Accused Details Post-Trial Appellate Activity

Case Actions

Select Displav Option
@ Display all Collapse all

Accused Details Actions
ENTER ACCUSED APPELLATE RIGHTS ELECTION
ENTER CIVILIAN COUNSEL
ENTER CA DETAILS

ADD FIREARM PROHIBITION

Appellate Activity Actions

FILE WRIT PETITION

Case Journal Actions

ADD CASE JOURNAL

Charges & Offenses Actions

No available actions

Documents Actions

UPLOAD CASE DOCUMENT

4. From the “Defense Witness Production Request” form:
a. User can upload a request file for defense witness production requests.
b. User can add a witness by selecting the “ADD WITNESS” button.

Defense Witness Production Request: U.S. v. Graham

Request Details

Reauest File *

urLoro | Gy

+ ADD WITNESS

CANCEL SUBMIT

c. If Yes is selected for the “Is Existing Witness?” radio button field, the user can
select an existing witness from “Witness” dropdown, and input hearing
participation values.
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Witness

Is Existing Witness?*
Q@ ves (I No
Witness *

LOZINSKIY, APOLLINARIYA A

Witness Details
Service Details
Service Status

Active Duty

Service Branch

UsN

Grade

Hearing Participation

Article 39(a), Merits o-

EDIPI/ DOD ID
1304218589

Rank / Rate

Unit

E-& - Unit 3
Name

LOZINSKIY, APOLLINARIYA APYALOIY
Email Address Phone Number (Home)
apollinariya lozinskiy@example.com 120-779-3710

Mailing Address

Address

7437 Titava, Clinton, MD 85013

Phone Number (Cell)

171-521-5236

d. If No is selected for the “Is Existing Witness?” radio button field, the user can
create a new witness and input hearing participation values.
i.  The “Witness Details” section enables the user to input service details,
witness personal details, and mailing address.

Witness

Is Existing Witness?*
Yes @ No

Hearing Participation

Witness Details
Service Details

Service Status

First Name * LastName = Middle Name suffix
Email Address Phone Number {Home) Phone Number (Cell)
Mailing Address

Street Address or PO Box Apartment or Unit Number
City State zip

5. The “Witness Travel” section enables the user to input arrival date, departure date and
check if invitational orders are provided.

Witness Travel
Arrival Date

02/14/2023 & 0201472023 &

CANCEL

+ ADD WITNESS

suBMIT

6. Select “Submit” once complete.
a. Once submitted, an email and task is automatically sent to the trial office users
assigned to the case to review the witness production request.

Request RCM 706 Inquiry

1. From the NCORS Defense Services site, select the "Cases" tab.
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a2 "] [aa (K}\m« anpian
PERSREP CLIENTS ~ ADMINBOARDS ~ REPORTS (D50 ) ppi
-

2. Select the “Case Number” to navigate to the case summary page.

Q Search cases by client last name or case numbe SEARCH & Y- ©
Case Title Case Number Investigation Number Status Date Opened PTC/PTR Type Speedy Trial Clock
U.S. v. Graham N-EU-23-0006 19089850 Pending NOCAR 1/6/2023 -

3. From the case summary page, navigate to the “Case Actions” tab and select the “RCM
706 Inquiry” action.
a. Use the “Display All” option to view all case actions available on the case.
b. Use CTRL + F to search for an action in the list.

Summary Documents Case Journal Victims, Witnesses, & Experts Charges & Offenses Trial Accused Details Post-Trial Appellate Activity

Case Actions

Select Displav Option
@ Display all Collapse all

Accused Details Actions
ENTER ACCUSED APPELLATE RIGHTS ELECTION
ENTER CIVILIAN COUNSEL
ENTER CA DETAILS

ADD FIREARM PROHIBITION

Appellate Activity Actions

FILE WRIT PETITION

Case Journal Actions

ADD CASE JOURNAL

Charges & Offenses Actions

No available actions

Documents Actions

UPLOAD CASE DOCUMENT

4. User can also navigate to the “Accused Details” tab and select the “RCM 706 Inquiry”
action.
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Summary ~ Documents  Casejournal  Victims, Witnesses, & Experts ~ Charges & Offenses  Trial |NGIENIEEI Post-Trial  Case Actions

Accused Details

& MCCARTHY, ENSIGN ZAYAN ZAANMUYA
CA Details
ES EDIPI/DOD ID: 1564941796 BSSN:
RCM 706 Inquiries X i
Judicially Ordered © Demographic Details
Confinement Credit Race Ethnicity Date of Birth Age sex

Black Hispanic or Latino Aug 21, 1969 53 M
PTC/PTR P A 969

Excludable Delay . .
¥ Service Details
- [

Firearm Prohibition Service Branch Rank Unit Grade

Navy Ensign Unit 4 0-1

$ Pay per Month & Current Service

- a. Basic b. sea/Foreign Duty c. Total a. Initial Date b. Term (months) c.EAOS

RCM 708 Inquiry

$124,092.00 $34,795.00 $158,887.00 Feb 21,2014 5 Dec 29, 2024

5. From the “RCM 706 Inquiry” form:

a. User can determine if the RCM 706 inquiry was requested or ordered by sua
sponte.

b. Inthe “Order” section of the form the user can determine who ordered the inquiry,
the date it was ordered, and upload an optional RCM 706 Order document.

c. Inthe “Inquiry” section of the form the user can input the date the inquiry was
completed, the date the issue was reported, and upload an optional RCM 706
short form report.

d. Inthe “Findings” section of the form, the user can:

i. Determine if the accused suffered from severe mental disease or defect
during the time of alleged criminal conduct.

ii.  Input the clinical psychiatric diagnosis.

iii. Determine if the accused was unable to appreciate the nature and quality
or wrongfulness of his or her conduct at the time of alleged criminal
conduct as a result of the severe mental disease or defect.

iv.  Determine if the accused is presently suffering from a mental disease or
defect rendering the accused unable to understand the nature of the
proceedings against the accused or to conduct or cooperate intelligently
in the defense.
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RCM 706 Inquiry: U.S. v. McCarthy

This form will timeout in 48 minutes. Submit the form to save inputs.

Was the 706 inquiry requested or ordered by sua sponte? *

Order
Ordered Bv Date Ordered RCM 706 Order
Military Judge Convening Authority aa
ry Judes g y m/d & uptoan
Inquiry
Date Inquiry Completed Date Report Issued RCM 706 Short Form Report
& /o & upLoap [}
Findings

At the time of the alleged criminal conduct. did the accused have a severe mental disease or defect?
Yes (No

What is the clinical psychiatric diagnosis?

Was the accused, at the time of the alleged criminal conduct and as a result of such severe mental disease or defect, unable to appreciate the nature and quality or wrongfulness of his or her conduct?
Yes No

Is the accused presently suffering from a mental disease or defect rendering the accused unable to understand the nature of the proceedings against the accused or to conduct or cooperate intelligently in the defense?
Yes No

CANCEL SUBMIT

6. Select “Submit” once complete.

Plea and Pretrial Agreements

Generate Draft Plea Agreement

1. From the NCORS Defense Services site, select the "Cases" tab.
2 ] ™ (AARE

%) appian

PERSREP CLIENTS ~ ADMIN BOARDS REPORTS

2. Select the “Case Number” to navigate to the case summary page.

Q Search cases by client last name or case number SEARCH XL Y o
Case Title Case Number Investigation Number Status Date Opened PTC/PTR Type Speedy Trial Clock
U.S. v. Graham N-EU-23-0006 19089850 Pending NOCAR 1/6/2023 -

3. From the case summary page, navigate to the “Charges & Offenses” tab and select the
“Generate Draft Plea Agreement” action.
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e

Investigated Offenses
| Charges Specification
Charge Sheets
Referral Specification
Plea Agreements
Pretrial Agreements

Article 32 Requests

Specification

¥ ACTIONS
Enter Pretrial Agreement Specification 1
Generate Draft Plea
Agreement

Enter Plea Agreement Specification 2

Summary  Documents  Casejournal  Victims, Witnesses, & Experts | ERGEEFNCPS | Trial  Accused Detals  Post-Trial

Charge I: Violation of the UCM), Article 105 - Misconduct as prisoner

consecte

Case Actions

RCM Count

RCM Count

Details DIBRS
Language for specification 1; Lorem ipsum dolor sit amet,
consectetur adipiscing elit. Etiam venenatis purus sed nulla 087AB2 -
egestas vulputate. Nunc ac mi nec enim maximus rutrum eget
nec metus. Interdum... (view more)

Charge II: Violation of the UCM], Article 132 - Frauds against the United States
Details DIBRS
Language for specification 1; Lorem ipsum dolor sit amet,
consectetur adipiscing elit. Etiam venenatis purus sed nulla 0995 -
egestas vulputate. NUnc ac mi nec enim maximus rutrum eget
nec metus. Interdum... (view more)
Language for specification 2; Lorem ipsum dolor sit amet, 115A8 -

RCM Start Date

RCM Start Date

SoL Date Status

9/21/2037  Dismissed

SolL Date  Status

12/2172033  Preferred

9/4/2036  Preferred

a. This action can also be found within the “Case Actions” tab.
i. Use the “Display All” option to view all case actions available on the case.

ii. Use CTRL + F to search for an action in the list.

Summary Documents

Case Actions

Select Displav Option

@ Display all Collapse all

Accused Details Actions

ENTER CA DETAILS

Appellate Activity Actions

FILE WRIT PETITION

Case Journal Actions

ADD CASE JOURNAL

Charges & Offenses Actions

No available actions

Documents Actions

Case Journal

ENTER CIVILIAN COUNSEL

ADD FIREARM PROHIBITION

UPLOAD CASE DOCUMENT

Victims, Witnesses, & Experts Charges & Offenses

ENTER ACCUSED APPELLATE RIGHTS ELECTION

Trial

Accused Details

Post-Trial

4. In the “Generate Plea Agreement” from, populate the details of the draft plea agreement.
a. As “Agreement Provisions” are selected, the text for the provision is editable and

will appear in the generated document.

b. Inthe “Plea Details” step of the wizard, if the “Yes” option is selected for “Does

the plea agreement contain an offer to plead guilty?”, only preferred

Defense Office User Guide
Version 1.8.0, January 08, 2025

CUI/SP-CTI/FEDCON/DON/NAVWAR



specifications are available in the “Plea Details” section. The user can then select
the plea for each specification under each charge via the “Plea” dropdown.

Generate Plea Agreement: U.S. v. Graham

Pleas to Charges and Specifications

Agreement Provisions
Does the plea agreement contain an offer to plead guilty?

Plea Details Oves No

Punishment Details Charge I: Violation of the UCM)], Article 105 - Misconduct as prisoner -

Review Specification Specification has been dismissed
Language for specification 1; Lorem ipsum dolor

Generate Plea Agreement sit amet, consectetur adipiscing elit. Etiam

venenatis purus sed nulla egestas vulputate. Nunc
aC mi nec enim maximus rutrum eget nec metus.
Interdum... (view more)

Charge Il: Violation of the UCM], Article 132 - Frauds against the United States - GUILTY

Specification 1 Max Punishment Authorized Plea*

Language for specification 1; Lorem ipsum dolor sit amet, by UCm) culLTY .
consectetur adipiscing elit. Etiam venenatis purus sed nulla + Confinement: Life

egestas vulputate. Nunc ac mi nec enim maximus rutrum eget o Forfeitures: Total

nec metus. Interdum... (view more) * Discharge: Death, DD, BCD

Specification 2 Max Punishment Authorized Plea*

Language for specification 2; Lorem ipsum dolor sitamet, ~ PY UCM NOT GUILTY .
consecte « Confinement: 10 yrs.

o Forfeitures: Total
« Discharge: DD, BCD

c. Inthe “Punishment Details” step of the wizard, if the “Yes” option is selected for
“Was there an agreed upon sentencing forum included in the plea agreement?”,
the user will be prompted to select a “Sentencing Composition” via the dropdown
and input additional information depending on the selection.

at [ lae

PERSREP CLIENTS  ADMIN BOARDS REPORTS

Generate Plea Agreement: U.S. v. Graham

Punishment Details
Agreement Provisions

Was there an agreed upon sentencing forum included in the plea agreement? *
Plea Details © ves No

. . Sentencing Composition
Punishment Details e P

Review ‘
- Select a Value —-
Generate Plea Agreement Members
Judge
CANCEL Magistrate Judge

5. Select “Generate Document” to generate the draft plea agreement based on the data.

Punishment Details

Was there an agreed upon sentencing forum included in the plea agreement? *
ves @ No

BACK | GENERATE DOCUMENT

6. The generated plea agreement may be downloaded and previewed prior to submission.
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a. Upon submission, the draft plea agreement is available to be accessed in the
“Plea Agreement” subtab under the “Charges and Offenses” tab.

Review Plea Agreement
Agreement Provisions

Plea Detail @ PleaAgreement Generated. A plea agreement has been generated with the entered information. Please download and review before proceeding . Download Plea Agreement
lea Details
Punishment Details

Review

Generate Plea Agreement

Add Plea Agreement

1. From the NCORS Defense Services site, select the "Cases" tab.
o ] [aa GAARIE

N

y
PERSREP CLIENTS ~ ADMIN BOARDS REPORTS \ DSQ/) applan

2. Select the “Case Number” to navigate to the case summary page.

Q Search cases by client last name or case numbe SEARCH X Y- o
Case Title Case Number Investigation Number Status Date Opened PTC/PTR Type Speedy Trial Clock
U.S. v. Graham N-EU-23-0006 19089850 Pending NOCAR 1/6/2023 -

3. From the case summary page, navigate to the “Charges and Offenses” tab and select
the “Enter Plea Agreement” action from the actions list.

U.S. v. Graham

Summary Documents Case Journal Victims, Witnesses, & Experts Charges & Offenses Trial Accused Details Post-Trial Case Actions

| Investigated Investigated Offenses

Offenses

Q Search Offenses SEARCH Y- 2
Charges
Charge Sheets DIBRS Code Offense Description Divers Occasions Added By Added On
Referral 087AB2 Escape from custody (on/after 1 Jan 19) © Meredith Hoopes 211472023
Plea Agreements 120-A4 Rape rendering another person uncanscious (1 Oct 07 through 27 Jun 12) 2] Meredith Hoopes 21472023
Pretrial Agreements 11986 Manslaughter; involuntary - engaged in, or attempting, aggravated arson & Meredith Hoopes 21412023

(on/after 1 Jan 19)

Article 32 Requests

134-D2 Graft (on/before 31 Dec 18) ) Meredith Hoopes 2/14/2023

% ACTIONS
Enter Pretrial Agreement

Generate Draft Plea
Agreement

Enter Plea Agreement

a. This action is also available from the "Case Actions" tab.
i. Use the “Display All” option to view all case actions available on the case.
ii. Use CTRL + F to search for an action in the list.
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summary Documents Case Journal Victims, Witnesses, & Experts Charges & Offenses Trial Accused Details Post-Trial Appellate Activity

Case Actions

Select Displav Option
@ Display all Collapse all

Accused Details Actions
ENTER ACCUSED APPELLATE RIGHTS ELECTION
ENTER CIVILIAN COUNSEL
ENTER CA DETAILS

ADD FIREARM PROHIBITION

Appellate Activity Actions

FILE WRIT PETITION

Case Journal Actions

ADD CASE JOURNAL

Charges & Offenses Actions

No available actions

Documents Actions

UPLOAD CASE DOCUMENT

4. Input the details of the plea agreement and click “Submit”.
a. For the “Status” dropdown of the plea agreement, users can select “Draft” (not
shared outside of DSO), “With Government” (visible to TSO users), or “Public”
(visible to all users with access to the case).

Enter Plea Agreement: U.S. v. Graham
l ) Agreement Details
Agreement Details
Status Source
Agreement Frovisions ‘ With Government v‘ Defense
Plea Details
) ) Draft
Punishment Details
Review Public
CANCEL

b. As “Agreement Provisions” are selected, the text for the provision is editable and
will appear in the generated document.

c. Inthe “Plea Details” step of the wizard, if the “Yes” option is selected for “Does
the plea agreement contain an offer to plead guilty?”, only preferred
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specifications are available in the “Plea Details” section. The user can then select
the plea for each specification under each charge via the “Plea” dropdown.

d. Note: Plea agreements should be used for Post MJA 16 cases or instances
where the accused has opted into a plea agreement on a non-MJA 16 case.

-
nec metus. Interdum... (view more) * Discharge: Death, DD, BCD

Max Punishment Authorized Plea*
by UCM)
e Confinement: null

« Forfeitures: null
« Discharge: null

Specification 3
Language for specification 3; Lorem ipsum dolor sit amet,
consectetur adipiscing elit. Etiam venenatis purus sed nulla
egestas vulputate. Nunc ac mi nec enim maximus rutrum eget
nec metus. Interdum... (view more)

GUILTY v

Punishment Details
Was there an agreed upon sentencing forum included in the plea agreement? *
Yes @ No

Action on Agreement

Action on Plea Agreement @ Date of Action

Approved - 1002772022 8

Was Plea Agreement Later Withdrawn?
Yes @ No

Was there an agreement to refer the

charges to a lesser forum? @ Final Plea Agreement Stipulation of Fact

. @ Final Plea ... @ Stipulatio..
TXT-<1KB TXT-<1KB

Article 16(c)(2)(A) SPCM

CANCEL BACK U:1Uhg

5. Following submission, the plea agreement will be available in the “Plea Agreements”
subtab.

a. User may edit a plea agreement by selecting the edit icon in the grid.

b. User may navigate to a read-only summary of the plea agreement by selecting
the source of the plea agreement in the grid.

c. Plea agreement visibility is based on the source and status of the plea
agreement. Defense users can view:

i. Plea agreements with a status of “Draft” and the “Defense” as the source.

Plea agreements with a status of “With Defense”.
Plea agreements with a status of “With Government” and the “Defense”

as the source.

iv.  Plea agreements with a status of “Public”.

v. Plea agreements with a status of “With CA”.
vi.  Plea agreements with a status of “Approved”.
vii.  Plea agreements with a status of “Denied”.

U.S. v. Graham

Summary  Documents

Investigated Offenses

Pretrial Agreements

Article 32 Requests

Case Journal

victims, Witnesses, & Experts |[NGEWCRAGIETM Trial  Accused Details  Post-Trial  Case Actions

Plea Agreements.

Charges Q SEARCH - 2
Charge Sheets Source Status Draft Agreement @ Final Agreement @ Victim Input Provided o
Referral Defense Draft & s
| Plea Agreements Defense With Government s
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Add Pretrial Agreement

1. From the NCORS Defense Services site, select the "Cases" tab.
0 [~ laa

PERSREP CLIENTS ~ ADMIN BOARDS REPORTS

2. Select the “Case Number” to navigate to the case summary page.

Q Search cases by client last name or case number SEARCH L Y- o
Case Title Case Number Investigation Number Status Date Opened PTC/PTR Type Speedy Trial Clock
U.S. v. Graham N-EU-23-0006 19089850 Pending NOCAR 176/2023 -

3. From the case summary page, navigate to the “Charges and Offenses” tab and select
the “Enter Pretrial Agreement” action from the actions list.

U.S. v. Graham

summary  Documents  Casejournal  Victims, Witnesses, & Experts | ERGIEUESSRNOUIURSSM Trial  Accused Details  PostTrial  Case Actions

| Investigated Investigated Offenses
Offenses

Q Search Offenses SEARCH Y- c
Charges
Charge Sheets DIBRS Code Offense Description Divers Occasions Added By Added On
Referral 087AB2 Escape from custody (on/after 1 Jan 19) o] Meredith Hoopes 2/14/2023
Plea Agreements 120-A4 Rape rendering another person unconscious (1 Oct 07 through 27 Jun 12) ] Meredith Hoopes 241412023
Pretrial Agreements 11986 Manslaughter; involuntary - engaged in, or attempting, aggravated arson @ Meredith Hoopes 211412023

(on/after 1Jan19)

Article 32 Requests

134-D2 Graft (on/before 31 Dec 18) & Meredith Hoopes 2/14/2023

% ACTIONS
Enter Pretrial Agreement

Generate Draft Plea
Agreement

Enter Plea Agreement

a. This action is also available from the "Case Actions" tab.
i. Use the “Display All” option to view all case actions available on the case.
ii. Use CTRL + F to search for an action in the list.
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summary Documents Case Journal Victims, Witnesses, & Experts Charges & Offenses Trial Accused Details Post-Trial Appellate Activity

Case Actions

Select Displav Option
@ Display all Collapse all

Accused Details Actions
ENTER ACCUSED APPELLATE RIGHTS ELECTION
ENTER CIVILIAN COUNSEL
ENTER CA DETAILS

ADD FIREARM PROHIBITION

Appellate Activity Actions

FILE WRIT PETITION

Case Journal Actions

ADD CASE JOURNAL

Charges & Offenses Actions

No available actions

Documents Actions

UPLOAD CASE DOCUMENT

4. Input the details of the pretrial agreement and click “Submit”.

a. For the “Status” dropdown of the pretrial agreement, users can select “Draft” (not
shared outside of DSO), “With Government” (visible to TSO users), or “Public”
(visible to all users with access to the case).

b. Inthe “Plea Details” step of the wizard, if the “Yes” option is selected for “Does
the plea agreement contain an offer to plead guilty?”, only preferred
specifications are available in the “Plea Details” section. The user can then select
the plea for each specification under each charge via the “Plea” dropdown.

c. Note: Pretrial agreements should be used for Pre MJA 16 cases.

Enter Pretrial Agreement: U.S. v. Graham

This form will timeout in 59 minutes. Submit the form to save inputs.

Agreement Details
Agreement Details

Status Source
Plea Details Draft . Defense
Review Draft PTA Part | Draft PTA Part II
upLoAD | [} UPLOAD [}

Pleas to Charges and Specifications

Does the pretrial agreement contain an offer to plead guilty?

ves

CANCEL BACK |ESU:1Ug

5. Following submission, the pretrial agreement entry will be available in the “Pretrial
Agreements” subtab.
a. User may edit a pretrial agreement by selecting the edit icon in the grid.
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b. User may navigate to a read-only summary of the pretrial agreement by selecting
the source of the pretrial agreement in the grid.
c. Pretrial agreement visibility is based on the source and status of the pretrial
agreement. Defense users can view:
i. Pretrial agreements with a status of “Draft” and the “Defense” as the
source.
ii. Pretrial agreements with a status of “With Defense”.
iii.  Plea agreements with a status of “With Government” and the “Defense”
as the source.
iv.  Pretrial agreements with a status of “Public”.
v.  Pretrial agreements with a status of “With CA”.
vi.  Pretrial agreements with a status of “Approved”.
vii.  Pretrial agreements with a status of “Denied”.

U.S. v. Graham

Summary ~ Documents  Casejournal  Victims, Witnesses, & Experts | [NOICUTSEMO MO Trial  Accused Details  PostTrial  Case Actions

Investigated Offenses Pretrial Agreements

Charges Q Search Plea Agreements SEARCH Y- z
Charge Sheets Source Status Draft PTA1 @ Draft PTAII @ Final PTA1 @ Final PTAIl @ Victim Input Provided 2]
Referral Defense Draft S & - - s

Plea Agreements
| Pretrial Agreements

Article 32 Requests

& ACTIONS
Enter Pretrial Agreement

Generate Draft Plea
Agreement

Enter Plea Agreement

Arraignment

Record Offered TMO Dates
1. From the NCORS Defense Services site, select the "Cases" tab.
& B i (A appian

PERSREP CLIENTS ~ ADMIN BOARDS REPORTS \_\DSO/,,
-

2. Select the “Case Number” to navigate to the case summary page.

Q Ssearch cases by client last name or case numbe SEARCH L T- 2
Case Title Case Number Investigation Number Status Date Opened PTC/PTR Type Speedy Trial Clock
U.S. v. Graham N-EU-23-0006 19089850 Pending NOCAR 1/6/2023 -

3. From the case summary page, navigate to the “Trial” tab and select “TMO Offered
Dates” action from the “Actions” list.
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Summary Documents Case Journal Victims, Witnesses, & Experts Charges & Offenses Accused Details Post-Trial Case Actions

| Arraignment Arraignment Request

™O Date Request Made Physical Security Security Clearance

Pretrial Matters N . )
> B Motion for Docketing

Motions > B Risk Assessment Form
Exhibits >TMO Dates
Trial

Pleas & Findings
Arraignment Hearing
Sentencing
Arraignment Date and Time Arraignment Judge Arraignment Location

Sentence Suspensions
Arraignment date has not been set No Judge Assigned Location has not been set

Sentence Deferment

Alternate Disposition

% ACTIONS
Upload Case Exhibits

Request Alternate
Disposition

TMO Offered Dates

File Motion .

a. This action is also available from the "Case Actions" tab.
i. Use the “Display All” option to view all case actions available on the case.
ii. Use CTRL + F to search for an action in the list.

s

summary Documents Case Journal Victims, Witnesses, & Experts Charges & Offenses Trial Accused Details Post-Trial Appellate Activity

Case Actions

Select Displav Option
@ Display all Collapse all

Accused Details Actions
ENTER ACCUSED APPELLATE RIGHTS ELECTION
ENTER CIVILIAN COUNSEL
ENTER CA DETAILS

ADD FIREARM PROHIBITION

Appellate Activity Actions

FILE WRIT PETITION

Case Journal Actions

ADD CASE JOURNAL

Charges & Offenses Actions

No available actions

Documents Actions

UPLOAD CASE DOCUMENT

b. This action is only available prior to the Ordered TMO dates entry from the Trial

Judiciary user.
4. Input the details of the TMO draft offered dates and select “Submit” to save the details to

the case.
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USE GOVERNMENT DATES

a. Arraignment

b. Defense request for
discovery

c. Government disclosure
obligations

d. Defense reciprocal
disclosure obligations

e. Defense expert
consultant request

f. Government response
to Defense expert
consultant request

Government Offered Date
Feb 20, 2023

Government Offered Date

Jan 24,2023

Government Offered Date

Government Offered Date

Government Offered Date

Government Offered Date

Enter TMO Draft Dates: U.S. v. McCrossan

This form will timeout in 59 minutes. Submit the form to save inputs.

Defense Offered Date

02/20/2023 &

Defense Offered Date

01/24/2023 s

Defense Offered Date

02/15/2023 s

Defense Offered Date

]

Defense Offered Date

]

Defense Offered Date

]

a. User can select “Use Government Dates” if they wish to copy the dates entered
by the Trial Office. Otherwise, user can input their own dates using the “Defense
Offered Date” date input for each line item.

b. User can add offered dates for an additional 39(a) hearing by selecting the “Add
Additional Hearing (Lines j, k, I) .

To remove an added hearing, select the “Remove Additional Hearing
(Lines j, k, 1)” on the right of the form.

j- Motions filed and notice
pursuant to M.R.E. 412
(Additional Hearing 2)

k. Responses to motions
(Additional Hearing 2)

I. Article 39(a)
(Additional Hearing 2)

CANCEL

Government Offered Date

Government Offered Date

Government Offered Date

+ Add Additional Hearing (Lines j,k,

Defense Offered Date

]

Defense Offered Date

&

Defense Offered Date

]

x Remove Additional Hearing (Lines j, k, I

SUBMIT

5. Following submission, the TMO offered dates will be available in the “TMO” subtab
within the “Trial” tab.
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Summary Documents  Case Journal  Victims, Witnesses, & Experts Charges & Offenses | BUEIM  Accused Details Post-Trial Case Actions

Arraignment Ordered Date

a. Arraignment

| T™™MO
Government Offered Date Defense Offered Date
Pretrial Matters 2/2012023 272012023
Motions Offered Dates
Exhibits
Trial b. Defense request for Ordered Date
Pleas & Find discovery :
eas indings Government Offered Date Defense Offered Date
Sentencing 1/24/2023 1/2412023
Sentence Suspensions . Ordered Date
c. Government disclosure
Sentence Deferment obligations :
. . Government Offered Date Defense Offered Date
Alternate Disposition 2152023

d. Defense reciprocal Ordered Date

disclosure obligations
B ACTIONS Government Offered Date Defense Offered Date

Upload Case Exhibits

Request Alternate
Disposition e. Defense expert Ordered Date
TMO Offered Dates consultant request

Government Offered Date Defense Offered Date
File Motion

a. The TMO offered dates may be edited by selecting the “TMO Offered Dates” in
the “Actions” list.

Offer TMO Dates (Task)

1. From the NCORS Defense Services Site, on the “Home” Tab navigate to the “My Tasks”
Grid and select the “DSO Offer TMO Dates” task.
a. This action appears for DSO users assigned to the case after the Trial Counsel
has input Offered TMO Dates.

& [~ as
PERSREP CLIENTS ~ ADMIN BOARDS REPORTS
U.S. v. Mbappe C-##-24-0001 Review Defense Counsel Request A 1/5/2024
U.S. v. Mbappe C-##-24-0001 Review Defense Counsel Request A 17812024
U.S.v. Mbappe C-##-24-0001 Review Defense Counsel Request A 1/8/2024
U.S. v. Mbappe C-##-24-0001 Review Defense Counsel Request A 17812024
U.S.v. Mbappe C-##-24-0001 Review Evidence Production Response A 1/8/2024
U.S. v. Milkweed N-EU-23-0281 DSO Respond to Post-Trial Motion A 2292024
U.S. v. Arthur N-EU-23-0474 Review Discovery Disclosure 3/13/2024
U.S. v. McCrossan N-EU-24-0084 DSO Offer TMO Dates 3/18/2024
16 items

2. Input the details of the TMO draft offered dates and select “Submit” to save the details to
the case.
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USE GOVERNMENT DATES

a. Arraignment

b. Defense request for
discovery

c. Government disclosure
obligations

d. Defense reciprocal
disclosure obligations

e. Defense expert
consultant request

f. Government response
to Defense expert
consultant request

Government Offered Date
Feb 20, 2023

Government Offered Date

Jan 24,2023

Government Offered Date

Government Offered Date

Government Offered Date

Government Offered Date

Enter TMO Draft Dates: U.S. v. McCrossan

This form will timeout in 59 minutes. Submit the form to save inputs.

Defense Offered Date

02/20/2023 &

Defense Offered Date

01/24/2023 s

Defense Offered Date

02/15/2023 s

Defense Offered Date

]

Defense Offered Date

]

Defense Offered Date

]

a. User can select “Use Government Dates” if they wish to copy the dates entered
by the Trial Office. Otherwise, user can input their own dates using the “Defense
Offered Date” date input for each line item.

b. User can add offered dates for an additional 39(a) hearing by selecting the “Add
Additional Hearing (Lines j, k, I) .

To remove an added hearing, select the “Remove Additional Hearing
(Lines j, k, 1)” on the right of the form.

j- Motions filed and notice
pursuant to M.R.E. 412
(Additional Hearing 2)

k. Responses to motions
(Additional Hearing 2)

I. Article 39(a)
(Additional Hearing 2)

CANCEL

Government Offered Date

Government Offered Date

Government Offered Date

+ Add Additional Hearing (Lines j,k,

Defense Offered Date

]

Defense Offered Date

&

Defense Offered Date

]

X Remove Additional Hearing (Lines j, k, I)

SUBMIT

3. Following submission, the TMO offered dates will be available in the “TMO” subtab
within the “Trial” tab if the user goes to that case’s summary view from the “All Cases”

grid.
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Arraignment a. Arraignment

| T™™MO
Pretrial Matters
Motions
Exhibits

Trial b. Defense request for

discover
Pleas & Findings 4

Sentencing

Sentence Suspensions .
c. Government disclosure

Sentence Deferment obligations

Alternate Disposition

d. Defense reciprocal
disclosure obligations
& ACTIONS
Upload Case Exhibits

Request Alternate
Disposition e. Defense expert

TMO Offered Dates consultant request

File Motion

Summary  Documents  Casejournal  Victims, Witnesses, & Experts  Charges & Offenses | [EH]

Ordered Date
Government Offered Date

2/20/2023
Offered Dates

Ordered Date

Government Offered Date
1/24/2023

Ordered Date

Government Offered Date

Ordered Date

Government Offered Date

Ordered Date

Government Offered Date

Accused Details

Post-Trial Case Actions

Defense Offered Date
2/20/2023

Defense Offered Date
1/24/2023

Defense Offered Date
2/15/2023

Defense Offered Date

Defense Offered Date

a. The TMO offered dates may be edited by selecting the “TMO Offered Dates” in

the “Actions” list.

Motions

File Trial Motions

1. From the NCORS Defense Services site, select the "Cases" tab.

PERSREP CLIENTS ~ ADMIN BOARDS

laa
REPORTS

2. Select the “Case Number” to navigate to the case summary page.

RCM
C N I tigat
ase Case Title 1 Case Number Subject Name nvestigation Status Case Created Date @ PTC/PTR Type 707 Lead Counsel
Flags Number
Clock
U.5.v. Pears N-EU-24-0026 PEARS, SGM APPLE Trial 7/18/2024 o

3. From the case summary page, navigate to the “Trial” tab and select the “File Motion”

action from the “Actions” list.
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Summary

T™MO

Motions

Exhibits

Trial

File Motion

Sentence Suspensions

% ACTIONS

Upload Case Exhibits

Documents  Case Journal  Victims, Witnesses, & Experts Charges & Offenses Accused Details Post-Trial Case Actions

| Arraignment Arraignment Request

Date Request Made Physical Security Security Clearance

Pretrial Matters

> [ Motion for Docketing
> B Risk Assessment Form
>TMO Dates

Pleas & Findings

Arraignment Hearing

Sentencing

Arraignment Date and Time Arraignment Judge Arraignment Location
12/5/2022 9:00 AM EST MILITARY JUDGE, IOANA HQ Naples Courtroom

Sentence Deferment

Alternate Disposition

a.

This action is only available after Arraignment Details have been submitted and
the case has a status of “Pending Trial” or "Pending Motions Litigation".

4. Input the details of the File Motion submission and select “Submit” to save the details to
the case.

Filing Party

Government

Yes

CANCEL

Metion Type *

This form will timeout in 60 minutes. Any unsaved progress will be lost.

Submission Details

Date Motion Filed

Sep 12, 2024

Mation Document Is Ex Parte submission?
Yes No

L

Share motion with VLC? @

New Enclosures

Upload New/Existing Documents

New Documents || Existing Documents
Motion Hearing

Add this Motion to a Motions Hearing?

SUBMIT

a.

b.

User may select to share the motion with VLC to allow the motion to be viewed
by VLC users with access to the case.
User can mark the motion as an Ex Parte submission. If the motion is marked as
Ex Parte, only users of the filing party, as well as judiciary, court reporter/local
post-trial, and power paralegal users can view the submission and its related
documents.
Enclosure(s) may be uploaded in addition to the motion file.
User may select a motion hearing to submit the motion (if any).

i.  Available hearings are ordered by the judge in the TMO.

5. Following submission, the Filed Motion details will be available in the “Motions” subtab.
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Summary  Documents  Case journal  Victims, Witnesses, & Experts  Charges & Offenses Accused Details  PostTrial ~ Case Actions

Arraignment Unscheduled Motions

TMO The following motions are not scheduled to be heard at any motions hearing
Pretrial Matters Q SEARCH Y- o
| Motions Type Filing Party Motion @ Exhibit Number status Date Filed @
Exhibits MRE 506: Other Government Material (Unclassified) Defense E3 Filed 12112022}
Trial MRE 513: Psychotherapist record Defense F3 Filed 1212022}
Pleas & Findings
Sentencing
a. Following submission:
i.  Assigned judge will receive a task to rule on the motion and be notified of
the submission.
ii. If the motion is not Ex Parte, a task will be sent out for Trial Office users,
as well as any VLC users selected on the case, to “Respond to Motion”
for the motion submitted by the Defense user.
iii. If the motion is not Ex Parte, assigned trial counsel and VLC are notified
of the filing.
b. The entry may be edited by selecting the actions (three vertical dots) at the right
of the Unscheduled Motions grid, and selecting the drop down to “Edit Motion”.
6. User may navigate to a read-only summary of the motion by selecting the motion’s
“Type!!'
Aus Motion Summary
Case Summary Case Name U.S.v. McCarthy Responses and Replies
Trial subr;'::::z;: ;:::ZZ other Govemment Type Filing Party Motion © Exhibit Number status 1 Date Filed
Materiel (Unclassified) Motion Response Government Filed 2/21/2023
% ACTIONS Date Filed & February 21,2023
Status Filed
Edit Motion
Reply to Motion
> B Motion File

a. User may access any related motions by selecting the “Type” value in the
“‘Responses and Replies” grid.
b. User may edit the motion by selecting the “Edit Motion” from the “Actions” list.

Respond/Reply to Trial Motions

1. From the NCORS Defense Services site, select the "Cases" tab.
-]

ADMIN BOARDS

laa

REPORTS

o0
-

') appian

S

PERSREP CLIENTS

2. Select the “Case Number” to navigate to the case summary page.

Q Search cases by dlient last name or case numbe SEARCH

Case Title Case Number Investigation Number Status Date Opened  PTC/PTR Type Speedy Trial Clock

U.S. v. Graham N-EU-23-0006 19089850 Pending NOCAR 1/6/2023 -

3. From the case summary page, navigate to the “Trial” tab and select the “Motions”
subtab.

Defense Office User Guide
Version 1.8.0, January 08, 2025

CUI/SP-CTI/FEDCON/DON/NAVWAR



Summary  Documents  Casejournal  Victims, Witnesses, &Experts  Charges & Offenses Accused Details ~ Post-Trial  Case Actions
Arraignment Unscheduled Motions
T™MO The following motions are not scheduled to be heard at any motions hearing
Pretrial Matters Qs 7 SEARCH - 2

| Motions Type Filing Party Motion @ Exhibit Number Status DateFiled @
Exhibits MRE 506: Other Government Material (Unclassified) Government - - Filed 212172023
Trial MRE 506: Other Government Material (Unclassified) Defense & - Filed 202112023
Pleas & Findings To Dismiss Defense L . Filed 212172023
Sentencing
Sentence Suspensions
Sentence Deferment
Alternate Disposition
a. This action is only available on previously submitted motions from another party.

4. Respond to the motion by selecting the actions (three vertical dots) at the right of the
H 113 H ”
grid, and select the drop down to “Respond to Motion”.

Summary  Documents  Casejournal  Victims, Witnesses, & Experts  Charges & Offenses Accused Details ~ Post-Trial  Case Actions
Arraignment Unscheduled Motions
TMO The follow otions are not scheduled to be heard at any motions hearing
Pretrial Matters Qs 7 SEARCH Y- o

| Motions Type Filing Party Motion @ Exhibit Number Status Date Filed @
Exhibits MRE 506: Other Government Material (Unclassified) Government - - Filed 212172023
Trial MRE 506: Other Government Material (Unclassified) Defense L - Filed  Respond to Motion
Pleas & Findings To Dismiss Defense L . Filed 212172023

Sentencing
Sentence Suspensions

Sentence Deferment

Alternate Disposition

a. The action is also available from the motion’s read-only summary view in the
“Actions” list, which is available by selecting the “Type” column of the motion in

the grid.

5. Input the details of the File Response and select “Submit” to save the details to the case.

Related Motion Details
Filing Party Government

Motion Type
Material (Unclassified)

& February 21,2023
Status Filed

Date Filed

Submission Details

Filing Party
Defense

Response Document

upLoap [}

CANCEL

MRE 506: Other Government

File Response: U.S. v. McCarthy

This form will timeout in 60 minutes. Submit the form to save inputs.

Responses and Replies

Type Filing Party Motion @ Exhibit Number Status t

No replies or related motions

Date Response Filed
Feb 21,2023

Date Filed

SUBMIT

a. Following submissions:

Defense Office User Guide
Version 1.8.0, January 08, 2025

CUI/SP-CTI/FEDCON/DON/NAVWAR




i.  The Assigned Judge receives a task to “Rule on the Motion”.
ii.  Assigned trial counsel and VLC are notified of the filing.

6. Following submission, the response will be available in the read-only summary of the
motion related to the response under the “Motions” subtab (by selecting the “Type”
column of the motion in the grid).

7. In the motion summary view, the response to the motion is visible in the “Related
Responses and Replies”.

MUS .
Motion Summary
Case Summary CaseName U.S.v. McCarthy Responses and Replies
Trial Submission Type Government » .
Type Filing Party Motion @ Exhibit Number Status 1 Date Filed
Motion Type MRE 506: Other Government

Material (Unclassified) Motion Response Defense s - Filed 22172023

% ACTIONS Date Filed @ February 21,2023

Status Filed
Reply to Motion

Respond to Trial Motion (Task)

1. From the NCORS Defense Services Site, on the “Home” Tab navigate to the “My Tasks”
Grid and select the “DSO Respond to Motion” task.
a. This task is sent to all Defense users after a motion has been filed by Trial
Counsel or VLC users.

(13 ] e

PERSREP CLIENTS ~ ADMIN BOARDS REPORTS

HARSCH, JACK AUGUSTIN, II Enter PersRep Appointment Details

LATESTATTORNEYASSIGNED1, SW3 APPLE Complete PersRep Client Conflict Check A 10/9/2023
LATESTATTORNEYASSIGNED1, SW3 APPLE Enter PersRep Appointment Details A 10/9/2023
LATESTATTORNEYASSIGNED1, SW3 APPLE Enter PersRep Appointment Details A 10/9/2023
A1, A1 Complete PersRep Client Conflict Check A 10/10/2023
TEST, TEST Enter PersRep Appointment Details A 101772023
A1, A1 Enter PersRep Appointment Details £ 10/17/2023
A1, A1 Enter PersRep Appointment Details A 10/18/2023

13 items
My Tasks @

Q he Q| SEARCH Y- o
Case Title Case Number Task Type @ Date Assigned
U.S. v. Heisen N-EU-24-0084 DSO Respond to Motion 3/19/2024

2. Input the details of the File Response and select “Submit” to save the details to the case.
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File Response: U.S. v. Heisen

This form will timeout in 60 minutes. Any unsaved progress will be lost.
Related Motion Details

Filing Party Government Responses and Replies

Motion Type In Limine - Suppression

) . Type Filing Party Motion @ Exhibit Number Status T Date Filed
Date Filed & March 19,2024
Status Filed
No replies or related motions
Submission Details
Filing Party Date Response Filed

Defense Mar 19, 2024
Response Document

upLoap O
New Enclosures

Upload New/Existing Documents
New Documents Existing Documents

CANCEL NO RESPONSE REQUIRED m

a. Following submissions:
i.  The Assigned Judge receives a task to “Rule on the Motion”.
ii. Assigned trial counsel and VLC are notified of the filing.

3. Following submission, if user navigates to the case’s summary page, the response will

be available in the read-only summary of the motion related to the response under the
“Motions” subtab of the “Trial” tab (by selecting the “Type” column of the motion in the
grid).

In the motion summary view, the response to the motion is visible in the “Related
Responses and Replies”.

U.S. v. Heisen: In Limine - Suppression

AUs e Motion Summary
Case Summary

Case Name U.S.v. Heisen Responses and Replies

Trial Submission Type Government
. Type Filing Party Motion & Exhibit Number Status t Date Filed
Motion Type In Limine - Suppression
Date Filed & March 19, 2024 Motion Response Defense X - Filed 3/19/2024

¥ ACTIONS Status Filed

Reply to Motion

Submit Other Filing

From the NCORS Defense Services site, select the “All Cases” tab.

ALL CASES REPORTS

Q Search Cases SEARCH  STATUS | Anj - X Y- 2z
+ CREATE NEW CASE &' ADD CASE UPDATES @ GENERATE TEST CASE

Title Case Number Investigation Number Status Date Opened PTC/PTR Type Speedy Trial Clock

U.S.v. Anderson N-DC-22-0009 18753988 Post Arraignment 6/2/2022 -
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3. From the case summary view, navigate to the “Other Filings” subtab under the “Trial”
tab.
a. Select the “Upload Other Filing” action to add a new filing.

U.S. v. Boston

e e e Accusea Detals  PostTrial  Appelste Actvy  Case Actions

Arraignment
™O

Pretrial Matters No entries have been made
Motions

Exhibits

Trial

4. After completion of the form select “Submit” to complete the action.
a. If the user selects “Share with VLC?”, a drop down appears and displays all
available VLC users to share the filing with.
b. The filing party is automatically defaulted to the source of the currently logged in
user.

Upload Other Filing: U.S. v. Boston

This form will imeout in 59 minutes. Any unsaved progress will be lost
Submission Details

Filing Party Date Filed
Government Jui31,2024

Filing Type Submission Type *
Other Filing Other Filing
Filing Document Share motion with VLC? @ Select VLC*
@ Filing VLC COUNSEL, ALEXANDER o~
PDF - 26.6...
CANCEL SUBMIT

5. After completion of the action the user is taken back to the “Other Filings” subtab where
they can see all previously entered “Other Filings”.
a. User can select the “Submission Type” to navigate to the entry’s summary.
b. User can select the “Edit action” to the right of the entry to edit the specific entry.
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U.S. v. Boston

summary y  Documents Casejournal  Victims, Witnesses, & Experts  Charges & Offenses QBB AccusedDetalls  PostTrial  Appellate Activity  Case Actions

rraignment
Atslgnment Submission Type Source SubmissionDate @ @

- Other Filing Government wm0e & &
Pretrial Matters
Motions
Exhibits
Trial
Pleas & Findings
Sentencing
Sentence Suspensions
Sentence Deferment
| other Filings

Alternate Disposition

Upload Case Exhibits

Post-Trial

File Post-Trial Motions

1. From the NCORS Defense Services site, select the "Cases" tab.

PERSREP CLIENTS ~ ADMIN BOARDS REPORTS \\DSO/«' pp'
-

2. Select the “Case Number” to navigate to the case summary page.

Q Search cases by client last name or case numbe SEARCH A &4
Case Title Case Number Investigation Number Status Date Opened PTC/PTR Type Speedy Trial Clock
U.S. v. Graham N-EU-23-0006 19089850 Pending NOCAR 1/6/2023 -

3. From the case summary page, navigate to the “Post-Trial” tab and select the action link
to “File Post-Trial Motion” to file a new post-trial motion.

Summary Documents Case Journal Victims, Witnesses, & Experts Charges & Offenses Trial  Accused Details Post-Trial Case Actions

STR Unscheduled Post-Trial Motions
CMR The following motions are not scheduled to be heard at any post-trial motions hearing
1106 Matters Q search Post Trial Motions SEARCH
ROT Type Filing Party Motion © Exhibit Number Status 1
CA Action Post-Trial Motion Government - - Filed
| Post-Trial Motions Post-Trial Motion Government - - Filed

& ACTIONS
File Post-Trial Motion
1106 Submission

Request CMR

DateFiled @

2/21/2023

2/20/2023

4. In the “File Post-Trial Motion” form, input the Motion Document to upload and the details
of the submission:
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a. User may select to share the motion with VLC to allow the motion to be viewed
by VLC users with access to the case.

b. User can mark the motion as an Ex Parte submission. If the motion is marked as
Ex Parte, only users of the filing party, as well as judiciary, court reporter/local
post-trial, and power paralegal users can view the submission and its related

documents.
Submission Details
Filing Party Date Motion Filed
Defense Sep 12, 2024
Motion Type Motion Document Is Ex Parte submission?
ost-Trial Motiof Yes No
Post-Trial Mation upLoap [ & o

Share motion with VLC? @

New Enclosures

Upload New/Existing Documents

New Documents Existing Documents

Motion Hearing

Add this Motion to a Motions Hearing?
Yes No

CANCEL

5. User can choose to add one or more enclosures to submit with the motion file
a. New Documents:

New Enclosures

Upload New/Existing Documents
New Documents Existing Documents

Upload New Enclosure Documents
Document Bates Number Start Bates Number Stop

No documents have been uploaded

© Add Document

i.  User can choose to upload a new document or documents as enclosures.
ii. Select Add Document, upload the file and Input Bates Number.
iii.  Add multiple new documents selecting the “Add Document” button
located in the bottom left corner of the form.
iv.  Remove a new document selecting the red “X” button to the right of the
uploaded document.
b. Existing Documents:
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New Enclosures

Upload New/Existing Documents
New Documents Existing Documents

Attach Existing Documents as Enclosures

Q SEARCH

Document Type

i.  Select existing documents on the case to include as enclosures to the
motion.
i.  Add multiple existing documents selecting the checkbox to the left of the
document.
iii. Remove an existing document by deselecting the checkbox to the left of
the document.
6. Select “Submit” once complete to upload the motion to the case.

a. Assigned judge will receive a task to review the motion, and a notification of
submission of the motion.

b. If the motion is not Ex Parte, a task will be sent out for Trial Office users, as well
as any VLC users selected on the case, to “Respond to Post-Trial Motion” for the
motion submitted by the Defense user.

c. Ifthe motion is not Ex Parte, assigned Trial Counsel and VLC are notified of the
filing.

7. The user can view the uploaded Post-Trial Motion by navigating to the “Post-Trial” tab
and selecting the “Post-Trial Motions” subtab.

Unscheduled Post-Trial Motions
The following motions are not scheduled to be heard at any post-trial motions hearing
Q SEARCH Y~
Type Filing Party Motion @ Exhibit Number Status 1  Date Filed
)st-Trial Motion Government X - Filed 1/31/2023
Post-Trial Motion Government X - Filed 1/30/2023

7~~~
v

(2]

a. Edit a motion by selecting the actions (three vertical dots) at the right of the grid,
and selecting “Edit Post-Trial Motion”.
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b. User can select the Motion Type to navigate to the summary view.

Respond/Reply to Post-Trial Motions

1. From the NCORS Defense Services site, select the "Cases" tab.

& [~ aa ass (x/’\m\) anoian
CASES PERSREP CLIENTS ~ ADMIN BOARDS REPORTS sss \\DSO/,, pp
-

2. Select the “Case Number” to navigate to the case summary page.

Q Search cases by dlient last name or case numbe SEARCH L Y- Z
Case Title Case Number Investigation Number Status Date Opened  PTC/PTR Type Speedy Trial Clock
U.S. v. Graham N-EU-23-0006 19089850 Pending NOCAR 1/6/2023 -

3. From the case summary page, navigate to the “Post-Trial” tab.
a. From the Post-Trial Tab, navigate to the “Post-Trial Motions” subtab.
b. Select the actions (three vertical dots) at the right of the grid, and select
“‘Respond to Motion”.

Summary Documents Case Journal Victims, Witnesses, & Experts Charges & Offenses Trial Accused Details Post-Trial Case Actions

STR Unscheduled Post-Trial Motions
CMR The following motions are not scheduled to be heard at any post-trial motions hearing
1106 Matters Q Search Post Tr SEARCH Y- o
ROT Type Filing Party Motion © Exhibit Number Status 1 DateFiled @
CA Action Post-Trial Motion Government - - Filed 212112023

| Post-Trial Motions Post-Trial Motion Government R . Filed 5 Respond to Motion

% ACTIONS
File Post-Trial Motion

1106 Submission

Request CMR

c. This action can also be taken from the Summary view of the motion.
i. Selectthe “Type” link
ii. Select “Respond to Motion” from the actions list.
4. Inthe “File Response” form, upload a Response Document:
i.  User can upload “Enclosures” to a “Reply” or “Response” to a motion.
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Related Post-Trial Motion Details
Filing Party Government Responses and Replies
Motion Type Post-Trial Motion
N . Type Filing Party Motion @ Exhibit Number Status 1 Date Filed
Date Filed & February 21,2023

Status Filed
No replies or related motions

>Enclosures

Submission Details

Filing Party Date Response Filed
Defense Feb 21,2023

Response Document

upLoAD [}

File Reply: U.S. v. AutoCaseStatusUpdateTest2

This form will timeout in 60 minutes. Any unsaved progress will be lost.
Related Motion Details
Filing Party Government aanass and kailas

Motion Type Appropriate Relief

Type Filing Party Motion @ Exhibit Number Status 1 Date Filed

DateFiled & July 27,2023
Status Filed Motion Response Government - - Filed 712712023
Motion Reply ‘Government & E Filed 7/27/2023

> Enclosures

Submission Details
Filing Party Date Reply Filed
Government Aug 21,2023
Reply Document.
Reply

PDF - 26.6...
New Enclosures

Upload New/Existing Documents
New Documents || Existing Documents

CANCEL SUBMIT

5. Select “Submit” once complete to upload the Response to the Motion.

6. The user can view the Response by navigating to the “Post-Trial” tab, selecting the
“Post-Trial Motions” subtab, navigating to the summary view of the Motion, and selecting
the Motion Response.

Fusvdenes Post-Trial Motion Summary
Case Summary Case Name US.v. Jones Responses and Replies
Post-Trial s"br::::: K: ::{?;z;w Type Filing Party Motion @ Exhibit Number staus 1 Date Filed
Date Filed & February 21,2023 Motion Response Defense & : Filed 22112023
& ACTIONS Status Filed

Reply to Motion
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Respond/Reply to Post-Trial Motions

1.

2.

From the NCORS Defense Services Site, on the “Home” Tab navigate to the “My Tasks”
Grid and select the “DSO Respond to Post-Trial Motion” task.
a. This task is sent to all Defense users after a post-trial motion has been filed by
Trial Counsel or VLC users.

a [~ laa
PERSREP CLIENTS  ADMIN BOARDS REPORTS
LATESTATTORNEYASSIGNED1, SW3 APPLE Enter PersRep Appointment Details A 10/9/2023
LATESTATTORNEYASSIGNED1, SW3 APPLE Enter PersRep Appointment Details A 10/9/2023
A1, A1 Complete PersRep Client Conflict Check A 10/10/2023
TEST, TEST Enter PersRep Appointment Details A 10/17/2023
A1, AT Enter PersRep Appointment Details A 10/17/2023
A1, Al Enter PersRep Appointment Details A 10/18/2023
13 items
My Tasks @
Q mi © SEARCH Y- e
Case Title Case Number Task Type @ Date Assigned
U.S. v. Milkweed N-EU-23-0281 DSO Respond to Post-Trial Motion A 2/29/2024

In the “File Response” form, upload a Response Document:
i User can enter submission details.

File Response: U.S. v. Milkweed

This form will timeout in 60 minutes. Any unsaved progress will be lost.
Related Post-Trial Motion Details
Filing Party VLC Responses and Replies

Motion Type Post-Trial Motion
Type Filing Party Motion @ Exhibit Number Status T Date Filed
Date Filed & February 29, 2024

Status Filed
No replies or related motions

> B Motion Document

Submission Details

Filing Party Date Response Filed
Defense Mar 19, 2024

Response Document

upLoAD | [ Dropfile here

CANCEL NO RESPONSE REQUIRED | BSU:IYIYE

3. Select “Submit” once complete to upload the Response to the Motion.
4. The user can view the Response by navigating to the “Post-Trial” tab for the case,

selecting the “Post-Trial Motions” subtab, navigating to the summary view of the Motion,
and selecting the Motion Response.
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U.S. v. Milkweed: Post-Trial Motion

U.s. Ailkweed . .
v Post-Trial Motion Summary
Case Summary

Case Name U.S.v. Milkweed "
Responses and Replies

Post-Trial Submission Type VLC
Type Filing Party Motion @ Exhibit Number Status 1 Date Filed
Motion Type Post-Trial Motion
Date Filed & February 29, 2024 Motion Response Defense 3 - Filed 3/19/2024

¥ ACTIONS Status Filed

Reply to Motion

> B Motion File

File DuBay Hearing Motion

1. From the NCORS Defense Services site, select the “All Cases” tab.

laa
ALL CASES REPORTS

2. Select the "Case Number" of a case in the status “Dubay Hearing Ordered” to navigate
to the summary page.

™

ALL CASES REPORTS

Page Size @

25 -
MYFILTERS  Civ Monitor
Q Search cases by accused last name or case numbe | SEARCH  STATUS | DuBay Hearing Ordered ©~  TRIALCOUNSEL | Any v LOCATION | Any

+ CREATE NEW CASE ~ #' ADD CASE UPDATES | © GENERATE TEST CASE

Subject  Investigation

Case Title 1 Ccase Number Charges Status Trial Counsel Case Created Date @  PTC/PTR Type
Name  Number
rgARoss, Article 101 - I f countersign; Article 130- Stalking:  DuBay Hi TRIAL DEPARTMENT HEAD,
US.v. Moss N-EU-24-0055 25262983 i 8oL Mppersgotcountamign dntce 0 amlone: [pRosy searie SHANNON; TRIAL GOVERNMENT 20612024 -
EUGENIE Article 132 - Retaliation Ordered
el COUNSEL, TODD.

3. Select the “Appellate Activity” tab and navigate to the “Dubay Hearings” subtab. Then
select the “File Dubay Hearing Motion” action.

Summary  Documents  Casejournal  Victims, Witnesses, & Experts  Charges & Offenses  Trial  Accused Details ~ Post-Trial [EEGLEIEICUNGIVIVN  Case Actions

NMCCA Unscheduled DuBay Motions

\n(erlocutory ROT The following mot heduled to be heard at any post-trial motions hearing

Article 65 Review Qs SEARCH Y- |2
Remands Type Filing Party Motion @ Exhibit Number Status & DateFiled @

| puBay Hearings

No entries have been made

¥ ACTIONS
Add DuBay Hearing
File Writ Petition

File DuBay Hearing
Motion

Return Remand to Code

4. Fill out the form and on completion, select “Submit”.
a. Users can select the “Share motion with VLC” checkbox to display a new
dropdown giving the users the ability to share the motion with specific VLC users.
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File Motion: U.S. v. Moss

“This form will timeout in 57 minutes. Any unsaved progress will be lost.

Submission Details

Filing Party Date Motion Filed

Government Mar 19,2024

Motion Type Motion Document Share motion with VLC? @ Select VLC*

Duigay Hearing:Motion Motlon VLC APPELLATE COUNSEL, VLAD o~
PDF - 26.6..

New Enclosures

Upload New/Existing Documents
New Documents || Existing Documents

Motion Hearing

No Dubay Hearings have been added to this case. Add a DuBay motions hearing to link this motion.

CANCEL SUBMIT

5. Select “Yes” on the confirmation message to complete the action.

Please Confirm Action

Upon submission of this form, a task will be created. Do you wish
to continue?

NO YES

6. Users can select the type of the newly added motion to be navigated to the motion
summary page. The user can also select the action menu on the right side of the grid to
take available actions on this specific motion.

Summary ~ Documents  Casejournal  Victims, Witnesses, & Experts  Charges & Offenses  Trial  Accused Detalls  Post-Trial [ESLIEICUYVIVE Case Actions

NMCCA Unscheduled DuBay Motions

Interlocutory ROT The foll t scheduled to be heard at any post-irial motions hearing

Article 65 Review Q8 SEARCH Y-l

Remands Type Filing Party Motion @ Exhibit Number Status ¥ Date Filed @
| buBay Hearings DuBay Hearing Motion Government 3 - Filed 319/2024 %

¥ ACTIONS
Add DuBay Hearing
File Writ Petition

File DuBay Hearing
Motion

Return Remand to Code

Request CMR

1. From the NCORS Defense Services site, select the "Cases" tab.

A~ a2 (] [aa "7@5) anpian
HOME CASES PERSREP CLIENTS ADMIN BOARDS REPORTS \\DSO/ ppl
_— S

2. Select the “Case Number” to navigate to the case summary page.
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3.

Q Search cases by client last name or case be SEARCH L T ©
Case Title Case Number Investigation Number Status Date Opened PTC/PTR Type Speedy Trial Clock
U.S. v. Graham N-EU-23-0006 19089850 Pending NOCAR 176/2023 -

From the case summary page, navigate to the “Post-Trial” tab and select the “Request
CMR” action from the actions list.

Summary Documents Case Journal Victims, Witnesses, & Experts Charges & Offenses Trial Accused Details Post-Trial Case Actions

STR Prepared CMRs

CMR Letter Recipient Date Requested Date Provided

1106 Matters
No entries have been made

ROT
CA Action

Post-Trial Motions

¥ ACTIONS
File Post-Trial Motion

1106 Submission

Request CMR

a. This action is also available from the "Case Actions" tab.
i. Use the “Display All” option to view all case actions available on the case.
ii. Use CTRL + F to search for an action in the list.

Summary  Documents  Case journal  Victims, Witnesses, & Experts ~ Charges & Offenses  Trial  Accused Details  Post-Trial  Appellate Activity

Case Actions

Select Displav Option
@ Display all Collapse all

Accused Details Actions
ENTER ACCUSED APPELLATE RIGHTS ELECTION
ENTER CIVILIAN COUNSEL
ENTER CA DETAILS

ADD FIREARM PROHIBITION

Appellate Activity Actions

FILE WRIT PETITION

Case Journal Actions

ADD CASE JOURNAL

Charges & Offenses Actions

Mo available actions

Documents Actions

UPLOAD CASE DOCUMENT

4. On the Request CMR form, the user can review the auto-populated Letter Recipient
(Defense/Accused) and Date Requested (automatically populated with the current date).
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Request CMR: U.S. v. Harper

This form will timeout in 60 minutes. Submit the form to save inputs.

Letter Recipient

Defense/Accused
Date Requested
Feb 21,2023

(oo

5. Select “Submit” once complete.
a. Submitting this form will send a task to the post trial user assigned to the case to
prepare the CMR.
6. The user can select the Post-Trial tab and the CMR subtab to view CMR requests.

Submit Clemency Matters
1. From the NCORS Defense Services site, select the "Cases" tab.
= B lae 4.%') appian

PERSREP CLIENTS ~ ADMIN BOARDS REPORTS

2. Select the “Case Number” to navigate to the case summary page.

Q Search cases by dlient last name or case numbe SEARCH XL Y o
Case Title Case Number Investigation Number Status Date Opened PTC/PTR Type Speedy Trial Clock
U.S. v. Graham N-EU-23-0006 19089850 Pending NOCAR 1/6/2023 -
H “ fal?
3. From the case summary page, navigate to the “Post-Trial” tab.
. « . . » . .
b. Take the action “1106 Submission” from the actions list.
Summary Documents Case Journal  Victims, Witnesses, & Experts ~ Charges & Offenses  Trial Accused Details Case Actions
STR 1106 Submissions
CMR
Submitted By  Type Submission Date Date Forwarded to CA Document Submission Source e
1106 Matters
Accused Clemency Submission 2/21/2023 - E3 Defense
ROT
CA Action

Post-Trial Motions

¥ ACTIONS
File Post-Trial Motion

1106 Submission

Request CMR

c. This action is also available from the "Case Actions" tab.
i. Use the “Display All” option to view all case actions available on the case.

ii. Use CTRL + F to search for an action in the list.
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summary Documents Case Journal Victims, Witnesses, & Experts Charges & Offenses Trial Accused Details Post-Trial Appellate Activity

Case Actions

Select Displav Option
@ Display all Collapse all

Accused Details Actions
ENTER ACCUSED APPELLATE RIGHTS ELECTION
ENTER CIVILIAN COUNSEL
ENTER CA DETAILS

ADD FIREARM PROHIBITION

Appellate Activity Actions

FILE WRIT PETITION

Case Journal Actions

ADD CASE JOURNAL

Charges & Offenses Actions

No available actions

Documents Actions

UPLOAD CASE DOCUMENT

4. In the “Clemency Submission” form, the Submission Date and Submission Source is
auto-populated “Accused (1106)” for Defense users. The user can input the Submission
Type, and upload an 1106 document:

a. Select “Clemency Submission” for Submission Type.

SENTENCE ADJUDGED DAYS REMAINING SUBMISSION DEADLIN
2/21/2023 ®10 3/3/2023

Submission Details

Submission Source
Accused (1106)

Submission Type * Submission Date *

Clemency Submission Feb 21,2023

1106 Document *

@ Request Docu...
PDF - 51.07 KB

Clemency Details

Did the accused reserve the right to submit additional 1106 matters?
Yes No

[oo

5. Select “Submit” to record the Clemency Submission.
6. The user can view the details of the submission by navigating to the “1106 Matters”
subtab under the “Post-Trial” tab.

Submit Extension Request to Submit Rebuttals

1. From the NCORS Defense Services site, select the “Cases” tab.
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“0 (] [aa Nm)

y
PERSREP CLIENTS ~ ADMIN BOARDS REPORTS \_\DSO/,, applan
-

2. Select the “Case Number” to navigate to the case summary page.

Q SEARCH & T 2
Case Title Case Number Investigation Number Status Date Opened ~ PTC/PTR Type Speedy Trial Clock
US. v. Graham N-EU-23-0006 19089850 Pending Clemency 1/6/2023 -

3. From the case summary page, navigate to the “Post-Trial” tab and select the “1106
Matters” subtab.

Summary  Documents  Casejournal  Victims, Witnesses, & Experts  Charges &Offenses  Trial  Accused Details |[[RSESECHN | Case Actions

STR 1106 Submissions
CMR
Submitted By Type Submission Date Date Forwarded to CA Document Submission Source 2}
1106 Matters
Accused Clermency Submission 2/21/2023 - 3 Defense
ROT
CA Action

Post-Trial Motions

4. User can select the actions (three vertical dots) next to the appropriate clemency
submission on the 1106 submissions grid and select “Rebuttal Extension” action.

Summary  Documents  Casejournal  Victims, Witnesses, & Experts  Charges &Offenses  Trial  Accused Details | JESESECIN| Case Actions

STR 1106 Submissions
CMR

submitted By Type Submission Date Date Forwarded to CA Document Submission Source >3
1106 Matters

Accused Clemency Submission 2/21/2023 - E3 Defense

ROT

# Edit Clemency Submission
CA Action & Rebuttal
Post-Trial Motions Rebuttal Extension

5. From the “Rebuttal Extension Submission” form:
a. User can upload an optional 1106 document.
b. User can input the number of days requested for the extension.

Rebuttal Extension Submission: U.S. v. Graham

SUBMISSION DATE DAYS REMAINING REBUTTAL DEADLINE
2/21/23 ©s5 2/26/23
Submission Details

Submission Source

Accused (1106)
Submission Type * Submission Date *
Rebuttal Extension . Feb21.2023

1106 Document

velor G

Extension Details

Days Requested *

CANCEL SUBMIT

6. Select “Submit” once complete and the user will be returned to the 1106 submission grid.
a. User can view the new entry for the rebuttal extension 1106 submission.
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Summary  Documents  Casejournal  Victims, Witnesses, & Experts  Charges&Offenses  Trial  Accused Details | [ASCRUEIN | Case Actions

STR 1106 Submissions
CMR
Submitted By Type Submission Date Date Forwarded to CA Document Submission Source -]
1106 Matters
Accused Clemency Submission 2/21/2023 E3 Defense
ROT
Accused Rebuttal Extension 2/21/2023 & Defense
CA Action

Post-Trial Motions

Submit a Rebuttal to a Clemency Submission

1. From the NCORS Defense Services site, select the “Cases” tab.
0 [~ e,

PERSREP CLIENTS ~ ADMIN BOARDS REPORTS

2. Select the “Case Number” to navigate to the case summary page.

Q SEARCH & T 2
Case Title Case Number Investigation Number Status Date Opened ~ PTC/PTR Type Speedy Trial Clock
US. v. Graham N-EU-23-0006 19089850 Pending Clemency 1/6/2023 -

3. From the case summary page, navigate to the “Post-Trial” tab and select the “1106
Matters” subtab.

Summary ~ Documents  Casejournal  Victims, Witnesses, & Experts  Charges &Offenses  Trial  Accused Details |[IESSSLCIN | Case Actions

STR 1106 Submissions
CMR
submitted By Type Submission Date Date Forwarded to CA Document Submission Source )
1106 Matters
Accused Clemency Submission 2/21/2023 - F3 Defense
ROT
CA Action

Post-Trial Motions

4. User can select the actions (three vertical dots) next to the appropriate clemency
submission and select “Rebuttal” action.

Summary  Documents  Casejournal  Victims, Witnesses, & Experts  Charges &Offenses  Trial  Accused Details [CEESETIM | Case Actions

STR 1106 Submissions
CMR
Submitted By Type Submission Date Date Forwarded to CA Document Submission Source ]
| 1106 Matters
Accused Clemency Submission 2/21/2023 E3 Defense
ROT
Accused Rebuttal Extension 2/21/2023 - L Defense # Edit Clemency Submission
CA Action * Rebuttal
Post-Trial Motions Rebuttal Extension

5. From the “Rebuttal Submission” form:
a. User can upload an optional 1106 document.
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Rebuttal Submission: U.S. v. Graham

SUBMISSION DATE DAYS REMAINING REBUTTAL DEADLINE
2/21/23 ®s 2/26/23
Submission Details

Submission Source

Accused (1106)
Submission Type * Submission Date *
Rebuttal » Feb21,2023

1106 Document *

UPLOAD | [ Dropfile here

CANCEL

SUBMIT

6. Select “Submit” once complete and the user will be returned to the 1106 submission grid.
a. User can view the new entry for the rebuttal 1106 submission.

Summary Documents Case Journal Victims, Witnesses, & Experts Charges & Offenses  Trial Accused Details Post-Trial Case Actions

STR 1106 Submissions
CMR o
Submitted By ~ Type Submission Date Date Forwarded to CA Document Submission Source
1106 Matters
Accused Clemency Submission 2/21/2023 - A Defense
ROT
Accused Rebuttal Extension 2/21/2023 - F3 Defense
CA Action
Accused Rebuttal 2/21/2023 - F 3 Defense

Post-Trial Motions

Enter Accused Post-Trial Rights Elections

1. From the NCORS Defense Services site, select the "Cases" tab.

2 u I “ appian

PERSREP CLIENTS ~ ADMIN BOARDS REPORTS \_\DSO/

e

2. Select the “Case Number” to navigate to the case summary page.

Q Search cases by client last name or case numbel SEARCH Y- o
Case Title Case Number Investigation Number Status Date Opened PTC/PTR Type Speedy Trial Clock
U.S. v. Graham N-EU-23-0006 19089850 Pending NOCAR 1/6/2023 -

3. From the case summary page, navigate to the “Accused Details” tab and select the
“Accused Appellate Rights Election” action.
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U.S.v. Graham
Summary  Documents  Case journal Victims, Witnesses, & Experts  Charges & Offenses  Trial | RISV IVEENINEN  Post-Trial  Case Actions

| Accused Details
& GRAHAM, SA Gl
CA Details

EEDIPI/DOD ID: 1089265639 B SSN: 123454678
RCM 706 Inquiries

Judicially Ordered
Confinement Credit Race Ethnicity Date of Birth Age sex

@ Demographic Details

i Hispanic Not Hispanic or Latino Dec 8, 1986 36 M
PTC/PTR i F

Excludable Delay
v Y service Details

Firearm Prohibition Service Branch Rank / Rate Unit Grade
Navy Seaman Apprentice Personnel Specialist, SA unit4 £2
$ Pay per Month & Current Service
_ a. Basic b. Sea/Foreign Duty c. Total a. Initial Date b. Term (months) c. EAOS
$61,947.00 $10.901.00 $72,848.00 Apr7,2010 4 Mar 7, 2027

Accust

ccused Appellate Rights
Election

4. From the “Accused Appellate Rights Election” form:
a. User can input post trial rights election date and upload an optional accused
appellate rights advisement document.
b. User can select who each of the matters should be delivered to from the following
options: “Accused”, “Defense Counsel” or “Waived” as displayed below:

Request copy of Court-Martial Proceedings pursuant to RCM 1106 to be delivered to:

Accused Defense Counsel Waived
Request copy of victim(s) matters to be delivered to:

Accused Defense Counsel Waived
Request CA's Action to be delivered to:

Accused Defense Counsel Waived
Request Entry of Judgment to be delivered to:

Accused Defense Counsel Waived
Request certified ROT to be delivered to:

Accused Defense Counsel Waived

c. Inthe “Appellate Review” section the user is able to waive right to appellate
review.
i.  If the user waives right to appellate review they can also upload an
optional appellate review waiver document and input an appellate review
waived date.

Accused Appellate Rights Election: U.S. v. Graham

Post-Trial Rights Election

Post-Trial Rights Election Date * Accused Appellate Rights Advisement

& uroa G

Request copy of Court-Martial Proceedings pursuant to RCM 1106 to be delivered to:
B4 Accused Defense Counsel Waived
Request copy of victim(s) matters to be delivered to:

Accused Defense Counsel Waived

Request CA's Action to be delivered to:

Accused Defense Counsel Waived
Request Entry of Judgment to be delivered to:
B4 Accused Defense Counsel Waived

Request certified ROT to be delivered to:
Accused Defense Counsel Waived

Appellate Review
Waive right to appellate review? Appellate Review Waiver Appellate Review Waived Date
@vYes (I No

Y e

CANCEL SUBMIT

5. Select “Submit” once complete and after submission, post-trial elections are displayed
on the accused details summary page.
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Summary  Documents  Casejournal  Victms, Winesses, & Experis  Charges&Offenses  Trial [ liGl] FostTrial  CaseActions

Accused Details
& GRAHAM, SA ECadiad
CA Details
ESEDIPI/DOD ID: 1083265638 6 SSN: 123454575
RCM 706 Inquiries °
Demographic Details
Judicially Ordered Brap

Confinement Credit Race Ethnicity Date of Birth Age Sex
e — Hispanic Not Hispanic or Latino Dec, 1986 36 M

Excludable Delay
“ Y service Details
Firearm Prohibition

service Branch Rank / Rate unit Grade

Navy Sesman Apprentice Personnel Specialist, SA unit 4 E2

$ Pay per Month & Current Service

a. Basic b. Sea/Foreign Duty c Total a. Initial Date b. Term (months) €. EADS
561,947.00 51090100 572,845.00 Apr7, 2010 4 Mar 7,2027

Accused Appellate Rights
Election
"B Post-Trial Rights Election

Post-Trial Rights Election Date Accused Appellate Rights Advisement

Feb 15,2023 g

Request copy of Court-Martial Proceedings pursuant to RCM 1106 to be delivered to:
Accused

Request copy of victim(s) matters to be delivered to:
Defense Counsel

Request CA's Action to be delivered to:

Weived

Request Entry of Judgment to be delivered ta:
Accused

Request certified ROT to be delivered to:

Defense Counsel

B Appellate Review

Walve right to appellate review? Appellate Review Walver Appellate Review Walved Date

Yes g Feb 16,2023

Reports

View, Filter, and Export Reports

1. From the NCORS Defense Services site, select the “Reports” tab.
»

PERSREP CLIENTS ~ ADMIN BOARDS

2. Select any of the available reports to be navigated to the report.
a. Report visibility is based on user role so the screenshot below may not accurately
reflect the reports available to all users.
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PERSREP CLIENTS ~ ADMIN BOARDS

laa

NCORS DSO Reports

© Cases by Counsel

Cases by detailed counsel

REPORTS

[2} Court-Martial Clients

Court-martial clients

@ PersRep Appointments

PersRep Appointments reporting

@ Witnesses

Court-martial witnesses

D Litigation

Litigation reporting

& Admin Boards

Admin Boards

& Complainants

Court-martial complainants

&xUnassigned Cases

Unassigned cases with an RFC

3. Filter the report as needed using the available components.
a. Report columns can be filtered using the “Columns to Display” dropdown.

b. The number of rows that appear for each page can be configured using the

“Page Size” dropdown.

PERSREP CLIENTS

o0
a2

laa

ADMIN BOARDS REPORTS

All Reports K1

[8 Court-Martial Clients
@ Witnesses

& Complainants

@ PersRep Appointments
[ Litigation

& Unassigned Cases

© Cases by Counsel

& Admin Boards

Columns to Display @

Page Size @

Case Status, Counsel, Role, Client Nz« @ ~ 25

Cases by Counsel

Q Sez

INPTC/PTR | An)

Case Status

Pending Arraignment

Preferred

Preferred

Pending Alternate
Disposition

Pending EOJ

Preferred

Trial

Trial

Trial

Counsel

DSO SENIOR DEFENSE COUNSEL,
MARIE

DSO SENIOR DEFENSE COUNSEL,
MARIE

DSO SENIOR DEFENSE COUNSEL,
MARIE

DSO SENIOR DEFENSE COUNSEL,
MARIE

DSO SENIOR DEFENSE COUNSEL,
MARIE

DSO SENIOR DEFENSE COUNSEL,
MARIE

DSO SENIOR DEFENSE COUNSEL,
MARIE

DSO SENIOR DEFENSE COUNSEL,
MARIE

DSO SENIOR DEFENSE COUNSEL,
e

DSOROLE | A7)

BRANCH OF THE CLIENT

Role

Detailed Counsel

Detailed Counsel

Detailed Counsel

Detailed Counsel

Detailed Counsel

Detailed Counsel

Detailed Counsel

Assigned User

Detailed Counsel

~  CASESTATUS | 47
~  DETAILED COUNSEL

Client Name

MCCROSSAN, SR SONYA SOYASTUS

ROBINSON, SN MORGAN
MOANHIEN

HOOVER, RSC soalis 1

GRAHAM, CHIEF WARRANT OFFICER
3 MARGARITA MATAAGAR

JONES, MM3 CLARA CLRAJOEN

HUGO, SA JOHANNES JOESLEAL

ADAMS-SMITH, MASTER CHIEF
JAQUELINE JANEPIDA

ADAMS-SMITH, MASTER CHIEF
JAQUELINE JANEPIDA

MCMURTY, SR JOVICA JOCAKAIC

Rank/Rate

Seaman Recruit

Constructionman Recruit

Airman Apprentice

Constructionman

Fireman Recruit

Airman Recruit

Fireman Apprentice

Fireman Apprentice

Seaman Recruit

Service

USN

USN

Charge Artic

Article 92 - F:
Offenses con
Maiming

Article 84-U
Article 115-1

Article 80- Al
property of L
Article 119b

Article 105 -1
against the L

offense

Article 80 - Af
Article 103 - ¢

Article 94- M
of vessel; Art

Article 112-1
unborn child

Article 112-
unborn child

Article 94- M

c. The report can be further filtered by typing matching criteria into the “Search” bar.

d. Additional filters may exist that are specific to each report such as “Location”
filters, and can be saved by selecting the “Filter” icon dropdown.
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a >

All Reports £

[ Court-Martial Clients
@ Witnesses

& Complainants

@ PersRep Appointments

itigation
2+ Unassigned Cases
10 Cases by Counsel

& Admin Boards

PERSREP CLIENTS

Columns to Display @

ADMIN BOARDS

0

REPORTS

Page Size @

Case Status, Counsel, Role, Client Nz « @ v 25

Cases by Counsel

Q Doe

INPTCRTR | Any

Case Status

Pending Arraignment

Preferred

Preferred

Pending Alternate
Disposition

Pending EOJ
Preferred
Trial

Trial

Pending Arraionment
——

© | SEARCH

Counsel

DSO SENIOR DEFENSE COUNSEL,
MARIE

DSO SENIOR DEFENSE COUNSEL,
MARIE

DSO SENIOR DEFENSE COUNSEL,
MARIE

DSO SENIOR DEFENSE COUNSEL,
MARIE

DSO SENIOR DEFENSE COUNSEL,
MARIE

DSO SENIOR DEFENSE COUNSEL,
MARIE

DSO SENIOR DEFENSE COUNSEL,
MARIE

DSO SENIOR DEFENSE COUNSEL,
MARIE

DSO SENIOR DEFENSE COUNSEL,

D50 ROLE | Detailed Counsel

BRANCH OF THE CLIENT | USN

Role
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